L ULYER CITY

Athletic Space Allocation and Usage Policy
Revised: May 30, 2024

Any questions regarding this Policy shall be directed to the
PRCS Department at (310) 253-6650.
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1.

Introduction

1.1.The City of Culver City Parks, Recreation, and Community Services Department
(PRCS Department) is responsible for managing the City's athletics facilities for
the enjoyment of the public. This Fields & Outdoor Space Allocation and Usage
Policy (Policy) is established to ensure the use of City facilities 1) aligns with the
City's core mission, vision, and values; 2) provides equitable and fair access to
all users; 3) remains equitably and fairly priced; 4) operates in a fiscally
responsible manner; and 5) supports a healthy, safe, vibrant, and sustainable
community.

1.2. This document sets for the policies and procedures for the PRCS Department to
facilitate the allocation of all available outdoor spaces/fields/facilities under its
ownership and/or allocation control. These Guidelines are advisory only and
shall not limit the City’s or PRCS’s ability to, in its sole discretion, allocate space
in whatever manner it deems appropriate to operate and manage the
site/equipment safely and effectively.

1.3. Per Culver City Municipal Code (CCMC) § 9.10.030, the PRCS Department
Director and/or their designee representative shall, at their sole discretion,
provide interpretation of the language in the Policy. In the event there is a need
to make administrative changes to address facility use, City staff shall have
authority to make the necessary revisions.

1.4.1t is further understood that the PRCS Department may charge fees to recover
costs associated with the operation, maintenance, supervision, and/or
administration of the policies and procedures which govern the Policy.

1.5. This document sets forth the terms and conditions for the use and rental of the
City properties. All users and permit holders agree to abide by the policies set
forth in this policy.

Purpose

2.1.The purpose of the Policy is to provide an effective framework for the
administration of permits that provide equitable and reasonable access to City
public facilities based on the priority group classifications listed below.

2.2.The intent of these guidelines is to achieve these goals utilizing the rules and
regulations set forth herein, and when necessary, to meet with user groups to
mediate and resolve conflicting requests for available facilities.

. Definitions

3.1. City Staff: Any person who is employed by the City of Culver City.

3.2.Fees: The Culver City Council has approved a fee schedule (see Appendix A);
all fees will be billed in accordance with the fee schedule.

3.3.Permit Holder: Any Culver City owned or operated facility.

3.4. Facility: Any Culver City owned or operated facility.

3.5. Youth: any person under the age of 18.

3.6. Adult: any person over the age of 18.
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3.7.Per CCMC § 13.03.025, alcoholic beverages containing any amount of alcohol
are not permitted in any Culver City Park.

3.8.Per CCMC § 9.10.055.D4, smoking of any substance is not permitted in any
Culver City Park.

3.9.Non-profit organization: Non-Profit Organizations are tax-exempt organizations
under the Internal Revenue Code, including charitable organizations, churches
and religious organizations, private foundations, political organizations, and
other nonprofits. For reference, please see Exempt Organization Types | Internal
Revenue Service (irs.gov).

3.9.1. Culver City based non-profits must meet and maintain for the duration of
their field allocation, all the requirements of this section. Updated forms
should be submitted to the PRCS Department annually. Any discrepancies
or delinquencies may result in the revocation of City recognized nonprofit
status and allocated space(s).

3.9.1.1.1. All forms must have the organization’s name and address;
all organization names and addresses must match.

3.9.1.1.2. A Letter of Determination or Letter of Affirmation from the
IRS that indicates nonprofit status.

3.9.1.1.3. Form 990 for the previous year.

3.9.1.14. Registration with the California Secretary of State.

3.9.1.15. Registration with the State of California’s Attorney General’s
Office.

3.9.1.1.6. Have a Board of Directors who are the volunteers elected by
their membership.

3.9.1.1.7. An organization that places every player on a team and has
a minimum play rule.

3.9.1.1.8. Must have a valid Culver City business license.

3.9.1.1.9. Provide valid insurance (see Appendix B).

3.10 Culver City based non-profit: must meet and maintain all requirements of non-
profit organization (see 3.8) AND have an official address (P.O. box/ P.M.B. not
accepted) within Culver City limits.

3.11 Roster: Roster shall include only those active players & cheerleaders who are
fully registered with the user organization and under the age of 18. Non-players
such as coaches, officials, and staff shall not be included. For the purposes of field
allocation, actual total enrollment from the previous year’s official team rosters will
be used. Rosters should be submitted for each season the organization is
operating.

3.11.1 Roaster should include, at minimum, players full name, home address, and date

of birth.

3.11.2 Organizations with higher residency percentages will receive higher priority of

allocated spaces.
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3.11.3 Rosters and game schedules shall be audited as necessary by the PRCS
Department.

