ATTACHMENT 2

Cublven

PERSONNEL DEPARTMENT

ADDENDUM: DISABILITY SERVICES

ESSENTIAL JOB DUTIES

The following tasks are essential for this position. Incumbents in this classification may
not perform all of these tasks, or may perform similar related tasks not listed here.

In coIIaboratlon with other City staff and community- based dlsablllty organlzatlons
assists in providing services, resources, and advocacy for people with disabilities.
These services may be related to needs such as heusing; transportation,

counseling, social security, employment, in-home support services, education,
support groups, health-insurance; recreation, mental-health-services; etc.

4 May superwse monltor
and/or assist City staff in conducting disability service related programs, and
fulfilling all the grant requirements, including monthly and annual report writing.

3. 9. Maintains accurate records of public assistance contact, agency interaction, and
facility use by organizations serving the disabled, for office statistical support and
Community Development Block Grant (CDBG) reporting requirements.

3. Prowdes assistance and support W|th developlng recreatlonal opportunltles for
people with disabilities and assists department staff in making existing programs

more accessible. Plans and implements This—weould—include—theplanning—and
implementation-of- community-wide special events for the disabled.

7. 2. Develops diverse programs and training materials and provides direct support to
assist City employees in interacting with co-workers and members of the general
public who have disabilities.

8. 10. Maintains a current and thorough working knowledge of the Americans with
Disability Act, Title 24 of the California Building Code, the Fair Housing Act, and
provisions of the California Government Code, Health & Safety Code, Vehicle
Code, Elections Code and Public Resources Code as applied to the Accessibility
Statutory Section.
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10. 11. Rewews legislative mandates City documents and conducts site visits ef-major
to verify compliance
conformity with state and federal access mandates.-and Makes recommendations

as appropriate.

H— |en|eles teellnneal asls_ |st|a_||_|ee o al HCity depal.'t'l"e'.'fs_ to-ensure-that-aiegisiative

12. 12. Evaluates and makes recommendations regarding City department programs,
poI|C|es and S|te condltlons to ensure access and compllance with all appllcable

14. 6. Monitors and documents ongoing needs and requests from the public for access
projects for consideration of funding by the Community Development Block Grant
(CDBG) program.

15. 7. In collaboration with other City staff, solicits and reviews bids and specifications
for Community Development Block Grant (CDBG) funded projects.

17. 8. Prepares semi-annuat quarterly Community Development Block Grant (CDBG)
reports for all disability program services and access projects.

18. 13. Attends meetings, networks with community-based organizations, and serves
on committees related to disability issues.

22. 14. Makes presentations to a wide variety of groups and organizations discussing
the issues and needs relating to individuals with disabilities as well as information
on City programs and services available.

5. Maintains an emergency database of Culver City residents who have disabilities and
may need assistance in the event of a disaster.

REQUIREMENTS

Any combination equivalent to training and experience that could likely provide the
required knowledge, skills and abilities would be qualifying. A typical way to obtain this
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would be: a Bachelor's Degree from an accredited college or university in Recreation
Administration, Rehabllltatlon and Dlsablllty, Social Work PUb|IC Administration, or a
related field a , W - and a minimum of
two (2) years full-time professmnal experlence in a somal service setting. foeusing-on
Must have coursework or experience in relation to disability related issues, including but
not limited to working with people with disabilities. Experience with disability
programming is desirable. A Master’s Degree can be substituted for one year of work
experience.
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