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PREAMBLE

The People of the City of Culver City, by
popular vote, have enacted this Charter to establish a
responsive, efficient, effective and accountable
government through which all voices in our diverse
community can be heard; to ensure fair representation
and distribution of government resources; to provide
a safe and harmonious environment for our mutual
well-being; and to promote the principles of liberty,
equality and home rule.

ARTICLE I. NAME AND CHARTER STATUS

SECTION 100. NAME AND CHARTER
STATUS.

The municipal corporation now existing and
known as the “City of Culver City” shall contimue o
exist, under the same name, as a charter city and a

municipal corporation organized and existing under
the Constitution and laws of the State of California.

ARTICLE Il. DEFINITIONS

SECTION 200. DEFINITIONS.
As used in this Charter:

{a) “Board of Education” shall mean and refer
to the Board of Education of the Culver City Unified
School District.

(b) “City” shall mean and refer to the City of
Culver City.

(c) “Constimtion” shall mean and refer to the
Constitution of the State of California.

(dy “City Council” shall mean and refer to the
City Council of the City of Culver City.
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(e} “Council Member” shall mean and refer to
a member of the City Council of the City of Culver
City.

(f) The term “days” shall mean calendar days.

(g) “Department Head” shall mean and refer to
a person appointed by either the City Council or the
City Manager to exercise management and control of
a City department.

(h) The term “officers” shall mean and refer to
the members of the City Council and all persons
appointed by the City Council to serve on a
commission, board, committee or other governmental

body.

(1) “School District” shail mean and refer to the
Culver City Unified School District.

(i) “State” shall mean and refer to the State of
California.

ARTICLE HIT. FORM OF GOVERNMENT

SECTION 300. FORM OF GOVERNMENT,

The municipal government established by this
Charter shall be the “Council-Manager” form of
government, under which the City Council sets policy
and the City Manager administers the government.

ARTICLE IV. BOUNDARIES

SECTION 400. BOUNDARIES.

The boundaries of the City shall be those
boundaries existing as of the effective date of this
Charter. The boundaries may later be changed in the
manner authorized by State Jaw.

5
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ARTICLE V. POWERS OF THE CITY

SECTION 500, POWERS OF THE CITY.

The City shall have all of the rights, powers and
privileges which may be granted to a charter city
under the Constitution and laws of the State, as fully
and completely as though they were specifically
enumerated in this Charter.

Without limiting the preceding provisions, the
City shall have the power to make and enforce all
laws and regulations with respect to municipal affairs,
subject only to such restrictions and limitations as may
be provided in this Charter and in the Constitution.

The enumeration in this Charter of any particular
power shall not be held to exclude other powers, nor
to be any limitation upon this general grant of power.

ARTICLE VI. CITY COUNCIL

SECTION 600. NUMBER, ELECTION AND
TERM OF OFFICE,

The City Council shall consist of five members
elected at-large, at the times and in the manner
provided in this Charter. A full term of office shail be
four years, commencing at the meeting at which the
election results are certified, and continuing until a
successor is elected and certified. Any ties in voting
shall be settled by the casting of lots.

SECTION 601. TERM LIMITS.

No person shall serve more than two consecutive
full terms as a Council Member. If a person serves a
partial term in excess of two years, it shall be
considered a full term for the purpose of this
provision. Nothing in this provision shall act to bar
service as a Council Member after at least two years
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have elapsed from the Council Member's last full
term.

SECTION 602. ELIGIBILITY.

Only residents of the City who are lawfully
registered voters of the City shall be eligible to hold
an elective City office. Candidates for election to any
such office must have been lawfully registered voters
of the City for the 30 days immediately preceding the
filing of their nomination papers.

SECTION 603. COMPENSATION,

Council Members shall receive compensation for
their services in accordance with the provisions of
State law.

The City shall maintain records of the total annual
compensation, including benefits, received by
individual Council Members in their capacities as
elected public officials of the City, including all
compensation received for services on the Culver City
Redevelopment Agency and any other boards or
agencies. Individual Council Members shall provide
information that the City requires in order to comply
with this section. Such information shall be made
available to the public in accordance with State law.

SECTION 604. VACANCY.

The City Council, by a vote of at least three of its
members, may appoint a replacement to fill any
vacancy on the City Courcil. Such appointee shail
hold office until a successor is elected and certified. If
the vacancy occurs before the first day to file
nomination papers for the next general municipal
election, a Council Member shall be elected at that
election as the successor to any appointee, or to fill the
vacancy if it has not previously been filled by
appointment, and such newly elected Council Member
shall serve the remainder of the unexpired terms and
until a successor is elected and certified.
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If a vacancy is not filled by appointment within
30 days after its occurrence, the City Council shall
immediately call a special election to fill the vacancy.
The special election shall be held not later than 120
days after the vacancy occurs, except that no special
election shall be called to fill the vacancy if it cannot
be held at least 180 days before the next general
municipal election. A person elected at a special
election shall hold office for the remainder of any
unexpired term and unitil a successor is elected and
certified.

If there is an election to fill one or more full
terms and one or more unexpired terms, then the
candidates who receive the highest number of votes
shall serve the full terms, and of the candidates
remaining, those who receive the next highest number
of votes shall serve the unexpired terms.

At any time when there are three or four
vacancies on the City Council, the remaining Council
Member or Members shall constitute a quorum for the
purpose of holding a meeting to consider taking action
pursuant to this section, and such action may be taken
by the unanimous vote of the remaining Member or
Members.

SECTION 605. FORFEITURE OF OFFICE.

The grounds for forfeiture of the office of a
Council Member are the following:

{a) = The Council Member is absent, without the
consent of the City Council, from all regular City
Council meetings for a period of 60 consecutive days
from and after the last regular City Council meeting
attended by such Council Member;

(b) The Council Member is convicted of a
felony or a crime involving moral turpitude; or

{c) The Council Member ceases to be a resident
and lawfully registered voter of the City.

After the occurrence of any of the foregoing
evenis, the office of the Council Member shall be
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declared vacant by the City Council by a vote of at
least three of its members. At the request of the
affected Council Member, the City Council shall hold
a public hearing before declaring the office vacant.

SECTION 606. MAYOR AND VICE MAYOR.

Immediately following the certification of election
results for any general or special municipal election at
which Council Members are elected and at the second
meeting in April in odd numbered years, the City
Council shall elect one of its members as its presiding
officer, who shall have the title of Mayor and one of
its members as Vice Mayor. Both shall serve at the
pleasure of the City Council.

The Mayor shall have a voice and a vote in all
City Council proceedings, shail be the official head of
the City for all ceremonial purposes, and shall
perform such other duties as may be prescribed by this
Charter or as may be imposed by the City Council
consistent with the office of Mayor. The Vice Mayor
shall perform the duties of the Mayor during the
absence or incapacity of the Mayor.

A Councii Member who has held the office of
Mayor or Vice Mayor for one year shall not be
eligible for reelection to that same office until one year

has elapsed.

SECTION 607. POWERS OF THE CITY
COUNCIL.

All powers of the City shall be vested in the City
Council, subject to the provisions of this Charter and
the Constitution. The City Council shall have the
power to:

(a) Appoint, suspend, remove and fix the
compensation of the City Manager, Fire Chief, Police
Chief and City Attorney, by a vote of at least three of
its members;

(b) Create, modify or abolish any City
department, and to prescribe the powers and duties of
such departments and their Department Heads;
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(c) Review and certify the results of all City
elections;

(d) Control all legal business and proceedings,
including, but not limited to, the authority to employ
other attorneys to take charge of any litigation or
other legal matters or to assist the City Attorney in
connection with any legal matter, which authority, in
whole or in part, may be delegated to the City
Attorney; and

(e) Compel the attendance of wimesses,
examine them under oath, and compel the production
of evidence before it. The City Council may cause
subpoenas to be issued in the name of the City and be
attested to by the City Clerk. Disobedience of such
subpoenas, or the refusal to testify, upon other than
constitutional grounds, shall constitute a
misdemeanor. Council Members, and any City staff
members designated by the City Council, shall have
the power to administer oaths in any investigation or
proceeding before it.

Additionally, the City Council shall have all other
powers consistent with this Charter and the
Constitution.

SECTION 608. CITY COUNCIL MEETINGS.

The City Council shall hold regular meetings at
least twice each month, at such times as it shall fix by
ordinance or resolution and may adjourn any reguiar
meeting to a date certain, which shall be specified in
the order of adjournment and when so adjourned,
each adjourned meeting shall be a regular meeting for
all purposes.

The Council Chambers of City Hall shall be the
primary place of all City Council meetings.

By a vote of at least three of its members, the
City Council may order a regular meeting to be held
not less than seven days after that date at a place
within the City other than the Council Chambers.
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The City Council may, upon making a finding
that the public interest requires it, order a meeting
adjourned to another location within the City and to a
time during the same day on which the order is made.

If for any reason it shall be unsafe to meet in the
Council Chambers, meetings may be held for the
duration of the unsafe condition at a place within the
City designated by the Mayor, or by the City Council.

Whenever an order is made to hold a meeting at
a place other than the Council Chambers, the City
Clerk shall immediately post a copy of the order at a
conspicuous location near the outside of the main
entrance to the Council Chambers. The order shall
remain posted until the meeting is held.

SECTION 609. SPECIAL MEETINGS.

A special meeting of the City Council may be
called at any time by the Mayor, or by a majority of
the Council Members.

SECTION 610. NOTICE OF PUBLIC
MEETINGS.

The City Council shall comply with the applicable
provisions of State law regarding the giving of notice
for regular and special meetings. The City Council
shall consider whether it should establish additional
procedures to provide efficient, timely and
cost-effective notice in a manner consistent with
currently available technology.

SECTION 611. PUBLIC PARTICIPATION.

During any public meeting, all persons shall have
the right to address the City Council, and any City
commission, board or commitiee, subject to
reasonable rules of decorum and time limits
established by ordinance or the presiding officer.
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SECTION 612. COUNCIL PROCEEDINGS.

Three members of the City Council shall
constitute a quorum to do business, but in the absence
of a quorum, a lesser number may declare a meeting
adjourned.

Except as otherwise provided in this Charter,
actions of the City Council shall be decided by a
majority of the members present and voting on a
matter, excluding abstentions.

The City Clerk shall keep a correct record of all
proceedings of the City Council, and shall record the
vote taken on all actions and enter the result in the
minutes of the meeting.

SECTION 613. ADOPTION OF ORDINANCES
AND RESOLUTIONS.

No ordinance shall be adopted by the City
Council on the day of its introduction, nor within five
days thereafter, nor at any time other than at a regular
or adjourned regular meeting. The foregoing shall not
apply to urgency ordinances adopted in the manner
provided in this Charter. A resolution adopted by the
City Council shall become effective in accordance
with its terms.

At the time of adoption of an ordinance, it shall
be read in full, unless, after the reading of the title,
the further reading thereof is waived by unanimous
consent of the Council Members present. In the event
that any ordinance is altered after its introduction, it
shall be reintroduced and not finally adopted except at
a regular or adjourned regular meeting, held not less
than five days after the date upon which such
ordinance was so reintroduced. The correction of
typographical or clerical errors shall not constitute the
making of an alteration within the meaning of the
foregoing sentence.

The votes of at least three members of the City
Council shall be required for the introduction or
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enactmment of any ordinance or resolution, or for the
making or approving of any order for the payment of
money.

No order for the payment of money shall be
adopted or made at any time other than at a regular or
adjourned regular meeting.

SECTION 614. URGENCY ORDINANCES.

Any ordinance declared by the City Council to be
necessary as an urgency measure for preserving the
public peace, health or safety and containing a
statement of the reasons for its urgency may be
introduced and adopted at any regular, adjourned, or
special meeting if passed by a vote of at least
four-fifths of its members.

SECTION 615. ORDINANCES:
ENACTMENTS.

In addition to all other acts of the City Council
that are required by State law or by this Charter to be
enacted by ordinance, every act of the City Council
establishing a fine or other penalty or granting a
franchise shall be enacted by ordinance.

The enacting clause of all ordinances shall be
substantially as follows: “The City Council of the City
of Culver City does ordain as follows:”,

SECTION 616. ORDINANCES:
PUBLICATION.

The City Clerk shall record the full text of all
ordinances and resolutions adopted by the City
Council in a properly indexed book. The City Clerk
shall also cause each ordinance, or a summary of such
ordinance, to be published not later than 15 days after
its adoption in a newspaper circulated in the City and
designated by the City Council.
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SECTION 617. ORDINANCES:
AMENDMENTS.

Any provision of an existing ordinance may be
amended without reenactment and republication of the
entire original ordinance.

SECTION 618. ORDINANCES:
CODIFICATION.

The City Council shall periodically provide for
the preparation of a general codification, compilation,
consolidation, revision, indexing or arranging of all
City ordinances and resolutions then having the force
and effect of law,

The codification of City ordinances may be
accomplished by reference to the passage of
previously adopted ordinances. Such codifications
need not be published in the manner required for other
ordinances, but prior to adoption, at least three copies
of the Code shall be filed in the office of the City
Clerk, where they shall be available for public
inspection.

Detailed regulations pertaining to any subject,
such as fire, building, plumbing, electrical and
mechanical codes, as well as codes on other subjects
that require extensive regulations, may be adopted by
reference, and without the necessity of publication, in
the manner provided above. One copy of such codes
shall be filed in the office of the City Clerk, prior to
their adoption, where they shall be available for public
inspection,

Subsequent amendments to sections of the
general codification of City ordinances, or the
regulatory codes, shall be enacted in the same manner
required by this Charter for the amendment of
ordinances generally.

SECTION 619. ORDINANCES: WHEN
EFFECTIVE.

In order to allow the People to exercise their
referendum power, no ordinance shall become
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effective until 30 days from and after the date of its
adoption, except, the following, which shall take
effect upon adoption:

(a) An ordinance calling for or otherwise
relating to an election;

(b) An improvement proceeding ordinance
adopted under some law, or procedural ordinance;

(¢c) Anordinance declaring the amount of money
necessary to be raised by taxation, or fixing the rate of
taxation; or

(d) Anurgency ordinance adopted in the manner
provided in this Charter.

SECTION 620. ORDINANCES: VIOLATION
AND PENALTY.

Unless a specific ordinance provides otherwise,
a violation of an ordinance of the City shall be a
misdemeanor. The City Council, by ordinance, may
establish the penalty by fine or imprisonment, or both,
for misdemeanors and only by fine for infractions.