3.11.4 Inaccurate reporting may result in lower field priority ranking and/or allocations

being revoked or changed.

3.12 Culver City Athletic Sports Organizations (CCASO): The purpose of this group is
to provide a forum for all group D organizations (Section 4) to meet and share
insights, facilitate discussions, and collaborate on matters pertaining to improve
security, address challenges, and ensure alignment with established criteria related
to field allocations and sports activities. Quarterly meetings will be conducted by
City staff, one or two representatives from each CCASO are required to attend.

3.13 “In writing” may be completed online, by visiting the appropriate Culver City
PRCS official website page (e.qg., refunds, registration, rentals, etc...). If additional
assistance is needed, please visit City staff at the PRCS office. Email inquiries may
be sent to info@culvercity.org.

3.14 Per CCMC § 9.10.055M, organized activity is an assembly of people who have
gathered for the purpose of achieving a shared goal. This assembly may be
structured, ordered and/or scheduled and/or contain officials and coaches.

3.15 “Everybody Plays” means every team must allocate equal playing time to each
rostered participant. Participants cannot be cut or eliminated from play based on
skill or ability level.

4. Priority Group Classifications

4.1.Group A: City of Culver City. Any event or program sponsored by the City of
Culver City.

4.2.Group B: Culver City Unified School District (CCUSD). Any event or program
sponsored by the Culver City Unified School District.

4.3.Group C: For all organizations under a Culver City Contract, Memorandum of
Understanding (MOU), or Joint Use Agreement (JUA).
4.3.1. All guidelines set forth in the contract/ agreement must be followed.

4.4.Group D: Culver City based non-profit organization; classification D1 through
D5.

4.4.1. Group D1: Culver City based youth athletic nonprofit, current youth roster
containing more than 50%-+1 Culver City residents or CCUSD students;
must have an “everyone plays” policy.

4.4.2. Group D2: Culver City based nonprofit youth educational institutions,
current youth roster containing more than 50%-+1 Culver City residents or
CCUSD students; must have an “everyone plays” policy.

4.4.3. Group D3: Culver City based athletic nonprofit, current adult roster
containing more than 50%+1 Culver City residents or CCUSD students;
must have an “everyone plays” policy.
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4.4.4. Group D4: Culver City based youth athletic nonprofit, current youth roster
containing less than 50%-+1 Culver City residents or CCUSD students must
have an “everyone plays” policy.

4.4.5. Group D5: Culver City based athletic nonprofit, current adult roster
containing less than 50%-+1 Culver City residents or CCUSD students; must
have an “everyone plays” policy.

4.5.Group E: Culver City resident, business, or non-athletic organization. To qualify
as resident status, applicant must be over the age of 18, submit a valid photo
identification with Culver City address, and one utility or property tax bill with
Culver City address (P.O. box /P.M.B. not accepted).

4.5.1. Group E1: Culver City based nonprofit non-athletic organizations.

4.5.2. Group E2: Culver City based for-profit educational institutions.

4.5.3. Group E3: Competitive Organizations/Closed Enroliment: A youth or adult
athletic organization that does not place every player that registers and tries
out on a team, and/or denies participation of some players based on skill
level.

4.5.4. Group E4: Organizations/individuals that are not associated with non-
Culver City business, nonprofit, or other organizations.

4.6.Group F: Non-Culver City based nonprofit organizations.
4.7.Group G: Non-Culver City based business, resident, or organization. Photo
identification required and applicant must be over the age of 18.

. Culver City Athletic Sports Organizations (CCASO)
5.1. For purpose see Definitions 3.10 CCASO
5.2.Youth organizations must meet the following requirements:

5.2.1. Youth organizations must collect signed “Parent Code of Ethics” from
each parent/guardian with a child in the program. Forms must be
incorporated into the registration process and retained by the organization
for the duration of the season.

5.2.2. Youth organizations must collect signed “Bullying Free Agreement” from
each parent/guardian with a child in the program. Forms must be
incorporated into the registration process and retained by the organization
for the duration of the season (see #35).

5.2.3. Youth organizations must have all parents sign and acknowledge the
“Youth Sports Concussion Protocols” per the California Health and Safety
Code.

5.2.4. Youth organizations must complete CPR, First Aid and AED training for all
coaches/ team managers. The board shall certify this list is accurate and
provide to the PRCS Department within the first 30 days of their allocation
period.

5.2.5. Youth organizations must background check, with a minimum requirement
of Livescan; however, groups are encouraged to do extra background
checks on coaches/team managers.

5.3. Adult organizations must meet the following requirements:
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5.3.1. Organizations must collect signed “Code of Ethics” from each participant
in the program. Forms must be incorporated into the registration process
and retained by the organization for the duration of the season.

