MEETING DATE 9/12/05

AGENDA ITEM  Consideration of Approval of the New Unclassified
Classification Specification for Cultural Affairs Coordinator,
and Rescind Resolution 2005-R056
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RESOLUTION NO 2005-R

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
CULVER CITY, CALIFORNIA ADOPTING THE SALARY AND
CLASSIFICATION PLAN FOR  CULTURAL  AFFAIRS
COORDINATOR AND RESCINDING EXHIBIT A OF
RESOLUTION NO 2005-R056

NOW THEREFORE, the City Council of the City of Culver City, California,
DOES RESOLVE as follows

1 The Classification and Salary Plan labeled as Exhibit A" to Resolution
2005-R056 1s hereby rescinded effective September 12, 2005

2 The Classification and Salary Plan attached and labeled as Exhibit ‘A 1s
hereby adopted effective September 12 2005 by establishing the salary range for Cultural
Affairs Coordinator to 502

3 The City Treasurer Is hereby directed to adjust and pay salaries of the
City employee in accordance with the Classification and Salary Plan adopted and approved by
this Resolution, effective September 12 2005

APPROVED and ADOPTED this day of 2005

ALBERT VERA Mayor
City of Culver City, California

ATTEST APPROVED AS TO FORM
CHRISTOPHER ARMENTA CAROL A SCHWAB
City Clerk City Attorney




CITY OF CULVER CITY

CLASSIFICATION AND SALARY PLAN

ALLOCATION OF CERTAIN

MANAGEMENT GROUP CLASSIFICATIONS TO SALARY RANGES

Effective October 4, 2004

Classification Salary | Step A Step A| Step B Step B| Step C Step C| Step D Step D| Step El Step E
Range Monthly Monthly Monthly Monthly Monthly

Salary Salary Salary Salary Salary|

Accounting Division Manager 528 34560 390040 36326 31 33182 40 133 42184 X

Assistant Equipment Maintenance Manager 502 30359 ~ 31910 L 33541 35255 ™ 37056

Budget Management Analyst’ 493 29027 30511 . 32070 33708 < 7. 35431

Building Maintenance Supervisor 480 27207 28597 ~ 30 059 @ 31595 33209 ’

Building Official 586 46 143 799842 48 501 % 50979 ; %6 «;@ 53 583 % 56 322 3

Communications Supervisor’ 496 29465 SHTEF 30971 I 32553 SGan82 34217 35965 i

Community Development Director 594 48019 50 473 £ 53052 919858 55763 58 612

Cultural Affairs Manager 541 36873 5 38 758 % = 40 738 = 42 820 3 = 45008 }i 7

Deputy City Clerk 457 24270 % 7 25 500« 26 803 % < 28173 ¢ 1429612 4

Deputy City Treasurer 549 38373 40334 42395 % £ 44 561 §46 838 “i* 4

Deputy Community Development Director/Planning Manager4 580 44784 47 073 " 49 478 581 3 < 52 006 i 54 663 . "

Deputy Public Works Director/Maintenance Operations 563 41145 % 43 247 «%7 45457 - i 47780 g ‘g% 50222 fo

Deputy Transportation Director 554 39340 . 4 ", 41 351 ¢ i’ 43 464 % 45 685 & ) 48 019 #as

Electrical Maintenance Supervisor 485 27893 4434 *f’ 29318 i 30 816 32391 34 046

Engineering Services Manager 563 41145 & 43 247 BES. A4S 457 47 780 50222

Environmental Coordinator 500 30059 32 &WM 33209 34 906 36 690

Equipment Maintenance Manager 532 35255 .84 38950 40940 s 43 032

Facilities Maintenance Supervisor 67 495 29318 ©32391 *§ 34046 . 35786

Housing Programs Administrator 550 38565 42607 % 44784 . 47073

Housing Programs Supervisor 492 28883 ;. 31910 33 541 . 35255 4

Intergovernmental Relations Officer 524 33877 % 37 428 39 340 g* 41 351 -

Legal Operations Manager 512 31910 *# 35255 37056 % 38950

Maintenance Manager” 554 39340 ¢ 43 464 45 685 48 019

Maintenance Operations Manager6 554 39340 - “ 43 464 45 685 * 48019

Management Analyst 477 26 803 29612 31125 . 32716

Park Maintenance Supervisor 472 26 143 » 28 883 30359 & 31910

Parks Manager 522 33541 : 37 056 38950 - 40 940

Parks Recreation and Community Services Director 602 49972 55209 , . 60 996

Public Works Director/City Engineer’ 603 50222 55 485 2, - 58 320 61301

Exhibit A
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CITY OF CULVER CITY
CLASSIFICATION AND SALARY PLAN
ALLOCATION OF CERTAIN

MANAGEMENT GROUP CLASSIFICATIONS TO SALARY RANGES

Effective October 4, 2004

Classification Salary | Step A Step A| Step B Step B| Step C Step C| Step Di Step D| Step E Step E