Violations of City ordinances may be prosecuted
in the name of the People of the State of California or
may be redressed by the City through any legal or
equitable remedies.

SECTION 621. PUBLISHING OF LEGAL
NOTICES.

The City Council shall designate one newspaper
circulated in the City for the publication of all notices
and other matters required to be published in a
newspaper. When possible, a change to another
newspaper shall not be made until a notice of the
miention to change is published in the previously
designated newspaper.

The charges for such publications in the
designated newspaper shall not exceed the rates
charged to the general public for similar publications.
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All legal notices or other matters required to be
published shall also be posted in at least three public
places within the City.

Posting of legal notices in three public places
shall be sufficient, without publication if the
designated newspaper is unavailable and a suitable
replacement cannot be designated.

ARTICLE VII. CITY ADMINISTRATION

SECTION 700. POWERS AND DUTIES OF
CITY MANAGER.

The City Council shall appoint the City Manager
who shall be the chief executive officer of the City,
responsible to the City Council for the management of
all City affairs placed in the City Manager's charge by
or under this Charter, by ordinance, resolution or
other action of the City Council. The City Manager,
or his or her designee, shall:

{a) Appoint, suspend and remove all City
empioyees, including Department Heads, the City
Clerk and the City Treasurer, except as otherwise
provided by State law or this Charter;

(b) Directand supervise the administration of all
City departments, except as otherwise provided by
this Charter;

(c) Attend all City Council meetings, at which
the City Manager shall have the right to take part in
discussion, but shall not vote;

(d) Prepare and submit to the City Council an
annual budget pursuant to this Charter, and implement
the final budget approved by the City Council; and

(e) Perform such other duties as are specified in

this Charter, or by ordinance, resolution or other
action of the City Council.
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SECTION 701. NON-INTERFERENCE BY
CITY COUNCIL.

Neither the City Council, nor any Council
Member shall:

(a) Order or direct the City Manager to appoint
Or remove any person to or from any position of
employment with the City;

(b) Except as otherwise permitted by this
Charter or by ordinance, order or direct the City
Manager to enter into a municipal contract or make a
purchase of supplies from any particular person or
entity;

(c) Interfere in any way with the performance of
the duties of any City employee; or

(d) Interfere in any way with the duties of the
City's elections official in the conduct of elections.

Nothing in this section shall prevent the City
Council, or any of its members, from advising the
City Manager of any information which might assist
the City Manager in the discharge of the City
Manager's duties; or contacting City employees for
the purpose of inquiry, obtaining information or
advising employees of citizen complaints.

ARTICLE VIII. ANNUAL BUDGET

SECTION 800. BUDGET PREPARATION.

All Department Heads shall, upon request,
provide the City Manager with estimates of revenues
and expenditures for their departments, detailed in the
manner prescribed by the City Manager. The City
Manager shall review the estimates, hold conferences
with department personnel, and prepare a proposed
budget.
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SECTION 801. SUBMISSION TO CITY
COUNCIL.

At least 45 days prior to the beginning of each
fiscal year, the City Manager shall submit a proposed
budget to the City Council. After reviewing the
proposed budget, the City Council shall set the date
and time for a public hearing on the proposed budget
and, at least 10 days prior to its scheduled date, shail
cause notice of such public hearing to be published in
a newspaper circulated in the City and designated by
the City Council.

Copies of the proposed budget shall be available
for public inspection in the office of the City Clerk at
least 10 days prior to the public hearing.

SECTION 802. PUBLIC HEARING.

The City Council shall hold a public hearing on
the proposed budget at the time so advertised, or at
any time to which the public hearing shall be
adjourned from time to time, where interested persons
shall be given an opporfunity to be heard.

SECTION 803. FURTHER CONSIDERATION
AND ADOPTION.

At the conclusion of the public hearing, the City
Council shall further consider the proposed budget,
make any revisions that it may deem advisable, and,
on or before the first day of the fiscal year, adopt the
budget by a vote of at least three of its members.
Upon adoption, the budget shall be in effect for the
ensuing fiscal year. A copy of the budget, certified by
the City Clerk, shall be filed with the City Manager.
An additional copy shall remain on file in the office of
the City Clerk where it shall be available for public
inspection. Copies of the adopted budget shall be
made available for the use of City departments.

SECTION 804. APPROPRIATIONS.

After adoption of the budget, the amounits
allocated in the budget as proposed expenditures shail
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be appropriated to the specified City departments, for
the objects and purposes named in the budget. All
appropriations shall Japse at the end of the fiscal year
to the extent that they shall not have been expended or
lawiully encumbered.

SECTION 805. AMENDMENTS.

After the adoption of the budget, the City Council
may amend or supplement the budget only by a vote of
at least four-fifths of its members.

ARTICLE IX. CITY ATTORNEY

SECTION 900. ELIGIBILITY.

The City Attorney shall be an attorney-at-law,
licensed and authorized to practice in all of the courts
of the State.

SECTION 901. DUTIES.
The City Attorney, or his or her designee, shall:

(a) Serve as the chief legal adviser to the City
Council, City Manager, and all City departments in all
matters pertaining to the business of the City;

(b) Represent and appear for the City in all legal
actions in which the City is concerned or is a party. Int
the course of performing such duties, the City
Attorney shall have the authority to employ other
attorneys to handle litigation or provide other
assistance as required by the City Attorney, subject to
the provisions of this Charter:;

{c) Attend all meetings of the City Council,
unless excused;

(d) Prepare or approve the language of all City
ordinances, resolutions and of any amendments to
such ordinances or resolutions, and approve the form
of City contracts and bonds;
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{e) Prosecute on behalf of the People criminal
cases for violations of this Charter, of City ordinances
or of State laws, which in the opinion of the City
Attorney warrant prosecution; and

(f) Perform such other duties as are specified in
this Charter, or by ordinance, resolution or other
action of the City Council.

ARTICLE X. BOARD OF EDUCATION

SECTION 1000. NUMBER AND TERM.

The Board of Education shali consist of five
members, elected at-large from the School District,
for a term of four years,

SECTION 1001. ELIGIBILITY.

Only residents of the School District who are
lawfully registered voters of the School District shall
be eligible to hold office as a member of the Board of
Education. Candidates for election to such office must
have been lawfully registered voters of the School
District for the (30) days immediately preceding the
filing of their nomination papers.

SECTION 1002. VACANCIES.
The Board of Education shail fill any vacancy by

appoinment. Such appointee shall hold office until a
successor is elected and certified. If the vacancy

occurs before the first day to file nomination papers

for the next regular Board of Education election, a
Board Member shall be elected at that election as
successor to any appointee, or to fill the vacancy if it
has not been previously filled before appointinent, and
such newly elected Board Member shall serve for the
remainder of any unexpired term and until a successor
is elected and certified.
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If a vacancy is not filled by appointment within
60 days after its occurrence, the Board of Education
shall immediately call a special election. The special
election shall be held not later than 120 days after the
vacancy occurs, except that no special election shall be
called to fill the vacancy if it cannot be held at least
180 days before the next regular Board of Education
election. A person elected at a special election shall
hold office for the remainder of the unexpired term
and until a successor is elected and certified.

If there is an election to fill one or more full
terms and one or more unexpired terms, then the
candidates who receive the highest number of votes
shall serve the full terms, and of the candidates
remaining, those who receive the next highest number
of votes shall serve the unexpired terms.

SECTION 1003. FORFEITURE OF OFFICE.

The grounds for forfeiture of the office of a
member of the Board of Education are the following:

(a) The Board Member is absent, without the
consent of the Board of Education, from all regular
Board meetings for a period of 60 consecutive days
from and after the Iast regular Board meeting attended
by such Board Member;

(b) The Board Member is convicted of a felony
or a crime involving moral turpitude; or

{¢) The Board Member ceases to be a resident
and lawfully registered voter of the School District.

After the occurrence of any of the foregoing
events, the office of the Board Member shall be
declared vacant by the Board of Education, by a vote
of at least three of its members. At the request of the
affected Board Member, the Board of Education shall
hold a public hearing before declaring the office
vacani.
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SECTION 1604. ORGANIZATION OF THE
BOARD OF EDUCATION.

At the annual organizational meeting of the Board
of Education, the members shall elect a president,
vice-president and clerk. No Board Member shall
serve more than two consecutive years in such office.

SECTION 1005. SPECIAL ELECTIONS.

The Board of Education may, at its discretion,
call an election for any reason sanctioned by law at
any time it deems appropriate.

ARTICLE XI. COMMISSIONS,
BOARDS AND COMMITTEES

SECTION 1100. IN GENERAL.

The City Council may, by ordinance, establish
and abolish such commissions and boards as it may
determine, from time to time, to be necessary for the
effective and efficient governance of the City, to
encourage citizen participation in local government
and maintain positive human relations in the
comimunity.

SECTION 1101. APPROPRIATIONS.
The City Council shall appropriate sufficient

funds for the efficient and proper functioning of all
City commissions and boards.

SECTION 1102. CHAIRPERSON AND VICE
CHAIRPERSON.
As soon as practicable, following the first day of

July of every year, each commission or board of the
City shall organize by electing one of its members to
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serve as its presiding officer, with the title of
Chairperson, and electing one of its members as Vice
Chairperson. The Chairperson and Vice Chairperson
shall each serve at the pleasure of the commission or
board.

The Chairperson shall have a voice and vote in all
proceedings of the commission or board, shall be the
official head of the commission or board for all
ceremonial purposes, and shall perform such other
duties as may be prescribed by this Charter or by
ordinance. The Vice Chairperson shall perform the
duties of the Chairperson during the absence or
incapacity of the Chairperson.

SECTION 1103. PROCEDURES.

The City Manager shall designate City staff, as
necessary, to assist each commission or board, and to
keep a record of its proceedings and transactions.
Each commission or board may prescribe its own rules
and reguiations, which shall be consistent with this
Charter and applicable ordinances, resolutions and
other City Council actions. Such rules and regulations
shall be subject to the approval of the City Council
and shall be kept on file in the office of the City Clerk
where they shall be available for public inspection.

SECTION 1104. CATHS AND
AFFIRMATIONS.,

Any commission or board, and the designated
City staff, shall have the power to administer oaths
and affirmations in any investigation or proceeding
pending before the commission or board.

SECTION 1105. COMMITTEES.

The City Council, by ordinance, resolution or
other action, may establish and abolish committees for
a specified purpose, and shall appropriate sufficient
funds for the efficient and proper functioning of such
committees,
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ARTICLE XII. CIVIL SERVICE

SECTION 1200. MERIT PRINCIPLE.

Appointments and  promotions in  the
administrative service of the City shall be made
according to merit and fitness, to be ascertained, so
far as practicable, by competitive examination.

The Civil Service System adopted by the City
Council pursuant to State law and in effect prior to the
effective date of this Charter, shall continue in full
force and effect unless changed by ordinance of the
City Council or by amendment to the rules and
regulations approved by the City Council. As
provided in the State enabling act referred to above,
the City Council shall not have the authority to
withdraw any departments or employees, including
Department Heads, placed in Classified Service, from
the operation of such system, either by outright repeal
of the Civil Service ordinance or otherwise, unless
and until its withdrawal shall have been submitted to
the voters of the City at a regular or special municipal
election held in the City and shall have been approved
by majority vote at a City election.

SECTION 1201. CLASSIFICATION.,

All  Department Heads shall be in the

Unclassified Service.

The City Manager, City Attorney, City Clerk and
City Treasurer shall be in the Unclassified Service.

SECTION 1202. APPOINTMENTS FROM
CIVIL SERVICE POSITIONS.

In the event an employee of the City holding a
position in the Classified Service is appointed to a
position in the Unclassified Service, and within two
years is removed or resigns from that position, the
employee shall revert to his or her former position in
the Classified Service upon the same terms and
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conditions as if he or she had continuously remained
in that position.

SECTION 1203. PROHIBITIONS.

No person shall willfully make any false
statements, certificate, mark, rating or report in regard
to any application, test certification or appointment
held or made under the Civil Service Sysiem or in any
manner commit or attempt any fraud preventing the
impartial execuiion of such Civil Service System or its
rules and regulations.

ARTICLE XIII. RETIREMENT SYSTEM

SECTION 1300. PUBLIC EMPLOYEES'
RETIREMENT SYSTEM.

Plenary authority and power are hereby vested in
the City, its City Council and its several officers,
agents and employees, to do and perform any act or
exercise any authority granted, permitted or required
under the provisions of the Public Employees’
Retirement Law, as it now exists or hereafter may be
amended, to enable the City to continue as a
contracting Ciry under the Public Employees'
Retirement System. The City Council may terminate
the contract with the Board of Administration of the
Public Employees' Retirement System, whereby all
employees are members of the System, only under
authority granted by ordinance adopted by majority
vote at a City election.

ARTICLE XIV. GENERAL PROVISIONS
RELATING TO OFFICERS AND EMPLOYEES

SECTION 1400. OFFICIAL BONDS.

The City Council shall fix the amounts and terms
of the official bonds of all employees who are required

5
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to give such bonds. All bonds shall be executed by a
responsible corporate surety, shall be approved as to
form by the City Attorney, and shall be filed with the
City Clerk. Premiums on official bonds shall be paid
by the City.

SECTION 1401. OATH OF OFFICE,

Before entering upon the dutes of their
respective offices, all officers and employees of the
City shall take and subscribe to the following oath or
affirmation:

“I , do solemnly swear (or affirm)
that I will support and defend the Constitution of the
United States and the Constitution of the State of
California against all enemies, foreign and domestic;
that T will bear true faith and allegiance to the
Constitution of the United States and the Constitution
of the State of California; that I take this obligation
freely, without any mental reservation or purpose of
evasion; and that I will well and faithfully discharge
the duties opon which I am about to enter.”

SECTION 1402. FINANCIAL INTEREST.

Except as provided by State law, officers and
employees of the City shall not be financially
interested in any contract made by them in their
official capacity, or by any body or board of which
they are members,

Officers and employees of the City shall not be
purchasers at any sale or vendors at any purchase
made by them in their official capacity.

The office and employment of an officer or
employee shall be forfeited upon a judicial finding of
a violation of this section.

SECTION 1403, ETHICAL CONDUCT.

It is the policy of the City that all officers and
employees of the City shall observe the highest
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standards of ethics. City officers and employees shall
comply with all federal, State and City statutes, laws,
ordinances, rules, regulations and policies relating to
conflicts of interest, campaign disclosure and ethical
conduct, including, but not limited to, those relating to
decision-making where the official has a private
financial interest; acceptance of gifts and other items
of value; acceptance of campaign contributions; use of
confidential information; and use of public property
and resources. The City Council shall adopt such
ordinances and resolutions as it deems necessary to
promote ethical conduct in government.