5.3.2. Organizations must have at least one person on site at all times that has
completed CPR, First Aid and AED training. The board shall certify this list
is accurate and provide to the PRCS Department within the first 30 days of
their allocation period.

5.4.0ne or more board members shall attend quarterly meetings.

5.4.1. Meetings will be conducted at a city staff designated location in January,
April, July, and October of each calendar year.

5.4.2. Meetings will cover topics pertaining to the purpose of the CCASO.

5.4.3. Failure to attend may result in lower allocation status.

. Reservable Space & Hours of Operation

6.1. A responsible adult must be present at all times during any organization’s use of
City facilities. Adults are required to have a copy of, or have access to, the
facility use permit in case any field allocation conflicts arise. Coaches are
encouraged to carry the identification issued to them by their organization.

6.2. See Appendix C for facility information. Table of reservable parks, addresses,
and hours of operation. Culver City has limited lighted areas; applicable fees will
be billed and must be paid on the first of the month prior to rental date(s).

. Rental Procedures

7.1.Requests must be made in writing by completing the Athletic Space Rental

Application.

7.1.1. Applicants must sign the Athletic Space Allocation and Usage Policy and
agree to all terms set forth in this policy.

7.1.2. For non-CCASO members: payment of a 50% deposit of all anticipated
fees is due at the time of booking. Should the rental be denied (see #8), the
deposit may be returned to the user.

7.1.3. Completion of request of an outdoor space and/or payment of a deposit
does not guarantee the outdoor space request will be granted.

7.2. Applicants will be notified, in writing, of the approval or denial of their rental
request within 7 business days of written request.

7.3.Permit holder is responsible for procurement of and payment for all permits,
licenses, and insurance required.

7.3.1. Final payment must be made no less than 7 days prior to the rental.
Failure to complete payment on time will result in the event being cancelled
and no refund of fees.

7.3.2. A fee will be assessed for any returned checks. (See Appendix A)

7.4.Reservations may be made in the following time frame.

7.4.1. Long Term Renters: Up to 6 months in advance.

7.4.2. All other renters: up to 90 days in advance.

7.5.Rentals must occur in 60-minute increments.
7.6.Changes will not be made on the day of the activity or rental.
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7.7.Time change requests should be made in writing via email, a minimum of 7 days
prior to the event. Completion of a time change request does not guarantee the
time change request will be granted.

7.8. City Staff are not assigned exclusively to each event, but available for
maintenance purposes. PRCS Department may, in their sole discretion, require
permittee to hire additional City Staff to be dedicated to their event at permit
holder’s expense.

8. Denial of Use
8.1. Denial of facility use may be made, but not limited to, the following reasons:
8.1.1. The Facility is incapable of accommodating the proposed activity by the
nature of the activity or by the reason of the number of people who will or
probably will be attending.
8.1.2. The nature of the activity will endanger the Facility or its equipment.
8.1.3. If requestor fails to provide required documentation at least 10 days in
advance of event date, this may result in the cancellation of the permit,
forfeiture of any fees paid, and the release of the space.
8.1.4. Another event is already scheduled for the requested date.
8.1.5. That the requestor has previously used City facilities and failed to comply
with City regulations.
8.1.6. The City reserves the right to deny any user based on security and/or
safety concerns.
8.2.Per CCMC § 9.10.045 Celebrations in Parks; Permits, the Department shall
have the authority to revoke a park permit upon a finding of the violation of park
rules and regulations, applicable laws, or conditions of any permit. Any person,
group or organization violating park rules and regulations, applicable laws, or
conditions of any permit shall be subject to the immediate revocation of park or
park facility use privileges authorized by the permit, and any permit fees paid
shall be nonrefundable.
8.3.Per CCMC § 9.10.015 Policy on Closing, the Director, in his or her sole
discretion, may declare any park, either in its entirety or a portion thereof, closed
to the public or limited to certain uses, at any time and for any interval of time,
either temporarily or at regular and stated intervals.

9. Rental Check in and Set Up
9.1. All rentals must check in at the start of their event with City staff; if staff is not
present, check in with staff when they arrive. For private rentals, the permit
holder must be present.
9.2.Early entry is not permitted. Set up time must be included in the original
request.

10.Rental Clean Up
10.1. Clean up is the permit holder’s responsibility. The equipment, facilities
and public spaces utilized by the permit holder and attendees, must be left in the
condition it was provided.
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10.2. Clean up and removal of all equipment is the permit holder’'s
responsibility.

10.3. Clean up and load-out of organization/business equipment and personal
belongings must be completed and the field/space completely vacated by the
time indicated on the permit.