Range Monthly Monthly Monthly Monthly Monthil

Salal Sala Sala Sala
Purchasing Officer 512 31910 - 33541 S8 35255 &F 7 37056
Real Property Coordinator 508 31281 ° 32879 34 34 560 2N 36 326
Recreation Manager 551 38758 40738 POBEZS 42820 45008
Recreation Supervisor 473 26273 27 616 m@“ 29 027 ¥ 30511
Redevelopment Administrator’ 580 44784 47073 §E88A2 49478 * 52 006 i
Redevelopment Project Manager 536 35965 37 803 m 39735 T 41765
Sanitation Manager 554 39340 §HI&93 41351 FI67S1 43464 45685 I9IR73
Senior Accountant 483 27616 478877 29027 350313F 30511 32070 555880
Semor & Social Services Manager 551 38758 &F805 40738 706125 42820 45008 780139
Senior & Social Services Supervisor 491 28740 49860 30209 523623 31753 33375 578564 35081 M??
Senior Bullding & Safety Inspector 478 26937 28 313 WJ? 29 760 31281 543304 32879 569903
Senior Civil Engineer 550 38565 40 535 42 607 44 784 47073 mﬁﬁﬁ
Senior Management Analyst 512 31910 33 541 . 35255 37056 _ 38950
Senior Management Analyst/Budget Analyst 512 31910 33541 , @& 9w 35255 37 056 38950
Senior Planner 528 34 560 36 326 m 38182 40133 42 184 ﬁ‘ﬁiy
Senior Sanitation Supervisor * 441 22428 388752 23570 408547 24749 26014 27343 473945
Senior Structural Rehabilitation Specialist’ 478 26937 466908 28313 4H0738 29760 SISE40 31281 32879 3b9g03
Sentor Technical Services Manager 561 40738 708125 42820 742313 45008 7804.39 47308 49 725
Staff Assistant/Waste Reduction 468 25627 444201 26937 4660.08 28313 495759 29760 31281
Street and Tree Maintenance Supervisor ® 7 495 29318 SPRL7S 30816 334E4 32391 S6148% 34046 35786
Street Maintenance Supervisor 493 29027 & . 30511 ~32885 "S558 : 35431
System Development Manager 536 35965 - 37803 A - 43 899
Technical Services Manager 536 35965 37803 .. 43 899 4
Traffic Engineer 521 33375 35081 - 40 738~
Traffic Engineering Manager 521 33375 35081 @ 40738 .,
Transit Operations Manager 532 35255 243 032
Transportation Drirector’ 595 48259 ~ 58 905
Treasury Division Manager 528 34 560 : : - 42 184
Tree Mamtenance Supervisor 472 26143 ~ = 31 910 &
Veterans Memorial Complex Supervisor 455 %4 034 125 247 m 26 537 m 27 893 m& 29318 ‘f»
1 |

Exhibit A




CITY OF CULVER CITY
CLASSIFICATION AND SALARY PLAN

o ALLOCATION OF CERTAIN B
MANAGEMENT GROUP CLASSIFICATIONS TO SALARY RANGES

Effective October 4, 2004

Classification Salary | Step A Step A| Step B Step B} Step C Step C| Step D
Range Monthly Monthly Monthly
Salary Salary Salary

'Executive Aér;eenlenEs on file that may alter pay rates

’In accordance with adopted Budget 2002 2003
*Includes additional compensation per resolution (553)

“Effective April 7 2003 per resolution

- - R U _ — 4 R S—

’Effective April 23 2002 per resolution ’

S N R A ER L

"Includes 5% performance bonus for current incumbents only (Lewis Cooper)

CEffective August 25 2003 per resolution

®Effective December 13 2004 per resolution
*Effective August 22 2005 per resolution (2005 R056)
""Effective September 12, 2005 per resolution ‘

Exhibit A




ATTACHMENT 2
City of Culver City
August 2005

Title. CULTURAL AFFAIRS COORDINATOR

Definition

Occupants of this classification are 1n the unclassified service This management position 1s responsible for
the admnistration of the Public Art Fund, Cultural Affairs programs and the City’s historic preservation
program 1n the Community Development Department, including overseeing the bidding and selection
process for City commissioned public art installation and the conservation of pubic art

Supervision Received and Exercised
This position reports to the Community Development Director Responsibilities may include the supervision
of lower level professional, technical, clerical, and intern staff

Essential Job Duties
The following tasks are essential for this position Incumbents 1n this classification may not perform all of
these tasks, or may perform similar related tasks not listed here

1 Functions as the City’s expert and representative on public art and historic preservation projects to the
public Drafts new policy and municipal code language to meet the program goals and establish best
practices 1n relation to federal, state and local laws

2 Develops positions relative to public art and makes recommendations on City commissioned public art
May advise the public, City employees, City Council and Council appomted commussions regarding
ordnances and regulations as related to the incumbent’s department

3 Manages complex public art projects from mception to completion, including defining project scope,
drafting requests and proposals, facilitating the selection, contract negotiation and project completion