SECTION 1404. IMPROPER POLITICAL
ACTIVITY.

The officers and employees of the City shall not
engage in, nor shall the facilities of the City be used
for, improper political activities. The City Council
shall have the authority to establish rules and
regulations to implement this policy.

ARTICLE XV. ELECTIONS

SECTION 1500. GENERAL MUNICIPAL
ELECTIONS.

General municipal elections for the filling of all
elective offices, other than the Board of Education,
shall be held in the City on the second Tuesday in
April in each even numbered year.

The election of members of the Board of
Education shall be held in accordance with State law.
Expenses for Board of Education elections shall be
paid by the School District.

SECTION 1501. SPECIAL MUNICIPAL
ELECTIONS.

The City Council may, at its discretion, call an
election for any reason sanctioned by law at any time
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it deems necessary. Such election shall be known as a
special municipal election.

SECTION 1502. ELECTIONS OFFICIAL.

The City Clerk shall be the City's elections
official, and as such shall supervise the conduct of
City elections and shall perform all other duties
assigned by State law to the City's elections official.
In all such matters, the City Clerk shall act in a fair
and Impartial manner, in accordance with all
applicable provisions of this Charter, State law and
City ordinances. Neither the City Council, nor
individual Council Members shall interfere with the
City Clerk in the performance of the duties assigned
by this section.

SECTION 1503. PROCEDURE FOR HOLDING
ELECTIONS.

Unless otherwise provided by this Charter, ail
City elections shall be held in accordance with
applicable provisions of the then current State law.

SECTION 1504. INITIATIVE, REFERENDUM
AND RECALL.

The rights of the initiative, referendum and recall
are reserved to the voters of the City. All applicable
provisions of the then current State law governing the
initiative, referendum and recall processes shall apply,
insofar as such provisions are not in conflict with this
Charter.

SECTION 1505. ELECTIONS BY MAIL.

The City Council may, by ordinance, authorize
the conduct of elections wholly by mail, under which
all votes shall be cast in the manner of absentee
ballots.
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ARTICLE XVI. FINANCIAL
AND FISCAL MATTERS

SECTION 1600. FISCAL YEAR.

The fiscal year of the City government shall begin
on the first day of July of each year and end on the
thirtieth day of June of the following year; provided,
however, that the City Council may, by a vote of at
least four-fifths of its members, adopt an ordinance
changing the City's fiscal year.

SECTION 1601. TAX SYSTEM.

Unless otherwise provided by ordinance, the City
shall continue to use, for the purpose of ad valorem
municipal taxation, the County system of assessment
and tax collection, as such system is now in effect or
may hereafter be amended and insofar as such
provisions are not in conflict with this Charter.

If the City Council fails to fix the rate and levy
taxes on or before August 31st in any year, the rate
for the next preceding fiscal year shall thereupon be
automatically adopted and a tax at such rate shall be
deemed to have been levied on all taxable property in
the City for the current fiscal year.

SECTION 1602. TAX LIMITS.

Exclusive of special levies permitted by this
Charter, the City Council shall not levy a property tax
in excess of one percent of the assessed value of
taxable property in the City for municipal purposes,
unless authorized by a two-thirds vote at a City
election.

There shall be levied and collected at the time and
in the same manner as other property taxes for
municipal purposes are levied and collected as
additional taxes, if no other provision for payment
thereof is made:
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(a) A tax sufficient to meet all liabilities of the
City for principal and interest of all bonds or
judgments due and unpaid, or to become due during
the ensuing fiscal year; and

{b) A tax sufficient to meet all obligations of the
City to the Public Employees’ Retirement System, or
other system for the retirement of City employees due
and unpaid or to become due during the ensuing fiscal
year.

Special levies, in addition to the above, may be
made annually, based on City Council approved
estumates, for specific purposes as may be approved
by the City Council. The proceeds of any such special
levy shall be used for no other purpose than that
specified.

SECTION 1603. BONDED DEBT LIMIT.

The bonded indebtedness of the City may not
exceed the sum of 15 percent of the total assessed
valuation of all the real and personal property within
the City.

SECTION 1604. CONTRACTS FOR PUBLIC
WORKS.

The City Council shall, from time to time,
establish, by ordinance, procedures to ensure the
integrity of awarding all contracts for the construction
or improvement of public works, buildings, streets,
drains, sewers, utilities, parks and playgrounds.
Subject to such exceptions as the City Council may
establish, these procedures shall call for soliciting
multiple bids for all contracts. The procedures shall be
reviewed periodically by the City Council at a public
hearing.

The City Council may award a contract without
complying with the procedures then in place by a vote
of at least four-fifths of its members afier a public
hearing.
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This Charter has been enacted for the collective
benefit of the People of the City of Culver City, and
is not intended to confer legal rights or remedies upon
individual persons or entities that elect to do business
with the City. In furtherance of this intention, it is
specifically declared that no contractor, person or
entity shall be entitled to bring any legal or equitable
action against the City alleging that the City failed to
perform its obligations under this section or under any
ordinance enacted to establish the procedures for
awarding public works contracts. Nothing in this
paragraph shall prohibit or restrict the City from
adopting ordinances or entering into contracts that
grant legally enforceable rights to one or more
CONtractors, persons or entities,

SECTION 1605. PURCHASING OF SUPPLIES,
MATERTALS AND EQUIPMENT.

The City Council shall establish procedures for
the purchasing, storing and distribution of all supplies,
materials and equipment required by any City
department. The City Manager shall direct the
implementation of such procedures for all City
departments,

SECTION 1606. RESERVE FUNDS,

The City Council shall maintain sufficient cash
reserves for the purpose of placing the payment of
operating expenses of the City on a cash basis. The
reserves shall be built from any available sources, and
in combination with anticipated revenues shall be
sufficient to meet all [awful demands against the City.
Transfers may be authorized by the City Council from
one fund to another fund or funds in such amounts as
may be required to place those funds as nearly as
possible on a cash basis. In case of such transfers,
monies shall be returned to the fund from which they
were transferred as they become available.
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SECTION 1607. CAPITAL FUNDS.

The funds for capital improvements, previously
created, are hereby continued in existence. The City
Council by ordinance may create a special fund or
funds for a special capital improvement purpose.
Subject to the restrictions of the Constitution, the City
Council may levy and collect taxes for capital
improvements and may include in the annual tax levy
a levy for such purposes in which event it must
apportion and appropriate to any such fund or funds
the money derived from such levy. It may not, in
making such levy, exceed the maximum tax rate
provided for in this Charter, unless authorized by
majority vote at a City election. The City Council may
transfer to any such fund any unencumbered surplus
funds remaining on hand in the City at any time.

Once established, such fund shall be restricted to
only the purposes for which it was created, unless the
assent of the voters is expressed to the use of such
fund for some other purpose by majority vote at a
City election.

SECTION 1608. CLAIM REQUIRED FOR
ACTIONS AGAINST CITY.

No suit may be brought on any claim for money
or damages against the City, the City Council, or any
City commission, board, committee, officer or
employee until a claim has been presented and
rejected in whole or in part in accordance with
procedures adopted by the City Council for the
regulations of claims, subject to the provisions of
State [aw.

SECTION 1609. INDEPENDENT AUDIT
REQUIRED.

At the beginming of each fiscal year, the City
Council shall employ an independent, certified public
accountant or firm of such accountanis who, at such
time or times as may be specified by the City Council,
shall examine the books, records, inventories and
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reports of the City and of ail officers and employees of
the City who receive, handle or disburse public funds
and of all such other City officers, employees and
departments as the City Council may direct. As soon
as practicable after the end of the fiscal year, a final
audit and report shall be submitted by such accountant
or firm to the City. Copies of such audit and report
shall be provided to each Council Member; and copies
shall be placed on file in the office of the City Clerk
and made available for inspection by the general
public. Such accountant or firm shall have no direct or
indirect personal interest in the fiscal affairs of the
City or of any of the officers of the City.

ARTICLE XVII. FRANCHISES

SECTION 1700. FRANCHISES.

The City Council may, by ordinance, grant a
franchise to furnish the City and its inhabitants with
any public utility or service and to use the public
streets for that purpose. The exercise by any person,
firm or corporation of any privilege for which a
franchise is required without procuring such franchise
from the City is prohibited.

Before granting any franchise, the City Council
shall adopt a resolution declaring its intention to grant
the same, stating the name of the proposed grantee,
the character of the franchise and the terms and
conditions upon which it is proposed to be granted.
Such resolution shall set forth the time and place at
which any person may appear before the City Council
and be heard. The City Council shall direct the City
Clerk to publish the resolution at least once within 15
days of its passage in a newspaper circulated in the
City and designated by the City Council. The date and
time fixed for the public hearing shall be not less than
20, nor more than 60 days after the adoption of the
resolution. :

At the hearing, the City Council shall consider all
protests and comments. Thereafter, the City Council
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may amend, grant or deny the franchise. Such
decision shall be final and conclusive, subject to the
right of referendum of the People. The provisions of
this section shall not apply to a transfer or assignment
of an existing franchise.

ARTICLE XVIII. REVENUE RETENTION

SECTION 1800. REDUCTIONS PROHIBITED.

With regard to municipal affairs and areas not
preempted by the State, any revenues raised and
coliected by the City shall not be subject to
subtraction, retention, attachment, withdrawal or any
other form of involuntary reduction by any other level
of government.

SECTION 1801. MANDATES LIMITED.

No other level of government shall have the right
to require any person acting on behalf of the City to
perform any function unless and until the mandating
authority provides sufficient funds for the
performance of such function. The City Council may
instruct any department, commission, board,
committee, officer or employee of the City to
disregard any mandate for which adequate funding has
not been provided.

ARTICLE XIX. CHARTER
REVIEW COMMITTEE

SECTION 1900. CHARTER REVIEW
COMMITTEE.

Beginning in January 2014, and in January every
10 years thereafter, the City Council shall hold a
public hearing to consider the need for a
comprehensive review of the existing Charter and
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shall determine whether or not to appoint a Committee
to consider and propose amendments to the existing
Charter. Within 12 months after its creation, or such
other time period as may be specified by the City
Council, the Committee shall present to the City
Council any proposed amendments to the Charter. The
City Council shall act upon the recommendations of
the Cominitice before the last day to place the
proposed amendments on the ballot at the next regular
municipal election. The City Council may, at its
discretion, appoint a Charter Review Cominittee at
any time.

ARTICLE XX. SUCCESSION AND TRANSITION

SECTION 2000. EFFECTIVE DATE OF
CHARTER.

This Charter shall be effective on the Iater of July
1, 2006, or the date it is accepted and filed by the
Secretary of State.

SECTION 2001. RIGHTS AND LIABILITIES.

The City shall continue to own, possess and
control all rights and property of every kind and
nature owned, possessed or controlled by it at the time
this Charter takes effect and shall continue to be
subject to all iis debts, obligations, labilities and
contracts.

SECTION 2002. EXISTING LAWS,
REGULATIONS AND POLICIES.

AllTawful ordinances, resolutions, policies, rules
and regulations in force at the time this Charter takes
effect, and that are not in conflict or inconsistent with
this Charter, are hereby continued in force until they
have been duly repealed, amended, changed or
superseded by proper authority.
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SECTION 2003. RIGHTS OF OFFICERS AND
EMPLOYEES PRESERVED.

Except as specifically provided, nothing in this
Charter shall affect or impair the civil service,
pension and retirement rights or privileges of officers
or employees of the City, or of any City department
existing at the time this Charter takes effect.

SECTION 2004. CONTINUANCE OF CITY
COUNCIL AND BOARD OF EDUCATION.

The members of the City Council and of the
Board of Education of the Culver City Unified School
District m office at the time this Charter takes effect
shall continue in office until the expiration of their
respective terms and until their successors are elected
and certified.

SECTION 2005. EXISTING COMMISSIONS,
BOARDS AND COMMITTEES.

Commissions, boards and committees previously
established by the City Council shall continue to exist
and exercise the powers and perform the duties
conferred upon them; provided, however, that the
City Council may abolish any or all of said
commissions, boards or commitices and may alter
their structure, membership and duties.

The members of the commissions and boards
holding office when this Charter takes effect shall
continue to hold office until their respective terms of
office shall expire and until their successors shall be
appointed, or until such time as the body is abolished
by action of the City Council.

The members of Committees existing when this
Charter takes effect shall continue to remain members
until they are replaced or removed by the City
Council or until the Committee is abolished.
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SECTION 2006. EXISTING EMPLOYEES OF
THE CITY.

The present employees of the City shall continue
to perform their duties without interruption, subject to
this Charter and all applicable provisions of any
existing or future ordinance, resolution, rule or law
relating to the removal, duties or control of such
employees.

SECTION 2007. EXISTING CONTRACTS AND
CONTRACTING PROCEDURES.

All contracts entered into by the City, or for its
benefit, before the effective date of this Charter, shall
continue in full force and effect according to their
terms.

The procedures for awarding contracts for public
works existing at the time this Charter takes effect,
will continue to be followed until such time as the City
Council establishes, by ordinance, different required
procedures.

SECTION 2008. PENDING ACTIONS AND
PROCEEDINGS.

No civil or criminal action or proceeding that has
been brought by or -against the City, or any City
department and that is pending as of the effective date
of this Charter, shall be affected or abated by the
adoption of this Charter. All such actions or
proceedings may be continued, even if the functions,
powers or duties of any City department that is a party
to such action or proceeding have been assigned or
transferred under this Charter to another City
department. In that event, such actions may be
prosecuted or defended by the head of the City
department to which such functions, powers and duties
have been assigned or transferred under this Charter.
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SECTION 2009. CONTINUANCE OF CITY
TREASURER.

The previously elected City Treasurer shall
continue to serve until April 8, 2008. Prior to such
date, the elected City Treasurer shall exercise all of
the duties and functions assigned to the City Treasurer
by the Charter in effect immediately prior to the
adoption of this Charter, including the supervision and
direction of the City's investment function. Should the
office of City Treasurer become vacant prior to April
8, 2008, the City Council shall appoint a replacement
to serve until April 8, 2008.

SECTION 2010. CONTINUANCE OF CITY
CLERK.