10.4. It is the responsibility of the permit holder to ensure that all trash is sorted
and placed in the appropriate receptacle.
10.4.1. If excessive cleanup is required, permit holder should bring
additional bags to contain debris.
10.5. If excessive cleanup is required, permit holder will be charged a cleanup
fee (see Appendix A).
10.6. Any damage to facility and /or equipment will be billed to permit holder for

repair and/or replacement cost.

11.Cancellation & Security Deposit Refunds
11.1. Clean up and load-out of organization/business equipment and personal
belongings must be completed and the field/space completely vacated by the
time indicated on the permit.

11.1.1. Security deposit will be issued back to the card of purchase or in
the form of a check payable to permit holder for all cash and/or check
payments. Checks may take 2-6 weeks to process.

11.1.2. Refunds for cancellations will be issued either in the form of a
check to the permit holder, an account credit, or a refund back to the credit
card of purchase. Checks may take 2-6 weeks to process.

11.1.38. Check refunds will not be processed until 14 days after the original
check has cleared.

11.2. Cancellations, date, or outdoor space changes must be in writing to be
considered for a refund.
11.3. Please refer to the “Culver City Parks, Recreation, and Community

Services Refund Information” website for more information.

11.4. Location/date/time changes shall be made in writing, up to 7 days prior to

rental for an additional processing fee. (See Appendix A).

11.5. Any rescheduled rental should take place within 90 days of the original
reservation date and date must be booked at the time of reschedule.

11.6. There will only be one rescheduling allowed per rental.

11.7. Refunds will not be granted in the event the rescheduled rental is
cancelled.

11.8. Permits may be cancelled and/or rescheduled at the City's sole discretion.

Permits canceled by the city or due to inclement weather may be rescheduled as

availability allows or may be refunded in full.

11.9. Reasons for cancellation or reassignment of city field use by the City Staff
includes, but is not limited to, the following:
11.9.1. Any City work involving any of the facilities.
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11.9.2. When the health and safety of participants are threatened due to
impending conditions, including but not limited to maintenance issues or
forces of nature.

11.9.3. Accidental double booking.

11.9.4. Nonadherence to this Policy or City ordinance.

12.Long Term Rentals.
12.1. The City shall allocate space bi-annually.
12.1.1. Spring/Summer February 1 through July 31.
12.1.2. Fall/Winter August 1 through January 31.
12.2. An Outdoor Spaces Rental Application must be completed and submitted
bi-annually.
12.2.1. For February 1 through July 31 (Spring/Summer), applications must
be submitted no later than November 1.
12.2.2. For August 1 through January 31 period (Fall/Winter), applications
must be submitted no later than May 1.

12.3. Fields are allocated based on each organization’s percentage of the total eligible
rostered members of all “in-season sports.” Official Team Rosters from the previous
year will be used. An organization’s percentage of fields allocated to them will be
determined by the organization’s total rostered members and dividing this number by
the total rostered members of all teams in the “in-season sports.” City staff uses the
following formula to determine if the percentage allocated is accurately represented.
The following participants per team numbers will be used to estimate the number of
teams within an organization.

Sport Team Numbers
Soccer 14
Softball / Baseball12
Football |13
Lacrosse (16
Volleyball 10

12.3.1. Sports not listed shall be classified per the C.I.F (California
Interscholastic Federation) for primary season and number of players per
team. NCAA (National Collegiate Athletic Association) will be utilized for
sports not listed by C.I.F.

12.3.2. Sports not listed under the C.I.F or NCAA may be allocated space
seasonally based on number of registered players.

12.4. Due to limited field space, the city will allocate fields on an “equal time per
team “basis.

12.4.1. This will ensure that each eligible organization receives a
percentage of the fields based on the percentage of rostered players with
that organization.
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12.4.2. Athletic facilities will be issued in priority based upon Group
Classifications (See Section 4: Priority Group Classifications) and until all
fields are allocated.

12.4.3. The city does not guarantee that every Group will be allocated
facilities or meet any organization’s field needs or a request.
12.5. Each organization must submit a copy of practice schedules to the PRCS

Department two weeks prior to the start of permit; game schedules should be
submitted one week prior to the start of league play.

12.6. Organizations who qualify for CCASO are required to attend the quarterly
CCASO meetings.

12.7. New organizations planning to petition for Group DI through D5 status or
leagues anticipating a split to form a new league must submit to the PRCS
Director and/or their designee, six (6) months prior to the estimated starting date
for such new organization.

13.Long Term Rental Billing

13.1. Payments must be submitted to the PRCS Office before the 1st of the
month. If payment is not received, field permits will be revoked.

13.2. Reservation changes include, but are not limited to date, time, fields,
courts, number of teams/attendees, and amenities.

13.2.1. One charge is permitted at no charge; a processing fee may be
charged for each subsequent change.

13.2.2. 31 days or more prior to rental, no charge.

13.2.3. 30 days or less, $25 per change request.

