Time

Time Activity/Segment (min) Contact Person/ Performer Notes
7:30 AM Service project staff Arrival Adam Ferguson/Daniella Gutierrez 3 Staff Members ( If needed)
Auditorium and Rotunda room staff Arrival; Tech 3to 4 Staff Members; * Based on whether there is an
8:00AM artist Arrival* Adam Ferguson/Daniella Gutierrez outside stage
Committee Members Arrival; Additional Staff arrival Help with Guiding the Service Project; 2 to 3 staff

9:00AM to set up Rotunda Room Adam Ferguson/Daniella Gutierrez members to set up rotunda room

10:00AM Tech Artist Arrival to set up auditorium; Committee
Service Project members arrival to help with Event set up Adam Ferguson/Daniella Gutierrez
11:00AM e Adam Ferguson/Daniella Gutierrez
11:30AM Arrival of Performers Adam Ferguson/Daniella Gutierrez
12:00PM Vendor Arrivals: Sound Check on Auditorium stage | Clean up of Service project- Teen Center Adam Ferguson/Daniella Gutierrez
13:00PM Performer for outdoor stage arrival Adam Ferguson/Daniella Gutierrez
Event - Auditorium *Food set up in parking lot
14:00PM Sound Check Outdoor Stage Adam Ferguson/Daniella Gutierrez 3 to 4 staff members
15:00PM | Food Service begins in Parking lot *Audience move to outside stage Begin Auditorium Clean-up Adam Ferguson/Daniella Gutierrez *Pending outside stage
. . . Food Clean -up begin

16:00PM Outside stage programing begins Rotunda Clean up Adam Ferguson/Daniella Gutierrez *Pending out side stage
17:00PM|Event Ends Adam Ferguson/Daniella Gutierrez
19:00PM Overall- Clean up and Stage break down Adam Ferguson/Daniella Gutierrez
20:00PM Adam Ferguson/Daniella Gutierrez