The person elected to the office of City Clerk at
the April 11, 2006, general municipal election shall
serve until April 8, 2008. Prior to such date, the
elected City Clerk shall exercise all of the duties and
functions assigned to the City Clerk by the Charter in
effect immediately prior to the adoption of this
Charter. Should the office of City Clerk become
vacant prior to April 8, 2008, the City Council shall
appoint a replacement to serve until April 8, 2008.

SECTION 2011. ELIMINATION OF
TRANSITION PROVISIONS.

If, in the judgment of the City Attorney, any of
the sections included in this Article become obsolete
by virtue of the completion of all acts required under
those sections, the City Attorney shall so advise the
City Council. Upon the adoption by the City Council
of a resolution to such effect, the obsolete sections
shall be deemed to have expired, and the City Clerk
shall then remove those sections from the next
printing of this Charter.
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ARTICLE XXI. MISCELLANEOUS

SECTION 2100. VIOLATIONS.

A violation of any provision of this Charter shall
be a misdemeanor, except that such violation may be
prosecuted as an infraction at the discretion of the
prosccuting authority. The City Council shall, by
ordinance, establish the penalties for a violation of this
Charter, but in no event shall such penalties exceed
the maximum penalties permitted under State law.

Any violation of this Charter may be prosecuted
in the name of the People of the State of California or
may be redressed by the City through any legal or
equitable remedies.

SECTION 2101. VALIDITY.

If any provision of this Charter, or the application
of any Charter provision to any person or
circumstance, is held invalid, the remainder of this
Charter, and the application of such provision to other
persons or circumstances, shall not be affected.
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RESOLUTION NO. 2007-R_029

A RESOLUTION OF THE CITY COUNCIL OF THE CITY
OF CULVER CITY, CALIFORNIA, AND ADOPTING CITY
COUNCIL POLICY STATEMENT 2007-01 RELATED TO

CITY COMMISSIONS

WHEREAS, on May 29, 2007 at a regularly scheduled meeting of the City
Council, the City Council discussed a proposed policy related to the City's Commissions;
and

WHEREAS, the proposed policy reflects items which surfaced during a
Speciat City Council Meeting held on February 24, 2007 which involved participation from
the City Council, members of the City's Commissions, members of the City's Executive
Management team, and members of the public; and

WHEREAS, through adoption of the policy attached hereto as Exhibit “A,” the
City Council desires to address the important issues discussed at the facilitated meeting on
February 24, 2007 and provide consistent guidance to Commissions, their members and

City Staff related to the operations of the City's Commissions and the standard of conduct

for Commission appointees.

NOW, THEREFORE, the City Councit of the City of Culver City, California,
DOES RESOLVE as follows:

1. The City Council hereby adopts City Council Policy Statement No.
2007-001_, entitled, “City Commissions,” which City Council Policy Statement is attached
hereto as Exhibit “A" to this resolution.

2. City Council Policy Statement No. 2007-01 shall be effective on July 1,

2007.

-1- 2007-R029

23




24

O W @ N s W N -

N R NN RN N NN =

Lo
o

3. The City Manager is hereby authorized to format this policy statement ina
format consistent with ather City Council Policy Statements and shall include the final

version of this City Council Policy Statement with other adopted City Council Policy

Statements.

4. The City Manager shall distribute this City Council Policy Statement {0

interested parties, which include, but are not limited to: the City’s Commissions and City

Staff.
APPROVED and ADOPTED this 29" day of May 2007,
o
ALAN CORLIN, MAYOR
City of Culver City, California
ATTEST:

CHRISTOPHER ARMENTA, City Clerk CARp'L A SCFWAB CRY Attorney
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City Council Adopted Policy 2007-01
Adopted by Resolution No. 2007-R325 on May 29, 2007
Subject Matter: City Commissions

PURPOSE

The purpose of this policy is to provide general guidelines on topics related to the
City’s Commissions. At the time of this policy's adoption by the City Council, the
following four Commissions existed:

e Parks and Recreation Commission
e Planning Commission

s Civil Service Commission

e Cultural Affairs Commission

This Policy shall apply to all Commissions, both existing at the time of the
adoption of this Policy and subsequent thereto and shall be consistent with the

City Charter and other applicable laws.

BACKGROUND

This policy is a result of the facilitated meetings held in February, 2007 during
which the City Council met with members of the City's Commissions and
Executive Management. This policy addresses various issues raised during
these meetings by City Counciimembers, City Commissioners, and Executive

Management.

GENERAL ROLE OF THE CITY’S COMMISSIONS

The City of Culver City prides itself on the participatory nature of its local
government. The City's Commissions play an important role in the efficient
governance of the City, and provides interested community members with the

opportunity to serve their fellow citizens.

As advisory bodies to the City Council, the Commissions’ advice on topics within
their purview, combined with factual research performed by City Staff, provide
the City Council with a more complete picture of many issues. In the role of
advisors to the City Council, Commissions administer policies adopted by the
City Council. From time to time, Commissions may be asked to interpret and
enforce City Council adopted policy. However, unless expressly provided the
authority to do so by the City Council, Commissions shall not make policy.

COMMISSIONER CODE OF CONDUCT

As representatives of the City Council and the City, it is important that
Commissioners set an example of conduct appropriate for their key roles.
Therefore, Commissioners are required to adhere to the following:
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Preparation for Meetings

It is necessary for Commissioners to be prepared to discuss the items on the
Agenda. Therefore, Commissioners should, whenever possible, be provided with
agenda packets at least three business days prior to the meeting date.
Questions should be posed to staff prior to the meeting to allow staff the time
necessary to prepare and provide responses.

Punctuality/Attire .
As part of making the City's government as open and accessible to the public as

possible, the City Council has directed that meetings of all Commissions shalt
generally be televised. This, coupled with the public nature of the Commission
meetings, makes it important for Commissioners to begin meetings on time.
Further, when attending official City events, including monthly Commission
meetings, Commissioners shall be appropriately attired. Business casual shall
be the generally acceptable mode of attire.

Conduct at Meetings

In compliance with the State's Open Meetings Law, commoniy known as “The
Brown Act,” Commissions can only take action on items that appear on the
Agenda. Commissioners wishing to have an item agendized for discussion must
obtain a majority of Commissioners’ support to place an item on a future agenda.
Commissioners who believe they may have a concern related to Brown Act
compliance shail consult with the City Attorney.

While considering items at Commission meetings, disagreements may arise
which is normal and part of the process in a participatory government. However,
it is important that Commissioners conduct meetings with proper decorum and

respect.

To facilitate proper decorum, Roberts Rules of Order shall be the parliamentary
standard when conducting meetings.

Fair and Unbiased Consideration of |ssues

Pursuant to the letter and spirit of the Brown Act and appropriate ethical
standards, Commissioners shall approach items before the Commission in a fair
and unbiased manner. Consistent with this requirement, Commissioners shall
conduct themselves in an appropriate manner at all times, including prior to and
during meetings and while in contact with the press and members of the public.

Role of the Chair
The Chair is the presiding officer of the Commission meeting. In that role, the

Chair is responsible for maintaining order and decorum. The Chair calls the
meetings to order, recognizes speakers, and manages the agenda. ltis also the
Chair's responsibility to ensure the person who has the floor is given the attention
of other members and the public and is allowed to speak without undue or
inappropriate interruption and members of the Commission, those addressing the
Commission, and members of the Public are treated with due respect.
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During certain proceedings, such as an official Public Hearing, legal procedures
are in place to ensure all persons are able to address a Commission during
consideration of an Agenda ltem. The Chair is responsible for guiding the
Commission’s discussion in accordance with the procedures either contained in

the staff report or reported by staff.

Meeting Minutes
Meeting minutes are an important summary of the actions taken by the

Commission on items that appear on the Commission Agenda (Action Minutes).
They are not meant to capture each word (Verbatim Minutes). To facilitate more
rapid production and transmittal of the minutes, Staff shall prepare and
Commissions shall approve Action Minutes similar to those produced for the City
Council meetings. Commissioners or members of the public interested in
additional information may seek a copy of the audio/video recording of the

meeting.

With the adoption of this standardized form of minutes, it shall be the goal of
each Commission to consider approval of their minutes at the next regularly

scheduled meeting of their Commission.

Commissioner Misconduct
As appointees of the City Council, Commissioners serve at the pleasure of the

City Council. Violations of this Code of Conduct shall be handled in the following
manners:

(1) Minor Misconduct: Issues will be reported to the Department Head of
the department that provides staff support fo the Commission. The
Department Head shalf then attempt to resolve the issue with the City
Council Liaison, Commission Chair, and Commissicner.

(2) Major Misconduct: Issues of this level will involve the City Councll
Liaison, Commission Chair, and the City Manager's Office.

In the case misconduct involves the Commission Chair, the Commission Vice
Chair shall act in-lieu of the Chair

Additionally, the City Manager shall report Commissioner misconduct 1o the City
Council.

Commissioner Attendance and Forfeiture of Commission Seat
Annually, in May, the City Manager shall provide the City Council with a summary
of attendance by Commissioners at Commission meetings.

The Municipal Code provides for the following:

“Any Commissioner who is absent from three (3) consecutive
meetings of the Commission or a total of five (5) meetings in any
six (6) month period shall thereby automatically forfeit his
membership in said Commission, provided, however, that there
shall be no such forfeiture in the event of any of the following:
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A. When a Commissioner is unable {o attend due to illness or
physical incapacity.

B. When a Commissicner is unable to attend because of
business or vacation.

C. When the City Council has determined before forfeiture that
an absence is justified.”

COMMISSION INTERACTION WITH THE CITY COUNCIL

One common theme discussed at the facilitated meetings was the importance of
having regular interaction between the City Council and Commissioners.
Therefore, the following shall be scheduied:

. Annual Joint Meeting of all Commissions with the City Council (at the
regularly scheduled Commission meetings in September of each year);
and

° Designation of a Council Liaison to each Commission in April of each year

(with the Mayor functioning as an alternate).

Appeal to City Council of Commission Decisions

The various appeal schedules are mentioned in various sections of the City Code
and currently vary from Commission to Commission. The City Manager is
directed to prepare a proposed unified appeal process for consideration by the
City Council within 60 days of the date of the adoption of this Policy.

COMMISSION INTERACTION WITH THE CITY STAFF

One of City Staff's many roles is to provide information to the Commissions. As
part of maintaining proper decorum and respect, Commissioners shall interact
with staff with proper politeness and courtesy. Whenever possible, issues and
concerns of Commission Members and/or City Staff shall be addressed to the
Department Head of the department that .provides staff support to the
Commission. Should resolution not be reached after consultation with the
Department Head, Commission Members may consult with the City Manager's

Office.

Commissions, as bodies, and individual Commissioners may make routine
informational requests to City Staff that do not require significant research or
other allocation of staff resources. Neither Commissions nor individual
Commissioners shall provide direction to City Staff (other than to place items on
future Agendas). Agenda item requests which require the dedication of
significant time resources shall not be undertaken without the approval of the
Department Head and/or the City Manager. Major policy items may also be
presented to the City Council for consideration and direction prior to allocation of

staff resources by the City Manager.
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COMMISSIONER TRAINING/ORIENTATION

Commissioner Training/Orientation is important to prepare new commissioners
for the key role they play. Ongoing training for Commissioners is also important
to keep Commissioners abreast of the latest developments in their field(s}.

New Commissioner Training
The City Manager and City Attorney are hereby directed to immediately develop

and implement a New Commissioner Training Program which will provide new
commissioners with training in the following basic areas:

. General City Operations
. The State Open Meetings Law (The Brown Act)
. General Parliamentary Procedure (Roberts Rules) and Etiquette

Ethics (AB 1234) — Including proper use of Commissioner Title and

Business Cards
. Electronic Voting System

Existing Commissioner Training and Ongoing Training

The City Council shall consider funding that would provide ongoing training to
Commissioners during the fiscal year. Commissioners are encouraged to
recommend applicable training for inclusion in future year budgets. This training
should include training specific to the area of responsibility of the Commission.
One source of important and credible training is the League of California Cities.
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STATE OF CALIFORNIA )
COUNTY OF LOS ANGELES ) SS
CITY OF CULVER CITY )

|, Flo Volladares, Deputy City Clerk of the City of Culver City, Californic,
do hereby certify that the foregoing Resofution No. 2007-R029 was duly and
requiorly adopted, passed, and approved by the City Council of the City of
Culver City, Californio, ot a requiar meeling of said City Council held at the
reqular meeting place thereof, on the 29th May, 2007, by the following

Counciimember vote:

AYES: Gross, Rose, Malsin, Silbiger, Corlin
NOES: None

ABSTAIN: None

ABSENT: None

eted tis B day of July, 2607

o Vbl

Ela Volladares
Deputy City Clerk and Ex-0Officio Clerk of the City Council
City of Culver City, State of Californio
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ATTACHMENT R

ORDINANCE NO. 2008-____

AN ORDINANCE OF THE CITY OF CULVER CITY,
CALIFORNIA, REPEALING AND REPLACING CHAPTER
3.03 OF THE CULVER CITY MUNICIPAL CODE RELATING
TO CITY COMMISSIONS AND AGENCIES.

WHEREAS, a new Charter was adopted by the Culver City voters on April 11,
2006 and became effective on July 1, 2006; and

WHEREAS, among several significant changes to be implemented by the
new Charter, Section 1100 authorizes the City Council, by ordinance, to establish and
abolish commissions and boards as it may determine to be necessary for the effective and
efficient governance of the City, and Section 2005 of the new Charter allows the City
Coungil to alter the structure, membership and duties of commissions, boards and
committees; and

WHEREAS, the City Council has reviewed the City's Commissions in light of
the new Charter, the City’s existing ordinances, resolutions and policies, as well as
discussions at a February 2007 facilitated meeting with the City Council and several of the
City’s Commissioners; and

WHEREAS, after reviewing the provisions of the new Charter along with the
existing provisions of the Culver City Municipal Code (CCMC), incorporating ideas from the
facilitated meeting, and reviewing the City’s past practices as well as practices in other
cities, the City Council has determined that amendments to Chapter 3.03 of the CCMC
relating to Commissions are necessary for the effective and efficient governance of the
City.