13.2.4. All changes requested less than 48 hours in advance will not
receive a refund.

13.3. On the day of the event, additional fees will be invoiced to the nearest
half-hour when any member of applicant's party arrives prior to, or departs after,
the approved reservation time. No refunds or credits will be issued for early
departure from an approved reservation permit.

14.Field Exchange, sublease, Non-Use, & Splitting

14.1. Users may not exchange or sublease fields under any circumstance.

14.2. Exchange or sublease of fields will result in revocation of permits for all
parties.
14.2.1. Additional penalties may include the inability to use fields for future

requests.

14.3. Any organization that has been permitted to use a field and determines
that they will not need to use the field shall notify the City.

14.4. A pattern of nonuse of space may also result in revocation of the permit of

the allocated space(s).
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14.5. All groups shall be invoiced for all reserved space(s) that the organization
has reserved and have not used (see Section 11 Cancellation & Security
Deposit Refunds above).

15.Concession Stands

15.1. A current contract must be executed by Culver City and the organization
utilizing the concession stand.

15.2. Alcoholic beverages may not be sold or distributed from any concession
stand.

15.3. Organization(s) utilizing Concession Stands are required to obtain all
necessary permits.

15.4. The organization is responsible for payment of fees and maintenance of

the concession stand per the Los Angeles County Health Department
requirements.

15.5. Permits must be posted per requirement and a copy is required to be
submitted to the PRCS Department for their records.

16.Tournaments

16.1. Request for Tournament Application must be completed and submitted a
minimum of 60 days prior to the tournament start date.

16.2. Tournament applications are contingent upon field availability and parking
accommodations.

16.3. Fees will be charged in accordance with the fee schedule.

16.4. Special event permit(s) may be required. Special event permits take a
minimum of 14 days to process.

16.5. Tournament requests will be granted in Priority Group Classification order

(see Section 4 Priority Group Classifications above).

17.Keys
17.1. Keys to City facilities may be issued by the City to the organization.
17.1.1. It is the organization’s responsibility to ensure that all keys are
returned to the city at the conclusion of the respective season.
17.1.2. Each organization may designate one person to coordinate the key
issuance for the organization.
17.1.3. Keys may not be duplicated.
17.1.4. No additional locs may be added to any city facility.
17.1.5. Locks may not be changed or altered in any way on any City
facility.
17.2. Should it become necessary to re-key a facility due to lost or stolen keys,
the organization will be financially responsible for the City’s costs to re-key.
17.2.1. Re-keying must be coordinated with the city.
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18.Special Event Permits

19.

18.1. The City reserves the right to require any permit holder to obtain a Special
Event Permit based on vendors, activities, number of attendees, and/or other
factors. Please call the PRCS Department for more details.

18.2. If your event meets any of the following criteria, please call the PRCS
Department.

18.2.1. The event is open to the public.

18.2.2. There is an entrance fee charged to the attendees to attend the
event. This includes any presale tickets or services sold offsite for the
event.

18.2.3. There will be any food, goods, services, or merchandise
exchanging hands for a fee during the event.

18.2.4. The event is serving as a fundraiser, including events where
attendees pay their donations/fees offsite.

18.2.5. Auctions

18.2.6. Fairs and/or Festivals

18.2.7. Amplified sound.

18.3. A minimum of three weeks is required to process an application for a

special event permit.

Filming & photography guidelines

19.1. Filming and/or photography are not permitted without first contacting the
PRCS Department at (310) 253-6650 for information regarding permits and
requirements.

19.2. Activities that require a film permit include, but are not limited to,
commercial motion picture, television program, advertisement, music video,
public service announcement, some commercial web-based productions,
student films, commercial still photography, and news features.

19.3. Filming activity also includes the setup and dismantling of all equipment
and the use of any parking lot at any park for base camp, catering, etc.
19.4. Permit exemptions are only for organizations and personnel with media

credentials covering real-time breaking news. News features covering non-
breaking news require film permits.

19.5. Persons requesting to film must submit a film request application via the
Culver City website.
19.6. A walk through will be scheduled and completed with parties

knowledgeable on the proposed project.

19.7. Once activity, date, and time are approved by Culver City and the PRCS
Department, permittee must submit an application to Film LA and fulfill all
requirements of Film LA.

19.8. FilmLA will submit the completed application to the City for review and
final approval.

19.9. Upon approval, permittee must submit payment in full prior to scheduled
filming.
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20.Skatepark

20.1. Lessons, competitions, demonstrations, and rental events are prohibited
unless written permission is obtained from the PRCS Department.

20.2. Renters seeking to utilize the skate park for filming see Section 19 Filming
& Photography Guidelines and Section 20 Filming and Photography Process.