4 Analyzes 1ssues, researches projects, establishes and develops programs related to public art, as directed
by the Director Composes staff reports, Commission reports, and other professional documents, and
advises on recommended actions or analyses Performs other analytical work as directed

5 Plans and develops goals, objective, policies, programs and priorities of Cultural Affairs including
monitoring compliance with State, Federal and local laws governing public art

6 Schedules meetings, prepares and distributes monthly meeting packets including agendas, meeting
minutes and staff reports

7 Provides staff support to the Cultural Affairs Commission 1n relation to activities, programs and projects
for the public art and cultural affairs program

8 Serves as a haison m partnership with the Culver City Unified School District, local colleges, the
business community and non-profit arts groups in the City to further the City’s presence as a world-
renowned arts community

9 Coordinates preservation and restoration of public art installations and historically designated structures
to ensure compliance

10 Oversees and implements the City’s arts and cultural grant programs, e g the annual Performing Arts
Grant program 1ncluding drafting and distributing Notices of Funding Availability, facilitation of the
review panels and grant fund distribution and monitoring Identifies and implements education and
public outreach related to Cultural Affairs programs

11 Plans, organizes and prepares budgets Evaluates the annual budget request against goals established for
the division and revenue projections Recommends changes in division requests to department head

12 Coordinates the identification and mmplementation of the historic preservation program, including
procurement, installation of historic designation plaques, surveys, and reviews and updates General Plan,
Zoning Code and Municipal Code 1n relation to historic preservation

13 Keeps the Community Development Director informed of projects, projected projects, problems and
1ssues of which the Community Development Director may not be aware

CULTURAL AFFAIRS COORDINATOR
03/15/2005 10 27 AM



Page 2 — Cultural Affairs Coordinator
14 May perform other related duties as assigned

Minimum Knowledge, Skill and Abulity

Knowledge of
« Accepted guidelines of public art

« Basic historical architectural styles and terminology

« Basics of maintenance and conservation of public or fine art

« Basic methods and materials of fabrication

« Budgetary preparation procedures and development

» Collections and cataloging management

« Local state and federal legislation and funding sources for public arts programming
« Principles and practices of organization review, analysis and public admimistration
« Principles, method, and practices of municipal finance, budgeting and accounting
o Project planning and management

« Research techniques

« State and federal laws relating to historic preservation1e CEQA, NEPA

Skill and Ability to

« Communicate clearly and concisely both in verbal and written form

o Complete grant applications and manage grant funds

« Develop policy, procedure and practice from applicable state, federal and local laws

« Establish and maintain an effective working relationship with others

« Explain public art related procedures and secure the confidence and cooperation of persons contacted n the
course of work

« Interpret and make decisions 1n accordance with laws, regulations, and policies

« Maintain current knowledge of public art guidelines

« Negotiation contracts

« Operating a personal computer and related software

« Prepare complete and accurate staff reports

o Prepare annual budget for public art fund

« Present ideas and recommendations 1n oral presentations

« Provide effective customer service

» Read and interpret architectural and conceptual drawings

« Use analytical skills in the study and research of public art in the interpretation of the relevant municipal
code

License and Certificate_
Possesston of a valid California Class C driver’s license may be required 1f assigned to drive

Tramning and Experience
Any combination equivalent to traming and experience that could likely provide the required knowledge,

skills and abilities would be qualifying A typical way to obtain the knowledge, skills, and abilities would
be a Bachelor’s Degree from an accredited college or university in Public Art, Arts Administration or
related field with college level coursework 1n the history of western art and three (3) years of progressively
responsible work experience 1n public art administration or museum collections management or arts-related
program coordination A Master’s in Public Art or Arts Administration 1s desirable and may be substituted
for one (1) year of the stated work experience

Physical Requirements and Working Conditions
Require vision (which may be corrected) to read small print

Perform work which 1s primarily sedentary
Is subject to office and outside environmental conditions

CULTURAL AFFAIRS COORDINATOR
03/15/2005 10 27 AM



Page 3 — Cultural Affairs Coordinator
May be required to travel within and out of City boundaries to attend meetings
May be required to work evenings or weekends

CULTURAL AFFAIRS COORDINATOR
03/15/2005 10 27 AM



Cultural Affarrs Position

03/15/2005
Cultural Affairs Coordinator
Salary Survey & Classification Study
Top
Monthly - |
Survey City Salary Classification Title Comparable Duties

Beverly Hills $6 533 Cultural Services Manager Yes
Pasadena $5 843 Program Coordinator Il Yes
Santa Monica $7 612 Cultural Affairs Manager Yes

$5 636 Cultural Affairs Coordinator Yes
Burbank - no comparable position No
Downey - no comparable position No
Gardena - no comparable position No
Inglewood - no comparable position No
Long Beach - no comparable position No
Montebello - no comparable position No
Norwalk - no comparable position No
Redondo Beach - no comparable position No
Torrance - no comparable position No
West Hollywood - no comparable position No
Salary Average $6 406
Salary Range # 502

Prepared by Amy Webber 03/15/2005
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