NOW, THEREFORE, the City Council of the City of Culver City, California,
DOES HEREBY ORDAIN, as follows:

SECTION 1. Chapter 3.03 of the Culver City Municipal Code is hereby

repealed and replaced to read as follows:

3
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CHAPTER 3.03: COMMISSIONS AND AGENCIES

General Provisions
§ 3.03.005 Creation; composition; eligibility; compensation
§ 3.03.010 Terms of members
§ 3.03.015 Term limits
§ 3.03.020 Removal; Forfeiture of membership
§ 3.03.025 Meetings; meeting place; quorum; minutes

§ 3.03.030 Compliance with applicable laws

Civil Service Commission
§ 3.03.100 Powers and duties
Cultural Affairs Commission
§ 3.03.200 Powers and duties
Parks and Recreation Commission
§ 3.03.300 Powers and duties
Planning Commission
§ 3.03.400 Powers and duties
§ 3.03.405 Board of Zoning Adjustment
Redevelopment Agency
§ 3.03.500 Necessity declared; authority
§ 3.03.505 Agency designated; powers and duties
§ 3.03.510 Term limits
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GENERAL PROVISIONS

§ 3.03.005 CREATION; COMPOSITION; ELIGIBILITY; COMPENSATION.

There shall be a Civil Service Commission, Cultural Affairs
Commission, Parks and Recreation Commission and Ptanning Commission,
each consisting of five members to be appointed by the City Counci.
Commissioners shall be residents of the City who are lawfully registered
voters of the City, none of whom shall hold any paid office or employment in
the City Government. Applicants for appointment to any Commission seat
must have been lawfully registered voters of the City for the 30 days
immediately preceding the filing of their application. Compensation of
Commissioners, if any, may be established by resolution of the City Council.
§ 3.03.010 TERMS OF MEMBERS.

Members of the Commission shall serve for a term of four years and
until their respective successors are appointed and qualified. The terms of at
least one and not more than two members shall expire on July 1st of each
succeeding odd-numbered year, and any appointment to fill an unexpired
term shall be for such unexpired period only.

§ 3.03.015 TERM LIMITS.

A. No person shall serve more than two consecutive full terms as
Commissioner. If a person serves a partial term in excess of two years, it
shall be considered a full term for the purpose of this provision.

B. Nothing in this provision shall act as a bar to service as a
Commissioner after at least two years have elapsed from the last full term as
Commissioner.

§ 3.03.020 REMOVAL; FORFEITURE OF MEMBERSHIP.
A. Commissioners serve at the pleasure of the City Council and

may be removed at any time by a four-fifths vote of the Council.
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B. The grounds for forfeiture of the seat of a Commissioner are the
following:

1. The Commissioner is convicted of a felony or a crime
involving moral turpitude; or

2. The Commissioner ceases to be a resident and lawfully
registered voter of the City.

Upon request of the affected Commissioner, the City Council shall hold
a public hearing during which the City Council shall consider declaring the
seat vacant. The conclusion of the City Council shall be at the City Council’s
sole discretion and shall be final. In the absence of such a request and
notwithstanding the provisions of Section 3.03.005 hereof, after the
occurrence of any of the foregoing events, the seat of the Commissioner may
be declared vacant by the City Council by a vote of at least three of its
members
§ 3.03.025 MEETINGS; MEETING PLACE; QUORUM; MINUTES.

A. Meetings. Each Commission shall meet on an as-needed
basis, but no less than one meeting per calendar quarter. Meetings shall at
all times be open to the public and shall be held in the Council Chambers
except when such Chambers are required for any meeting of the City Council
or when the Commission determines that a meeting should be held in a
different location due to the subject matter being considered, in which case
another room aor public place within the City limits may be used.

B. Change of Meeting Place. Notice of change in meeting place
shall be posted on the front door of the Council Chambers.

C. Quorum. A majority of the members of the Commission shall

constitute a quorum.

D. Minutes. Commission minutes shall be kept in accordance with

City Council policy.
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§ 3.03.030 COMPLIANCE WITH APPLICABLE LAWS.
Commissioners shail comply with all applicable laws and City Council

policies.

CIVIL SERVICE COMMISSION

§ 3.03.100 POWERS AND DUTIES.
The Civil Service Commission shall have the following powers and
duties:

A. Hear appeals of any employee under the Classified
Service who has received a reduction in step within a salary range,
suspension, demotion, or dismissal, or who is appealing the denial of a
grievance, and report in writing to the appointing authority, City
Manager, employee and/or City Council, its findings, conclusions and
recommendations;

B. When it deems necessary, recommend that the City
Council direct the City Manager to conduct an investigation concerning
the proper implementation of the Civil Service Rules;

C. After a public hearing thereon, recommend to the City
Council the adoption of amendments to or repeal of the Civil Service
Rules consistent with the City Charter and Civil Service System);

D. Upon the direction of the City Council, periodically review
city-wide salary studies for classified positions among other public
agencies, to ascertain whether the salaries being paid City employees
for similar work are comparable, fair and reasonable, and make

recommendations with respect thereto to the City Council;
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E. Perform such other duties, not inconsistent with the City
Charter, this Code or the Civil Services Rules, with respect to the Civil
Service System as may be prescribed by ordinance, resolution, City

Council policy, other City Councii action or the Civil Service Rules.

CULTURAL AFFAIRS COMMISSION

§ 3.03.200 POWERS AND DUTIES.
The Cultural Affairs Commission shall have the following powers and
duties:

A. Act in an advisory capacity to the City Council on matters
pertaining to the enrichment of the community through fine arts, visual
arts, performing arts, arts education, historic preservation and cultural
issues;

B. Serve as an advocate for cultural activities and programs
within the City;

C. Implement the City's Public Art Program, and encourage
the integration of cultural affairs into the social and economic fabric of
the City to improve the quality of life for City residents; and

D. Perform such other duties, not inconsistent with the City
Charter or this Code, as may be prescribed by ordinance, resolution,

City Council policy or other City Councii action.

PARKS AND RECREATION COMMISSION

§ 3.03.300 POWERS AND DUTIES.

The Parks and Recreation Commission shall have the following

powers and duties:
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A Act in an advisory capacity to the City Council on matters
pertaining to public recreation, parks, playgrounds, and music and
entertainment as may from time to time be performed in the City's
parks;

B. Recommend programs and plans designed to promote
the full acceptance of all citizens in all aspects of community life
without regard to race, religion, sex, color or national origin and to
receive, hear and investigate complaints of discrimination based on
race, refigion, sex, color or national origin;

C. Upon the direction of the City Council, review the
requirements of the City as to park, playground and recreation facilities
and after such review formulate a practical program for the
development of such facilities and make such recommendations to the
City Council for the approval and implementation of said program as
the Council may deem appropriate;

D. Investigate the possibilities of park beautification and tree
planting, develop plans for the general beautification of public parks
through the planting of flowers, grass, shrubs and trees and
recommend to the City Council for adoption of such program or
programs related to said beautification plans as it may deem practical
and proper,;

E. Study and, from time to time, make recommendations to
the City Council for the proper care and maintenance of parks,
playgrounds, and the like, and use its best efforts to promote a generai
City-wide program of beautification and park and playground

development; and
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F. Perform such other duties, not inconsistent with the City
Charter or this Code, as may be prescribed by ordinance, resolution,

City Council policy or other City Council action.

PLANNING COMMISSION

§ 3.03.400 POWERS AND DUTIES.

The Planning Commission shall have the following powers and duties:

A After a public hearing thereon, recommend to the City
Council the adoption, amendment or repeal of the General Plan, or
any part thereof, for the physical development of the City;

B. Exercise such control over zoning land subdivisions and
building as is granted to it by the City Council and by the laws of the
State of California;

C. Make recommendations concerning proposed public
works and for the clearance and rebuilding of blighted or substandard
areas within the City and public improvement in general;

D. Make recommendations to the City Council concerning
adoption of or amendments to the City’s Standard Conditions of
Approval, which are utilized by the Planning Commission during its
approval of various entittement applications;

E. Upon the direction of the City Council, issue Orders to
Show Cause why use permits, exceptions or variances granted should
not be revoked for violation and to hold necessary hearings,
transmitting findings and recommendations to City Council. A person
aggrieved by the action of the Commission may appeal to the City

Council by filing a notice of appeal in accordance with the appeal
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procedures and within the time limits set forth in Chapter 17.640 of this

Code;

F. Perform such other duties, not inconsistent with the City
Charter or this Code, as may be prescribed by ordinance, resolution,
City Council Policy or other City Council action.

§ 3.03.405 BOARD OF ZONING ADJUSTMENT.

A. The Planning Commission shall appoint two (2) of its members
to act as a Board of Zoning Adjustment. The duties of said Board shall
include the foliowing:

1. To hear appeals involving error in any order,
requirement, or determination by any City official in the administration
of Title 17 of this Code (the “Zoning Code”).

2. To perform such other duties as may be prescribed by
ordinance, resolution or City Council policy.

B. In the event any applicant, City official or interested person is
aggrieved by a determination of the Board of Zoning Adjustment, an appeal
therefrom may be taken, in writing, fo the Planning Commission as a whole,
in accordance with the appeal procedures and within the time iimits set forth
in Chapter 17.640 of the Zoning Code. The Board may refer such matters to

the Planning Commission, as a whole, as it deems advisable.

REDEVELOPMENT AGENCY

§ 3.03.500 NECESSITY DECLARED; AUTHORITY.
It is hereby found and declared, pursuant to Section 33101 of the
Community Redevelopment Law, that there is a need for the redevelopment

agency created by Section 33100 of said Law to function in the City of Cuiver
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City and said agency is hereby authorized to fransact business and exercise
its powers under the Community Redevelopment Law.
§ 3.03.505 AGENCY DESIGNATED; POWERS AND DUTIES.

The City Council of the City of Culver City, California hereby declares
itself to be the redevelopment agency to be known as Culver City
Redevelopment Agency and that all rights, powers, duties, privileges and
immunities vested by the Community Redevelopment Law in such agency
shall be, and are, vested in this body.

§ 3.03.510 TERM LIMITS.

A. No person shall serve more than two consecutive full terms on
the Redevelopment Agency. If a person serves a partial term in excess of
two years, it shall be considered a full term for the purpose of this provision.

B. Nothing in this provision shall act as a bar to service on the
Redevelopment Agency after at least two years have elapsed from the last

full term.

SECTION 2. Pursuant to Section 619 of the City Charter, this Ordinance

shall take effect thirty (30) days after the date of its adoption. Pursuant to Sections 616

and 621 of the City Charter, prior to the expiration of fifteen (15) days after the adoption,

the City Clerk shall cause this Ordinance, or a summary thereof, to be published in the

Culver City News and shall post this Ordinance or a summary thereof in at least three

places within the City.
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SECTION 3. The City Council hereby declares that, if any provision, section,
subsection, paragraph, sentence, phrase or word of this ordinance is rendered or declared
invalid or unconstitutional by any final action in a court of competent jurisdiction or by
reason of any preemptive legislation, then the City Council would have independently
adopted the remaining provisions, sections, subsections, paragraphs, sentences, phrases
or words of this ordinance and as such they shall remain in full force and effect.

APPROVED AND ADOPTED this day of , 2008.

ALAN CORLIN, Mayor
City of Culver City, California

ATTEST: APPROVED AS TO FORM:

CHRISTOPHER ARMENTA, City Clerk CAROL A. SCHWADB, City Attorney

Y




ATTACHNENT Lf

RESOLUTION NO. 2008-R

A RESOLUTION OF THE CITY COUNCIL OF THE CITY

OF CULVER CITY, CALIFORNIA, AMENDING CITY

COUNCIL POLICY STATEMENT 2007-01 ENTITLED

“CITY COMMISSIONS “ AND RESCINDING RESOLUTION

NO. 2007-R029.

WHEREAS, a new Charter was adopted by the Culver City voters on April 11,
2006 and became effective on July 1, 2006; and

WHEREAS, among several significant changes o be implemented by the
new Charter, Section 1100 authorizes the City Council, by ordinance, to establish and
abolish commissions and boards as it may determine to be necessary for the effective and
efficient governance of the City, and Section 2005 of the new Charter allows the City
Council to alter the structure, membership and duties of commissions, boards and
committees; and

WHEREAS, on February 24, 2007, at a duly noticed public meeting, the City
Council conducted a facilitated meeting, which involved participation from the City Council,
members of the City’s Commissions, members of the City’s Executive Management team,
and members of the public; and

WHEREAS, on May 29, 2007 at a regularly scheduled meeting of the City
Council, the City Council adopted City Council Adopted Policy 2007-01, entitled “City
Commissions;” and |

WHEREAS, through adoption of Policy 2007-01, the City Council desired to

address the important issues discussed at the facilitated meeting on February 24, 2007

and provide consistent guidance to Commissions, their members and City Staff related to
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the operations of the City’'s Commissions and the standard of conduct for Commission
appointees; and

WHEREAS, over the last several months, the City Council, through an
appointed Subcommittee, has continued its review of the City’s Commissions in light of the
new Charter, the City’s existing ordinances, resolutions and policies, including Policy
2007-01 and comments received from Commissioners when the City Manager presented
City Council Policy 2007-01 to the Commissions at duly noticed and public meetings of the
Commissions; and

WHEREAS, after completing such review, the City Council has determined
that amendments to Policy 2007-01 are necessary for the effective and efficient
governance of the City.

NOW, THEREFORE, the City Council of the City of Culver City, California,
DOES RESOLVE as follows:

1. The City Council hereby amends City Council Policy 2007-01, entitled
"City Commissions,” which amended Policy is aftached hereto as Exhibit “A” to this
resolution.

2. Amended City Council Policy 2007-01 shall be effective immediately
upon its adoption.

3. The City Manager is hereby authorized to format this amended City
Council Policy 2007-01 in a format consistent with other City Council adopted policies and
shall include the final version of this adopted policy with other adopted policies.
Iy
Iy
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4. The City Manager shall distribute this amended City Council Policy
2007-01 to interested parties, which include, but are not limited to, the City’'s Commissions
and City Staff.

APPROVED and ADOPTED this day of 2008.

ALAN CORLIN, MAYOR
City of Culver City, California

ATTEST: APPROVED AS TO FORM:

CHRISTOPHER ARMENTA, City Clerk CAROL A. SCHWAB, City Attorney




City Council Policy 2007-01
Adopted by Resolution No. 2007-R029 on May 29, 2007
Amended by Resolution No. 2008-R on April 14, 2608
Subject Matter: City Commissions

PURPOSE

The purpose of this policy is to provide general guidelines on topics related to the
City’'s Commissions. At the time of this policy’s adoption by the City Council, the
following four Commissions existed:

Parks and Recreation Commission
Planning Commission

Civil Service Commission

Cultural Affairs Commission

This Policy shall apply to all Commissions, both existing at the time of the
adoption of this Policy and subsequent thereto and shall be consistent with the
City Charter and other applicable laws.