20.3. All users must agree to comply with the California State Law for
Skateboard Parks HSC 115800.

20.4. All skatepark users must agree to comply with CCMC § 9.10.300. Failure
to comply may result in penalties.

20.5. The skate park is for skating only. “Skating” includes skateboarding, roller-
skating, in-line skating and non-motorized scooters only. Bicycling, the use of
motorized devices of any type and all other uses are prohibited.

20.6. All persons utilizing the skate park facilities must wear a helmet, knee
pads, and elbow pads.

20.7. Skating is prohibited at all times that it is raining or when the skate area is
wet or contains a large number of debris.

20.8. Spectators are not permitted in the skating area and shall remain outside
of the skate park.

20.9. No Graffiti, tagging, stickers or etching.

20.10.  No food, drink, glass, or breakable objects are allowed in the skating
area.

20.11.  Cleaning of the skating area using cleaning solvents or solutions is
prohibited except by authorized City staff.

20.12. Per CCMC § 9.10.055, no drugs, alcohol, tobacco products, weapons or
pets are allowed within Park.

20.13.  No portion of the skate park may be modified, altered, or added to in any
manner.

20.14.  Skating is only permitted within the skate park and is prohibited in all other
areas of Culver City Park, including its adjacent sidewalks, streets, or parking
lots.

20.15.  All parties are responsible for removing their personal property from the
premises upon leaving the skate park.

20.16.  See website for current hours of operation.

21.Courts

21.1. The City of Culver City provides a limited number of basketballs, handball,
racket & paddle tennis, tennis, and volleyball courts for the benefit of the
public.

21.2. Activities not related to the court’s primary purpose may be acceptable, on
a case-by-case basis, given that no damage will be done to the facility. Users
should call the PRCS Department for further information. All users should
complete the Request for Fields and Open Space Application and submit to the
PCRS department for approval and fee payment.
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21.2.1. The court’s primary purpose will have priority over other activities.

21.2.2. Outside equipment and alterations to the courts must be approved
in writing by the PRCS Department prior to usage.
21.3. No person shall conduct instruction for compensation unless otherwise
authorized by a City-issued permit.
21.4. No more than 50% of the courts within any park may be utilized by
instructors providing instruction for compensation.
21.5. Courts may not be reserved during prime time use hours (between 5:00

p.m. to 8:00 p.m. Monday through Friday and 9:00 a.m. and 12:00 p.m. Saturday
and Sunday).

21.6. If a user requests to reserve court(s) during non-prime time use hours,
please complete the Request for Fields and Open Space Application, and
submit to the PCRS department for approval and fee payment.

21.6.1. Submission of a request does not guarantee approval.
21.6.2. Request must be completed and submitted a minimum of 30 days
prior to the dates.
21.6.3. Request approvals are contingent upon availability.
21.6.4. Fees will be charged in accordance with the fee schedule.
21.7. Special event permit(s) may be required.
21.8. If multiple requests for the same courts/space are received, court requests
will be granted in Priority Group Classification order.
21.8.1. Proper documentation must be submitted to determine Priority

Group Classification (see Section 4 Priority Group Classifications above).

22.Parking Lots & Spaces
22.1. All Culver City Municipal Codes are applicable to parking lots, traffic, and

parking.

22.1.1. Per CCMC 8§ 9.10.050, obstructing pathways in any public park is
prohibited.

22.1.2. Per CCMC 8 9.10.055L, driving any vehicle on any public park is
prohibited.

22.1.3. Per CCMC § 13.03.025, alcoholic beverages containing any
amount of alcohol are not permitted.

22.1.4. In case of medical emergencies, emergency vehicles will be
allowed on the park for rescue purposes.

22.2. Parking spaces are not reservable unless rented.

22.2.1. Rented spaces must be specified 14 days in advance and all
applicable fees must be paid in full (see Appendix A).

22.2.2. Requests for lot(s) and/or space(s) must be made in writing.

22.2.3. Completion of a request does not guarantee the request will be
granted.

22.2.4. City staff will demark spaces/ lots and is responsible for ensuring
the spaces are available.

22.2.5. The city will not provide parking attendants.
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22.2.6. Additional staff and security may be rented to monitor parking lot(s),
City staff nor security will operate vehicles.
22.3. Fees will be charged in accordance with the fee schedule (Appendix A).
22.4. Unless rented, the user organization must assure that members and
spectators utilize off-street public parking areas. In post-season or tournament
play, the user will provide at least one person and/or signage to direct members
and spectators to designated parking areas.

22.5. No amplified sound, live music, or DJs are permitted in parking lots.
22.6. No City equipment is permitted in the parking lots or space(s).
22.7. If the amenities, activities, or outside vendors are available to the public, a

special event permit must be provided to the Facility no less than 14 days prior
to the event (see Section 18: Special Event Permit).