BACKGROUND

This policy is a result of the facilitated meetings held in February, 2007 during
which the City Council met with members of the City's Commissions and
Executive Management. This policy addresses various issues raised during
these meetings by City Councilmembers, City Commissioners, and Executive
Management.

GENERAL ROLE OF THE CITY’S COMMISSIONS

The City of Culver City prides itself on the participatory nature of its local
government. The City's Commissions play an important role in the efficient
governance of the City, and provides interested community members with the
opportunity to serve their fellow citizens.

As advisory bodies to the City Council, the Commissions’ advice on topics within
their purview, combined with factual research performed by City Staff, provide
the City Council with a more complete picture of many issues. In the role of
advisors to the City Council, Commissions administer policies adopted by the
City Council. From time to time, Commissions may be asked to interpret and
enforce City Council adopted policy. However, uniess expressly provided the
authority to do so by the City Council, Commissions shall not make policy.

Iy
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COMMISSIONER CODE OF CONDUCT

As representatives of the City Council and the City, it is important that
Commissioners set an example of conduct appropriate for their key roles.
Therefore, Commissioners are required o adhere to the following: -

Preparation for Meetings

It is necessary for Commissioners to be prepared to discuss the items on the
Agenda. Therefore, Commissioners should, whenever possible, be provided with
agenda packets at least three business days prior to the meeting date.
Questions should be posed to staff prior to the meeting to allow staff the time
necessary to prepare and provide responses.

Punctuality/Attire

As part of making the City’'s government as open and accessible to the public as
possible, the City Council has directed that meetings of all Commissions shalil
generally be televised. This, coupled with the public nature of the Commission
meetings, makes it important for Commissioners to begin meetings on time.
Further, when attending official City events, including monthly Commission
meetings, Commissioners shall be appropriately attired. Business casual shall
be the generally acceptable mode of attire.

Conduct at Meetings

In compliance with the State’s Open Meetings Law, commonly known as “The
Brown Act,” Commissions can only take action on items that appear on the
Agenda. Commissioners wishing to have an item agendized for discussion must
obtain a majority of Commissioners’ support to place an item on a future agenda.
Commissioners who believe they may have a concern related to Brown Act
compliance shall consuit with the City Attorney.

While considering items at Commission meetings, disagreements may arise
which is normal and part of the process in a participatory government. However,
it is important that Commissioners conduct meetings with proper decorum and

respect.

To facilitate proper decorum, Roberts Rules of Order shall be the parliamentary
standard when conducting meetings.

Fair and Unbiased Consideration of Issues

Pursuant to the letter and spirit of the Brown Act and appropriate ethical
standards, Commissioners shall approach items before the Commission in a fair
and unbiased manner. Consistent with this requirement, Commissioners shall
conduct themselves in an appropriate manner at all times, including prior to and
during meetings and while in contact with the press and members of the public.

I

I
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Role of the Chair

The Chair is the presiding officer of the Commission meeting. In that role, the
Chair is responsible for maintaining order and decorum. The Chair calls the
meetings to order, recognizes speakers, and manages the agenda. It is also the
Chair's responsibility to ensure the person who has the floor is given the attention
of other members and the public and is allowed to speak without undue or
inappropriate interruption and members of the Commission, those addressing the
Commission, and members of the Public are treated with due respect.

During certain proceedings, such as an official Public Hearing, legal procedures
are in place to ensure all persons are able to address a Commission during
consideration of an Agenda ltem. The Chair is responsible for guiding the
Commission’s discussion in accordance with the procedures either contained in
the staff report or reported by staff.

Role of the City Attorney

As provided in the City Charter, the City Attorney, or his or her designee, is the
chief legal adviser to the City Council, City Manager, and all City departments in
all matters pertaining to the business of the City. Commissions and individual
Commissioners, as advisors to the City Council, are required to adhere to the
fegal opinions and advice of the City Attorney with regard to procedural matters
and give deference to such opinions with regard to interpretations of law.

Use of Official City Identification
Official City identification (including badges, ID Cards, business cards, etc.) shall
be used for official identification purposes only in the conduct of official City

business.

Commissioner Misconduct
As appointees of the City Council, Commissioners serve at the pleasure of the

City Council. Violations of this Code of Conduct shall be handled in the following
manners:

(1) Minor Misconduct: Issues will be reported to the Department Head of
the department that provides staff support to the Commission. The
Department Head shall then attempt to resolve the issue with the
Commission Chair and Commissioner.

(2) Major Misconduct: Issues of this level will involve the City Council,
Commission Chair, and the City Manager’s Office.

In the case misconduct involves the Commission Chair, the Commission Vice
Chair shall act in-lieu of the Chair
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Additionally, the City Manager shall report Commissioner misconduct to the City
Council.

Following are examples of misconduct which may subject Commissioners to
disciplinary action(s):

(1) Minor misconduct: Lack of preparation for a meeting; late arrival at
meetings; discourteous behavior in relations with fellow
Commissioners, staff, and/or members of the public.

(2) Major misconduct. repeated instances of minor misconduct; misuse
of official City ideniification; violation of City Council Policies
(including, but not limited to, the City Council Policies addressing
violence in the workplace; acceptance of gifts or gratuities; drug free
workplace and drugs and alcohol in the workplace; discrimination and
harassment in the workplace; and smoking in the workplace; and
other policies as may be adopted by the City Council from time to
time).

While the above items are presented as examples, the determination of what (if
any) discipline to impose, up to and including removal from a Commission, shall
be at the sole discretion of the City Council.

Discipline of Commissioners by the City Council

Should the City Council determine, in its sole discretion, that a Commissioner
may have allegedly acted in a manner inconsistent with law or this Policy, the
City Council may determine to impose any or all of the following:

(1) Provide direction to the City Manager to meet with the
Commissioner(s) to informally investigate alleged misconduct and
provide counseling to the Commissioner(s) to indicate behavior
consistent with law and this Policy.

(2) Provide direction to the City Manager to investigate Commissioner
misconduct and report findings to the City Council.

(3)  Require the Commissioner {o appear before the City Council to
hear charges of misconduct

(4) Determine, in the City Council’s sole discretion and with or without
cause, to remove a Commissioner from his/her seat. Such removal
shall only be effective upon a 4/5ths vote of the City Council.

Commissioner Aftendance and Forfeiture of Commission Seat
Annually, in May, the City Manager shall provide the City Council with a summary
of attendance by Commissioners at Commission meetings.
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Any Commissioner who is absent from three (3) consecutive
meetings of the Commission or a total of five (5} meetings in any
six (6) month period shall thereby automatically forfeit his
membership in said Commission, provided, however, that there
shall be no such forfeiture in the event of any of the following:

A. When a Commissioner is unable to attend due fo illness or
physical incapacity.

B. When a Commissioner is unable to attend because of
business or vacation.

C. When the City Council has determined before forfeiture that
an absence is justified.

For purposes of this Policy, attendance at a meeting shall be established
when a Commissicner is present for a minimum of 50% of the duration of
the meeting. Duration of the meeting shall be the total time period
elapsed from the convening of the meeting until the adjournment of the
meeting, including any recesses.

COMMISSION INTERACTION WITH THE CITY COUNCIL

One common theme discussed at the facilitated meetings was the importance of
having regular interaction between the City Council and Commissioners.
Therefore, the following shall be scheduled:

° Annual Joint Meeting of all Commissions with the City Council (at the
regularly scheduled Commission meetings in September of each year).

COMMISSION INTERACTION WITH THE CITY STAFF

One of City Staff's many roles is to provide information to the Commissions. As
part of maintaining proper decorum and respect, Commissioners shall interact
with staff with proper politeness and courtesy. Whenever possible, issues and
concerns of Commission Members and/or City Staff shall be addressed to the
Department Head of the department that provides staff support to the
Commission. Should resolution not be reached after consultation with the
Department Head, Commission Members may consult with the City Manager's

Office.

Commissions, as bodies, and individual Commissioners may make routine
informational requests to City Staff that do not require significant research or
other allocation of staff resources. Neither Commissions nor individual
Commissioners shall provide direction to City Staff (other than to place items on
future Agendas). Agenda item requests which require the dedication of
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significant time resources shall not be undertaken without the approval of the
Department Head and/or the City Manager. Major policy items may also be
presented to the City Council for consideration and direction prior to allocation of
staff resources by the City Manager.

COMMISSIONER ORIENTATION/TRAINING

Commissioner Training/Orientation is important to prepare new commissioners
for the key role they play. Ongoing training for Commissioners is also important
to keep Commissioners abreast of the latest developments in their field(s).

New Commissioner Orientation

To ensure newly appointed Commissioners are best prepared for their important
advisory roles, Commission appointees are required to attend an orientation
within 30 days of their appointment. Failure to attend such orientation shall result
in forfeiture of the appointment. The orientation program will provide new
Commissioners with information in the following basic areas:

General City Operations

The State Open Meetings Law (The Brown Act)

General Parliamentary Procedure (Roberts Rules) and Etiquette

Ethics (AB 1234) — Including proper use of Commissioner Title and Official
City |dentification.

» Electronic Voting System

¢ & = @

Existing Commissioner Training and Onqgoing Training

The City Council shall consider funding that would provide ongoing training to
Commissioners during each fiscal year. Commissioners are encouraged to
recommend applicable training for inclusion in future year budgets. This training
should include training specific to the area of responsibility of the Commission.
One source of important and credible training is the League of California Cities.
Requests to participate in training opportunities shall be subject to the prior
approval of the Department Head or the City Manager.

MEETINGS OF COMMISSIONS

Frequency of Meetings

Commissions are directed to meet on an as needed basis, but no less frequently
than once per calendar quarter. No Commission meeting shall be held during
months when City Staff determines there are insufficient items to justify a

meeting.

Meeting Minutes

Meeting minutes are an important summary of the actions taken by the
Commission on items that appear on the Commission Agenda (Action Minutes).
They are not meant to capture each word (Verbatim Minutes). To facilitate more
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rapid production and transmittal of the minutes, Staff shall prepare and
Commissions shall approve Action Minutes similar to those produced for the City
Council meetings. Where there is a dissenting opinion, a one sentence
description of the nature of the opinion may be included. Commissioners or
members of the public interested in additional information may seek a copy of the
audio/video recording of the meeting from the City staff.

With the adoption of this standardized form of minutes, it shall be the goal of
each Commission to consider approval of their minutes at the next regularly
scheduled meeting of their Commission.

Compensation

In accordance with Culver City Municipal Code Section 3.03.005, compensation
of Commissioners, if any, may be established by resolution of the City Council.
City Council Policy Statement No. 3304 provides for compensation of
Commissioners for attending at least one scheduled meeting per month. For
purposes of clarification in determining eligibility to receive such compensation,

a meeting shall have occurred when a meeting of the body has been conducted
or when a meeting has been noticed but the meeting is not conducted due to a
lack of quorum. A meeting shall not have occurred when any scheduled meeting
of the body has been officially cancelled and the members of the body have
been provided notice of such cancellation at least 24 hours in advance of the

scheduled time for the meeting.

Page 7 of 7

Exhibit "A" to Resolution No. 2008-R



City Council Adepted-Policy 2007-01
Adopted by Resolution No. 2007-R028 on May 29, 2007
Amended by Resolution Neo. 2008-R  on April 14, 2008
Subject Matter: City Commissions

PURPOSE

The purpose of this policy is to provide general guidelines on topics related to the
City's Commissions. At the time of this policy’s adoption by the City Council, the
following four Commissions existed:

Parks and Recreation Commission
Planning Commission

Civil Service Commission

Cultural Affairs Commission

This Policy shall apply to all Commissions, both existing at the time of the
adoption of this Policy and subsequent thereto and shall be consistent with the
City Charter and other applicable laws.

BACKGROUND

This policy is a result of the facilitated meetings held in February, 2007 during
which the City Council met with members of the City's Commissions and
Executive Management. This policy addresses various issues raised during
these meetings by City Councilmembers, City Commissioners, and Executive
Management.

GENERAL ROLE OF THE CITY'S COMMISSIONS

The City of Culver City prides itself on the participatory nature of its local
government. The City’'s Commissions play an important role in the efficient
governance of the City, and provides interested community members with the

opportunity to serve their fellow citizens.

As advisory bodies to the City Council, the Commissions’ advice on topics within
their purview, combined with factual research performed by City Staff, provide
the City Council with a more complete picture of many issues. In the role of
advisors to the City Council, Commissions administer policies adopted by the
City Council. From time to time, Commissions may be asked to interpret and
enforce City Council adopted policy. However, unless expressly provided the
authority to do so by the City Council, Commissions shall not make policy.

e,
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COMMISSIONER CODE OF CONDUCT

As representatives of the City Council and the City, it is important that
Commissioners set an example of conduct appropriate for their key roles.
Therefore, Commissioners are required to adhere to the following:

Preparation for Meetings

It is necessary for Commissioners to be prepared to discuss the items on the
Agenda. Therefore, Commissioners should, whenever possible, be provided with
agenda packets at least three business days prior to the meeting date.
Questions should be posed to staff prior to the meeting to aliow staff the time
necessary to prepare and provide responses.

Punctuality/Attire

As part of making the City’'s government as open and accessible fo the public as
possible, the City Council has directed that meetings of all Commissions shall
generally be televised. This, coupled with the public nature of the Commission
meetings, makes it important for Commissioners to begin meetings on time.
Further, when attending official City events, including monthly Commission
meetings, Commissioners shall be appropriately attired. Business casual shall
be the generally acceptable mode of attire.

Conduct at Meetings

In compliance with the State’s Open Meetings Law, commonly known as “The
Brown Act,” Commissions can only take action on items that appear on the
Agenda. Commissioners wishing to have an item agendized for discussion must
obtain a majority of Commissioners’ support to place an item on a future agenda.
Commissioners who believe they may have a concern related to Brown Act
compliance shall consult with the City Attorney.

While considering items at Commission meetings, disagreements may arise
which is normal and part of the process in a participatory government. However,
it is important that Commissioners conduct meetings with proper decorum and

respect.

To facilitate proper decorum, Roberts Rules of Order shall be the parliamentary
standard when conducting meetings.

Fair and Unbiased Consideration of Issues

Pursuant to the letter and spirit of the Brown Act and appropriate ethical
standards, Commissioners shall approach items before the Commission in a fair
and unbiased manner. Consistent with this requirement, Commissioners shall
conduct themselves in an appropriate manner at all times, including prior to and
during meetings and while in contact with the press and members of the pubilic.
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Role of the Chair

The Chair is the presiding officer of the Commission meeting. In that role, the
Chair is responsible for maintaining order and decorum. The Chair calls the
meetings to order, recognizes speakers, and manages the agenda. It is also the
Chair's responsibility to ensure the person who has the fioor is given the attention
of other members and the public and is allowed to speak without undue or
inappropriate interruption and members of the Commission, those addressing the
Commission, and members of the Public are treated with due respect.

During certain proceedings, such as an official Public Hearing, legal procedures
are in place to ensure all persons are able io address a Commission during
consideration of an Agenda ltem. The Chair is responsible for guiding the
Commission’s discussion in accordance with the procedures either contained in
the staff report or reported by staff.

Role of the City Alfforney

As provided in the City Charter, tThe Citv Attorney. or his or her designes, is the
chief legal adviser 1o the City Council, City Manager, and all City departments in
all matiers pertaining to the business of the City. Commissions_and individual

Commissioners, as advisors 1o the City Council, are reguired o adhers io the

leaal opinions and advice of the City Attorney with regard to procedural matiers
and give deference to such opinions with regard to interpretations of law.

Use of Official City Identification

Official City identification (including badges, iD Cards, business cards, efc,) shall
be used for official identification purposes onlv_in the conduct of official City

bUSINEess.

Commissioner Misconduct
As appointees of the City Council, Commissioners serve at the pleasure of the
City Council. Violations of this Code of Conduct shall be handied in the following

manners:

43{1)_Minor Misconduct: Issues will be reported to the Department Head
of the department that provides staff support to the Commission. The
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Department Head shall then attempt to resoive the issue with the ity
Cownsil-bisison-Commission Chair; and Commissioner.

£5(2) Major Misconduct: Issues of this level will involve the City Councll,
Commission Chair, and the City Manager's Office.

In the case misconduct involves the Commission Chair, the Commission Vice
Chair shall act in-lieu of the Chair

Additionally, the City Manager shail report Commissioner misconduct to the City
Council.

Following are examples of misconduct which mav subject Commissioners o
disciplinary actich{s):

{1} Minor misconduct: Lack of preparation for a2 meeting; igle amival af
meetings:  discourleous behavior in relalions  with  fellow
Commissioners, staff, and/or members of the public:.

{2} Maijor misconduct: repeated instances of minor misconduct: mistse
of official City identification; violation of City Councll Pglicies
{inciuding, but not limited o, the City Council Policies addressing
violence in the workplace; acceptance of gifis or gratuities; drug free
workplace and drugs and alcohol in the workplace; discrimination and
harassment in the workplace; and smoking in the workpiace: and
other policies as mav be adopted by the Citv Council from time 10
fime).

While the shove items are presenied as examples, the determination of what {if
any) discipline o impose, up to and including remoeval from a Commission, shall
be at the sole discretion of the City Council.

Discivline of Commissioners by the City Councit

Should the City Council determine, in iis sole discretion, that a Commissioner
may have allegedly acted in a manner inconsistent with law or this Policy, the
City Council may determine o impose any or all of the following:

{1} Provide direction to the City Manager to mest with the
Commissioner(s) fo informally invesiigate alleged misconduct and
provide counseling o the Commissioner(s} fo indicate behavior
consistent with law and this Policy.

{23 Provide direction 1o the Ciiv Manager 1o investigate Commissioner
misconduct and report findings {o the Citvy Council
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{3) Require the Commissioner o appear before the City Council o
hear charges of misconduct

{43 Determine, in the City Council’'s sole discretion and with or without
cause, to remove a Commissioner from his/her seat. Such removal
shall onlv be effective upon a 4/5ths vote of the Citv Council.

Commissioner Attendance and Forfeiture of Commission Seat
Annually, in May, the City Manager shall provide the City Councii with a summary
of attendance by Commissioners at Commission meetings.

The-bMusicipai-Code provides-forthe following:

“Any Commissioner who is absent from three (3) consecutive
meetings of the Commission or a total of five (&) meetings in any
six (6) month period shall thereby automatically forfeit his
membership in said Commission, provided, however, that there
shall be no such forfeiture in the event of any of the following:

A. When a Commissioner is unable to attend due to illness or
physical incapacity.

B. When a Commissioner is unable to attend because of
business or vacation.

C. When the City Council has determined before forfeiture that
an absence is justified.”

Eor purposes of this Palicy, attendance at 2 meeting shall be established
when a Commissioner is present for a minimum of 50% of the duration of
the meeting. Duration of the meeting shall be the tolal time pericd
elansed from the convening of the meeting until the adiournment of the
meeting. including any recesses.

COMMISSION INTERACTION WITH THE CITY COUNCIL

One common theme discussed at the facilitated meetings was the importance of
having regular interaction between the City Council and Commissioners.

Therefore, the following shall be scheduled:

o Annual Joint Meeting of all Commissions with the City Council (at the
regularly scheduled Commission meetings in September of each year).

Aﬁ%@%@&%@@%@#@#@@f%%&;@ﬁ—@%@eﬁs
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COMMISSION INTERACTION WITH THE CITY STAFF

One of City Staff's many roles is to provide information to the Commissions. As
part of maintaining proper decorum and respect, Commissioners shall interact
with staff with proper politeness and courtesy. Whenever possible, issues and
concerns of Commission Members and/or City Staff shall be addressed to the
Department Head of the department that -provides staff support to the
Commission. Should resolution not be reached after consultation with the
Department Head, Commission Members may consult with the City Manager's
Office.

Commissions, as bodies, and individual Commissioners may make routine
informational requests to City Staff that do not require significant research or
other allocation of staff resources. Neither Commissions nor individual
Commissioners shall provide direction to City Staff (other than to place items on
future Agendas). Agenda item requests which require the dedication of
significant time resources shall not be undertaken without the approval of the
Department Head and/or the City Manager. Major policy items may also be
presented to the City Council for consideration and direction prior to allocation of
staff resources by the City Manager.

G/ORIENTATION/TRAINING

COMMISSIONER TRAININ

Commissioner Training/Orientation is important to prepare new commissioners
for the key role they play. Ongoing training for Commissioners is also important
to keep Commissioners abreast of the latest developments in their field(s).

New Commissioner Orientationd-raiming

To ensure newly appointed Commissioners are best prepared for their important
advisory roles, Commission appointees are required o attend an orientaiion
within 30 days of their appointment. Failure o attend such grientation shall result

in forfeiture of the appointment. MM@W%W@%W

dirccied-toimmediately-develop—and-implementaMNew-Commissioner—raning
Program-The orientation program whish-will provide new eCommissioners with

information treinirg-in the following basic areas:

General City Operations

The State Open Meetings Law (The Brown Act)

General Parliamentary Procedure {(Roberts Rules) and Etiquette

Ethics (AB 1234) — Including proper use of Commissioner Title and
Busipess-GardsOfficial City |dentification.

* Electronic Voting System
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Existing Commissioner Training and Onqoing Training

The City Council shall consider funding that would provide ongoing training to
Commissioners during the-each fiscal year. Commissioners are encouraged to
recommend applicable training for inclusion in future year budgets. This training
should include training specific to the area of responsibility of the Commission.
One source of important and credible training is the League of California Cities.
Requests o padicipate in iraining opportunities shall be subject o the prior
approval of the Department Head or the City Manager.

MEETINGS OF COMMISSIONS

Frequency of meetings

Commissions are directed tc meef on an as needed basis, but no less frequently
than once per calendar quarter. No Commission meeting shall be held during
months when City Staff determines there are insufficient items to justiiy a

meeting.

Meeting Minutes

Meeting minutes are an important summary of the actions iasken by the
Commission an items that appear on the Commission Agenda {Action Minutes).
They are not meant to capiure each word (Verbatim Minutes). To facilitgie more
rapid production and transmittal of the minutes, Siaff shall prepare and
Commissions shall approve Action Minutes similar to those produced for the City
Council meetings.  Where there is a dissenling opinion, a8 gne senience
description of the nature of the opinion may be included. Commissioners or
members of the public interested in additional information may seek a copy of the
audic/video recording of the meeting from the City staff.

With the adoption of this standardized form of minutes, it shall be the goal of
each Commission to consider aporoval of their minutes at the nexi regularly
scheduled meeting of their Commission.

Compensation

in accordance with Culver City Municipal Code Section 3.03.005, compensation
of Commissioners, if any. may be established by resolution of the City Council.
City Council Policy Statement No. 3304 provides for compensation of
Commissioners for attending at least one scheduled meeting per month.  For
nurposes of clarification in determining eligibility fo receive such compensation,

a Meeting shall have occurred when a meeting of the body has been conducted
or when a meeting has been noticed but the meeting is not conducted due {o a
lack of quorum. A Meeting shall not have occurred when any scheduled meeling
of the body has been officially cancelled and the members of the body have
heen provided notice of such cancellation at least 24 hours in advance of the

schaduled time for the meseiing.
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RESOLUTION NO. 2008~

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
CULVER CITY, CALIFORNIA, AMENDING CITY COUNCIL
POLICY STATEMENT NUMBER 3003 ENTITLED
“ISSUANCE OF CITY PARKING DECALS.”

WHEREAS, as part of the Phase 2 implementation of the new City Charter,
the City Council reviewed the roles and duties of City Commissions and Boards, including
existing provisions of the Culver City Municipal Code and City Council policies; and

WHEREAS, after reviewing City Council Policy Statement Number 3003
relating to the issuance of City parking decals, the City Council determined that, effective
July 1, 2008, certain positions and organizations should no longer receive parking decals
as authorized by Section 7.01 .23078.2 of fhe Culver City Municipal Code; and

WHEREAS, there are current inconsistencies between City Council Policy
Statement No. 3003 and Culver City Municipal Code Section 7.01.230 which designates
certain individuals and organizations authorized to be issued a City parking decal; and

WHEREAS, there is a need to amend City Council Policy Statement No.
3063 to reflect the City Councif's policy direction and to eliminate the inconsistencies with
the Culver City Municipal Code.

NOW, THEREFORE, the City Council of the City of Culver City, California,
DOES HEREBY-RESOLVE as follows:

1. " The City Council hereby amends City Council Policy Statement No.
3003, entitfe-d, “Issuance of City Parking Decals,” which amended City Council Policy

Statement is attached hereto as Exhibit “A” to this Resolution.
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2. Amended Council Policy Statement No. 3003 shall be effective on

July 1, 2008.
APPROVED AND ADOPTED this day of , 2008.
Alan Corlin, Mayor
ATTEST: APPROVED AS TO FORM:
Christopher Armenta, City Clerk Carol Schwab, City Attorney




CITY OF CULVER CITY

COUNCIL POLICY STATEMENT Policy Number: 3003
Date Issued: 01/23/95
General Subject: Administration Effective Date: 01/24/95

Resolution No.: 95-R005
Specific Subject: Issuance of City Parking Date Amended 02/28/2008

Decals Effective Date: 06/30/2008
Specific Subject: Issuance of City Parking Resolution No.: 2008-R___
Decals

PURPOSE:

To establish policy regarding the issuance of City parking decals (permits) to authorized
persons.

STATEMENT OF POLICY:

Pursuant to Municipal Code Section 7.01.230, certain people who operate their private
vehicles on official City business are exempt from the enforcement of certain parking
regulations of the Code. The City may issue parking decals (permits) which allow for
parking in time-limit zones or metered areas. Currently such permits are authorized for:

City Council

City Manager

City Attorney

Department Heads

Other persons as authorized by the City Manager

Permittees must be operating the vehicle in the conduct of City business, and the valid
permit must be conspicuously displayed on the left rear bumper of the vehicle.

Citations issued to such vehicles may be voided by the Chief of Police when proof of
City business at the time and place of the citation is presented.

PROCEDURES:

Numbered parking decals will be issued through the office of the City Manager or other
City Department or Office designated by the City Manager. Persons with multiple
vehicles may be issued more than one permit. When the vehicle is no longer being
used, or when the incumbent is no longer eligible under this policy, permits shall be
removed from the vehicle and surrendered to the City by the permittee.

Additions/deletions from the list of authorized persons shall be determined by the City
Manager.
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ORDINANCE NO. 2008-

AN ORDINANCE OF THE CITY OF CULVER CITY,

CALIFORNIA, AMENDING SECTION 7.01.230.B.2 OF THE

CULVER CITY MUNICIPAL CODE PERTAINING TO

EXEMPTION OF VEHICLES FROM PARKING OR

STANDING PROVISIONS.

WHEREAS, as part of the Phase 2 implementation of the new City Charter,
the City Council reviewed the roles and duties of City Commissions and Boards, including
existing provisions of the Culver City Municipal Code and City Council policies; and

WHEREAS, after reviewing City Council Policy Statement Number 3003
relating to the issuance of City parking decals, the City Council determined that, effective
July 1, 2008, certain positions and organizations should no longer receive parking decals
as authorized by Section 7.01.230.B.2 of the Culver City Municipal Code.

NOW, THEREFORE, the City Council of the City of Cuiver City, California,
DOES HEREBY ORDAIN AS FOLLOWS:

SECTION 1. Section 7.01.230.B.2 of the Culver City Municipal Code is
hereby amended to read as follows (strike-through indicates a deletion; underline indicates
an addition):

B. The provisions of this Chapter regulating the parking or standing or

vehicles shall not apply to:

2. Any vehicle of a duly elected and acting member of the
City Council, the City Attorney, the City Manager, the Assistant City Manager,
a Department Head, or any other position as authorized by the City Manager,
while such person is actually engaged in official business and while parked in

a metered space or posted zone; provided, however, that no vehicle shall be

-1-




O L 0 NG U, R W N -

N NN NN N N NN 2 e . o oy
o ~N o ¢ B W N =2 O W ~N O T R W N -

exempt hereunder unless there is a current permit decal issued in a form and

manner designated by the City Manager conspicuously displayed upon the

left-hand side of the rear bumper of said vehicle.

SECTIO-N 2. This Ordinance shall take effect thirty days (30) days after the
date of its adoption. Pursuant to Sections 616 and 621 of the City Charter, prior to the
expiration of fifteen (15) days after the adoption, the City Clerk shall cause this Ordinance,
or a summary thereof, to be published in the Culver City News and shall post this
Ordinance or a summary thereof in at least three places within the City.