22.8. All outside vendors must provide required documentation (see Appendix
D).

23.Inclement Weather

23.1. Staff will notify users of any fields closures due to weather-related
conditions as soon as they are known.

23.1.1. In case of lightning, and other extreme weather events, all outdoor
fields and spaces will be closed.

23.2. All field closures are based upon City staff discretion. There will be no use
of facilities when the City determines they are unplayable due to rain or other
conditions. Any user failing to comply with a decision to postpone use is subject
to invoicing for all damages occurring to the facilities and may include
termination of the ability to use City facilities.

23.3. The City has a minimum 24-hour rain policy to ensure safety and to
protect City property from damage.

23.3.1. Any significant amount of rainfall automatically closes fields for 24-
hours. Significant rainfall is defined as precipitation that heavily saturates
ground, potentially leaving standing puddles. In these situations, the fields
are unplayable and must dry out for a minimum period of 24-hours or longer
depending on saturation.

23.3.2. Sports play can only resume when the ground is firm and resilient
enough to be played on without cleats sinking in and leaving prints, without
uprooting the turf, and without trampling grassy areas into mud.

23.4. The city offers refunds for rainouts and all field users should track their
rainouts and contact the PRCS Department for refund processing.
23.5. The PRCS Department encourages all users to check the Southern

California Air Quality Management District website (www.scagmd.org) for
information regarding air quality levels.

23.6. Organizations are responsible for ensuring the health and safety of all
participants.
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24.Maintenance Schedule
24.1. The City reserves the right to limit field usage to accommodate

maintenance.

24.1.1. Maintenance schedule may vary according to City programming.

24.1.2. Veteran’s Parks sports fields and grass areas will be closed
annually from the end of August through October.

24.1.3. Additional rest and renovations will be conducted at all park sites as
needed on a rotating basis.

25.Modifications & Major Maintenance

25.1. Maintenance, replacement of structures or utilities, or the construction of
any works of improvement, shall require the prior written consent of the PRCS
Director.

25.2. Consent may be withheld for any reason.

25.3. In the event the PRCS Department consents to said maintenance or
replacement of structures, it shall be made by the organization’s sole cost and
expense, and organization shall work with the City to comply with all regulations
and policies, and City laws, rules, regulations, and procedures regarding public
contracting as applicable.

25.4. In the event that maintenance services are to be performed by contract
with third parties, organization must provide the City with copies of proposed
contracts, which must be approved in advance by the City, and which must
require said contractors to indemnify and name the City as an additional insured
(see Appendix B).

25.5. Any alterations, additions, or improvements to or of said property shall
become the property of the City upon completion of the improvements.

25.6. All improvements shall be coordinated with the department well in
advance of the proposed timeline.

25.7. All approved outside vendors conducting work on City property must
submit a valid Culver City Business Tax License and the City must approve
insurance prior to any work being conducted.

26.Athletic Field Lining, Marking, & Stakes

26.1. Lining City parks with chalk or paint is not permitted without written
permission granted by the PRCS office. Fees may be charged for City staff time
to clean.

26.2. Burning of lines on City fields is not permitted.

26.3. All markings must be removed at the conclusion of the permit.

26.4. Any user failing to comply with established guidelines and notification

requests are subject to paying for all damages occurring to the facility and the
termination of facility use permit.
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27.0utdoor Equipment

27.1. If a stake longer than 12” is required, a site map must be submitted to
PRCS and approved in writing prior to set up of equipment. A site visit with the
PRCS Department may be required.

27.2. Goals may be brought in at the user’s cost and liability with written PRCS
approval. A site map must be submitted to PRCS and approved in writing prior
to set up of equipment. A site visit with the PRCS Department may be required.

27.3. Freestanding lights may be brought in at the user’s cost and liability with
written PRCS approval. A site map must be submitted to PRCS and approved
in writing prior to set up of equipment. A site visit with the PRCS Department
may be required.

27.4. Exercise equipment and other materials not specified must all be free
standing.

27.5. Per CCMC 8§ 9.10.055M, thrown or otherwise propelled objects (e.g.,
golfing) are not allowed.

27.6. Lawn bowling, croquet, putting, and other lawn activities that do not
include equipment that may puncture the turf may be acceptable.

27.7. Storage opportunities are limited. All inquiries for details should be
directed to the PRCS Department.

27.8. Any equipment remaining on City property at the conclusion of the day will
be removed and stored at the owner’s expense.

28.Cleats
28.1. Metal cleats are not permitted on any City facility or field.
28.2. Persons utilizing City facilities, except playing fields, must wear smooth-
soled footwear.
28.3. Cleats are not permitted inside any city facility except outdoor restroom
facilities.

29.Peppering
29.1. At no time shall any park user participate in peppering the baseball
backstops or any city structure.