SECTION 3. The City Council hereby declares that, if any provision, section,
subsection, paragraph, sentence, phrase or word of this ordinance is rendered or declared
invalid or unconstitutional by any final action in a court of competent jurisdiction or by
reason of any preemptive legislation, then the City Council would have independently
adopted the remaining provisions, sections, subsections, paragraphs, sentences, phrases
or words of this ordinance and as such they shall remain in full force and effect.

APPROVED AND ADOPTED this day of , 2008.

ALAN CORLIN, Mayor
City of Culver City, California

ATTEST: APPROVED AS TO FORM:

CHRISTOPHER ARMENTA, City Clerk CAROL A. SCHWAB, City Attorney
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ATTACHMENT 7

ORDINANCE NO. 2008-___

AN ORDINANCE OF THE CITY OF CULVER CITY,
CALIFORNIA, ADDING CHAPTER 5.06, STREET AND
PARKWAY TREES, TO TITLE 5, PUBLIC WORKS, OF THE
CULVER CITY MUNICIPAL CODE DESIGNATING THE
PUBLIC WORKS DIRECTOR/CITY ENGINEER AS THE
PERSON RESPONSIBLE FOR STREET AND PARKWAY
TREES AND REPEALING SECTIONS 9.10.025. THROUGH
9.10.040 OF CHAPTER 9.10 OF TITLE 9, GENERAL
REGULATIONS OF THE CULVER CITY MUNICIPAL CODE.

WHEREAS, the City Council desires to designate the Public Works
Director/City Engineer, or his or her designee, as the person responsible for pruning,
maintaining and removing street and parkway trees; and

WHEREAS, the existing provisions in Culver City Municipal Code Sections
9.10.025 through 9.10.040 give certain authority to the Parks and Recreation Commission
for granting a permit for the removal of street and parkway trees; and

WHEREAS, amendments to the Culver City Municipal Code are necessary to
designate the Public Works Director/City Engineer with the authority of the granting of such
permits, with such decisions subject to an appeal to the City Council.

NOW, THEREFORE, the City of Culver City, California, DOES HEREBY
ORDAIN AS FOLLOWS:

SECTION 1. Chapter 5.06, Street and Parkway Trees, is hereby added to
the Culver City Municipal Code to read as follows:

CHAPTER 5.06: STREET AND PARKWAY TREES

§ 5.06.005 Tree planting

§ 5.06.010 Public Works Department; duties

§ 5.06.015 Planting, cutting, removal of trees or plants in streets; permit

Required

§ 5.06.020 Removal of street or parkway trees; permit requirements

1.
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§ 5.06.010 TREE PLANTING.

The Public Works Director/City Engineer, or his or her designee, shall
be in charge of and have control of the planting of trees in parkways and public
places in the City, and shall follow and be governed by the procedures set forth in
California Streets and Highways Code Sections 22000, et seq., as amended,
provided, however, that the authority to carry out the duties and procedures
authorized under California Streets and Highways Code Section 22033 shall be
vested in the City Council.

§ 5.06.020 PUBLIC WORKS DEPARTMENT; DUTIES

The following shall be the duties of the Public Works Department with
respect to street and parkway trees:

A Supervise the planting, removal, trimming, pruning,
cutting and maintenance of trees, plants and shrubs in the streets of
the City, and to issue all permits required for the replacement,
removal, planting, cutting, pruning or trimming of trees, shrubs, and
plants in the City. Such permit shall state the variety of trees, and
shrubs and plants to be planted, the location and size thereof.

B. Inspect all trees, shrubs and plants in all streets of the
City which are open for travel, and, upon discovering scale, plant or
animal life, or growth or any insect detrimental to the growth, health or
life of such trees, shrubs or plants to such a degree that the condition
cannot be removed, eradicated or destroyed by the usual means and
efforts employed, to remove and destroy any such trees, shrubs or
plants, if, in the judgment of the Public Works Director, it is necessary
for the public health, safety, or welfare;

C. inspect any and all trees, shrubs and plants which are in

any street in the City, or which, standing on any private property,
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overhang or project into any such street, to determine whether any of
the same or any part thereof appears o be dead, liable to fall,
dangerous or an abstruction to public travel on any such street;

D. Cause to be removed any portion of a tree, shrub or
plant which overhangs any street as to obstruct traffic thereon or which
appears to be in a dangerous condition; provided, that except in case
of manifest public danger and immediate necessity, no such tree or
shrub shall be wholly cut down or removed unless ten (10} days' notice
in writing of his or her intention o cause the same 1{0 be done shall be
given by the Public Works Director/City Engineer, or his or her
designee, to the owner, occupant or agent of the property nearest
such tree or shrub, which abuts on that part of such street in which
such tree or shrub is situated, or to an owner, occupant or agent of
such private property, if such tree or shrub stands thereon; and if any
owner, occupant or agent of such property shalt, within seven (7) days
after the giving of such notice, file with the City Council his or her
abjection in writing to such removal, such tree or shrub shall not be cut
down or removed unless the Council shall give such owner or other
proper person who has given such notice, a reasonable opportunity to
be heard in support of such objection and shall thereafter approve, in

writing, the removal of the same, if such objection is not sustained.

§ 5.06.030 PLANTING, CUTTING, REMOVAL OF TREES OR PLANTS IN

STREETS; PERMIT REQUIRED.

No person shall plant, remove, destroy, cut, prune, or deface, or in any

manner injure any tree or shrub in any street or parkway in the City, or shall
plant any flowers, grass, vines, vegetables, grains, or other vegetation without

first obtaining a permit to do so from the City. Such permit shall state the

_3-
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variety of trees, shrubs and plants to be planted, the location and size

thereof.

§ 5.06.040 REMOVAL OF STREET OR PARKWAY TREES; PERMIT

REQUIREMENTS.

Notwithstanding §§ 5.06.010 and 5.06.015, above:

A. A person may remove a tree within a public right-of-way
if a permit is first obtained from the Public Works Director/City
Engineer, or his or her designee.

B. A written request for a permit shall be submitted to the
Public Works Director/City Engineer. The request shall state the name
and address of the applicant, the location of the tree, and reasons for
the request and shall be accompanied by a fee, as established by City
Council resolution.

C. The Public Works Director/City Engineer, after the
completed request is filed, shall conduct a hearing to determine
whether to issue the permit for removal of street or parkway trees. In
determining whether a tree may be removed/replaced, the Public
Works Director/City Engineer shall consider, amongst other things, the
following:

1. The applicant bears the burden of proof to prove
the reasons for removal of a tree by a preponderance of evidence;

2. Whether the tree or trees pose a potential for
safety problems despite a sound maintenance program;

3. Whether the roots from adjacent parkway trees
are interfering with sewers or utility lines servicing the abutting property

to the extent that the property owner requires frequent repairs of
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sewers or utility lines (Damage to sewers alone, however, does not
constitute major damage);

4. Whether the tree is dead, dying or incurably
diseased;

5. Whether the tree is diseased and weakened by
age, storm, fire or other injuries so as 1o pose a danger to persons,
properties, improvements and other trees;

6. Whether the tree(s) is of an undesirable species;

7. Whether the tree poses a hardship to the adjacent
property owner such as, but not limited to, damage to the foundation of
house or garage, or in the case of a handicapped person, special
circumstances which cause the location of the tree, or evenness of
pavement to become a hindrance for vehicle or handicapped access;

8. Whether removal is necessary for construction of
a street improvement project or other public improvement/repair work;

9. The applicant must show by demonstrable
evidence that the alleged damage to private property is at least Five
Thousand Dollars ($5,000.00) and is caused by the tree for which
removal is sought (examples would be but not limited to engineering or
architectural reports, photographs, estimates of repair); and

10.  The Public Works Director/City Engineer must, in
his or her decision, declare whether costs of alternatives to removal of
the tree are reasonable and the basis for their evaluation of
alternatives.

D. The Public Works Director/City Engineer’s decision shall
become final within fifteen days unless an appeal has been filed by the

applicant or a City official with the City Clerk for a hearing before the

5




S W 0 N O g W -

NGRS N NSRS N s s s oA e e oA s
o ~N OO g s W N A, O N U AW N -

City Council. Such appeal shall be submitted in writing, shall state the
reasons for the appeal and shall be accompanied by a fee, as
established by City Council resolution.

E. The City Council shall affirm the Public Works
Director/City Engineer's decision, unless the appellant shows the
decision is not supported by substantial evidence.

F. Any permit granted, whether by the Public Works
Director/City Engineer or the City Council, shall include any or all of the

following conditions:

1. The cost of removal shall be paid by the applicant;

2. The cost of replacement shall be paid by the
applicant;

3. A determination as to the size and location of the

replacement tree; and

4. Such other conditions as the Public Works
Director/City Engineer or City Council deems appropriate.
SECTION 2. Sections 9.10.025 through 9.10.040 of the Culver City

Municipal Code are hereby repealed.

SECTION 3. Pursuant to Section 619 of the City Charter, this Ordinance
shall take effect thirty (30) days after the date of its adoption. Pursuant to Sections 616
and 621 of the City Charter, prior to the expiration of fifteen (15) days after the adoption,
the City Clerk shall cause this Ordinance, or a summary thereof, to be published in the
Culver City News and shall post this Ordinance or a summary thereof in at least three

places within the City.
SECTION 4. The City Council hereby declares that, if any provision, section,

subsection, paragraph, sentence, phrase or word of this ordinance is rendered or declared

invalid or unconstitutional by any final action in a court of competent jurisdiction or by
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reason of any preemptive legislation, then the City Council would have independently

adopted the remaining provisions, sections, subsections, paragraphs, sentences, phrases

or words of this ordinance and as such they shall remain in full force and effect.

APPROVED AND ADOPTED this day of , 2008.

ATTEST:

CHRISTOPHER ARMENTA, City Clerk

ALAN CORLIN, Mayor
City of Culver City, California

APPROVED AS TO FORM:

CAROL A. SCHWAB, City Attorney




ATTACHMET

CULTURAL AFFAIRS COMMISSION POWERS AND DUTIES
{(*These are mostly formatting changes.)

The Cultural Affairs Commission shall have the following powers and duties:

Al Act in an advisory capacity to the City Council on matters pertaining
to the enrichment of the community through fine arts, visual arts, performing arts,
arts education, historic preservation and cultural issues;

B. Serve as an advocate for cultural activities and programs within the
City;

C. Impilement the City's Public Art Program, and {s-encourage the
integration of cultural affairs into the social and economic fabric of the City to
improve the quality of life for City residents;: and

D, Perform such other duties. not inconsistent with the City Charter or
this Code. as may he prescribed by ordinance, resolution, City Council policy or
other City Council action

PLANNING COMMISSION — POWERS AND DUTIES
The Planning Commission shall have the power and be required to:

A. After a public hearing thereon, recommend to the City Council the
adoption, amendment or repeal of the General Plan, or any part thereof, for the
physical development of the City;

B. Exercise such control over zoning land subdivisions and building as is

granted to it by the geverring-bedy-efthe-City Council and by the laws of the
State of California;

C. Make recommendations concerning proposed public works and for the
clearance and rebuilding of blighted or substandard areas within the City and

public improvement in general;

D. Make recommendations to the City Council concerning adoption of or
amendments to the City's Standard Conditions of Approval, which are utilized by
the Planning Commission during ifs approval of various entiflement

applications:Exereise-such-functions-with-respectiozoning-or-building-as-may-be
preserbed-By-oreinance.

E. Upon the direction of At-thereguestefthe City Council, to issue Orders
to Show Cause why use permits, exceptions or variances granted should not be

g
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revoked for violation and to hold necessary hearings, transmitting findings and
recommendations to City Council. A person aggrieved by the action of the
Commission may appeal to the City Council by filing a notice of appeal in
accordance with the appeal procedures ané within i:he time ! mits set forth in
Chapter 17.640 of this Code; w a4 AR 0}days of th

of the Cormmission's-actions:

F. Perform such other duties, not inconsistent with the City Charter or this
Code, as may be prescribed by ordinance. resolution, City Council Policy or other
Citv Council action.

PARKS AND RECREATION COMMISSION — POWERS AND DUTIES

The Commission shall have the following powers and duties:

A. Te-aActin an advisory capacity to the City Council in all matters
pertaining to public recreation, parks, playgrounds, and music and entertainment
zs may from time to time be performed in the City’s parks;

B. Fe+sRecommend programs and pians designed to promote the full
acceptance of all citizens in all aspects of community life without regard to race,
religion, sex, color or national origin and to receive, hear and investigate
complaints of discrimination based on race, religion, sex, color or national origin;

C. Upon the direction of the City Council, review Te-investgste-the
requirements of the City as to park, playground and recreation facilities and after
such investigation formulate a practical program for the development of such
facilities and make such recommendations to the City Council for the approval
and implemeniation adepties-of said program as the Council #may deem

approprigteproper,;

D. Te-investigate the possibilities of parkway beautification and tree
planting, develop plans for the general beautification of public property through
the planting of flowers, grass, shrubs and trees and recommend to the City
Council for adoption such program or programs related to said beautification
plans as it may deem practical and proper;

E. Fe-sStudy and, from time to time, make recommendations to the City
Council for the proper care and maintenance of parks, playgrounds, parkways,
and the like, and use its best efforts to promote a general City-wide program of
beautification and park and playground development:; and

F. Perform such cther duties, not inconsistent with City Charier or this
Code. as may be prescribed by ordinance. resolution, City Council policy or other




CIVIL SERVICE COMMISSION — POWERS AND DUTIES

The Commission shall have the following powers and duties:

A. To hear apneais or grievances of any officer or emplovee under the Civil
Service System who is suspended, demoted or removed and report in writing o
i:he Citv Councﬂ ts fmd nqs concius;oas and recommendailons To-actin-an

B. When it deems necessary, recommend that the City Council direct the
City E\féanaqer to Conduct an snves’iiqa%;on csncemmcg the Droper 1mp§ementa’¥:son

C. After a nublic hearing thereon, recommend fe the City Council the
adomm of amendments o or reaeai ofthe Civil Serv:ce Ru§es COHstten’{ w;ih

D. Upon the direction of the City Council, periodically review city-wide
salary studies for classified positions among other public agencies, to ascertain
whether the salaries being paid City employees for similar work are comparable,
fair and reasonabie, and make recommendataons wth respec‘i thereio to the C;tv

E. Perform such other duties. not inconsistent with the City Charier, this
Code or the Civil Services Rules, with respect to the Civil Service System as may
be prescr ihed b\,f oréinance resclution, Ct\,f Council ;}oiicv, o’{her Cgtv Councxi
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