30.Advertisements & Banners
30.1. Only approved permit holders may request to display advertisement(s)
and/or banner(s).
30.2. Advertisements and/or banners, digital or physical, must be approved in
advance and in writing by the PRCS Director and/or their designee.
30.2.1. Requests to display must be submitted a minimum of 14 days prior
to the event date.
30.2.2. Unapproved advertisements and banners will not be permitted and
upon sight will be removed by City staff.
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30.3. Signs and banners may only be hung in predesignated areas.
30.4. Permit holders may not list the city contact information for their rental(s).
30.5. For banner specifications, please contact PRCS Department.

31.Live Music & Amplification of sound

31.1. An approved sound permit is required prior to the use of any sound
amplification equipment.
31.2. The use of amplified sound will initiate the need for a special event permit

(see Section 18 Special Event Permits above). The special event permit
applications will be provided to you by the PRCS staff.
31.2.1. A minimum of three weeks is required to process an application for
a special event permit.
31.3. All users must comply with CCMC 8 9.07 Noise Regulations.

31.4. Permitted sound amplification equipment is limited to public address
systems, stereo equipment, stationary and portable components, and bullhorns.
31.5. Only persons 18 years and older will be allowed to operate the public

address system.
31.6. Per CCMC 8 9.07.055, the operation of sound amplifying equipment shall
occur only between the hours of:

31.6.1. 8:00 a.m. through 8:00 p.m. Monday through Thursday.

31.6.2. 8:00 a.m. through 10:00 p.m. Friday.

31.6.3. 10:00 a.m. through 10:00 p.m. Saturday.

31.6.4. 10:00 a.m. through 8:00 p.m. Sunday and city specified holiday.
31.7. All public address system use for athletic events must pertain to the game

being played.

31.7.1. Special announcements should be kept to a minimum and may not

begin prior to municipal code specifications.
31.7.2. Half-time cheerleading shows in football or soccer, and between

innings in baseball equivalent to the 7th inning stretch in Major League
Baseball are allowed.
31.7.2.1. These shows cannot exceed a total of minutes for both
squads/teams.
31.7.3. Other music may not be played over the public address system with
the exception of playing of the National Anthem at the beginning of the first
game as long as it is not prior to municipal code specifications.

32.City Staff at parks

32.1. PRCS staff are responsible for monitoring operations and activities on City
parks and in open spaces.
32.2. If patrons need to report any illegal activity or municipal code violations,

please call the Culver City Police Department non-emergency number at
(310)837-1221 or 911.
32.3. For any other issues, please call the PRCS Department at (310)253-6650.
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33.Insurance & Liability

33.1. Insurance certificates (see Appendix B) should be submitted to the PRCS
Department no less than 14 days prior to the first date of the permit. Failure to
secure insurance will result in the permit being cancelled.

33.2. All permits where an outside vendor is invited to attend, free or fee based,
will be required to provide insurance (see Appendix B).

33.3. At the discretion of the PRCS Director or his/her designee, insurance may
be required for additional circumstances.

33.4. Permit holder agrees to indemnify, defend, hold harmless, release, and
discharge the City, and each of its elected and appointed officials, agents,
officers, and employees from any and all liability, claim, losses or judgements
arising out of any personal injury, death, or damages to real or personal property
resulting from permit holder’s use of the City property.

33.5. The permit holder agrees to pay for any and all damages to City property
and/or loss of any property and/or equipment resulting directly or indirectly from
such occupancy and/or use.

33.6. The City assumes no responsibility for loss and/or damages of any
material or equipment brought onto City property.

34.Laws, Rules, Ordinances & Regulations

34.1. Permit holders agree to follow all laws, rules, ordinances, & regulations
from the City, County, State, and Federal governing bodies.
34.2. Permit holder shall work in accordance with all applicable laws, codes,

regulations, and policies required by all authorities having jurisdiction over
Culver City related to and in the performance of the permit holder agreement.
34.3. Parks, Recreation, and Community Services is committed to operating a

“bullying free” environment in compliance with Culver City Resolution 2015-R

002A.

34.3.1. Bullying is aggressive behavior that involves unwanted, negative
actions through physical, written, verbal or other means (e.g. social media);
may involve, but is not limited to, a pattern of repeated behavior over time
and/or an imbalance of power or strength; and may include, but is not limited
to, behavior such as direct physical contact (e.qg. hitting, shoving), verbal
assaults (e.g. teasing, name-calling), harassment (including sexual
harassment), threats, intimidation, hate violence, and/or social isolation or
manipulation.

34.3.2. The harmful effects of Bullying, include physical and mental health
impacts, substance abuse and suicide.

35.Culver City Municipal Codes
35.1. All field users must abide by all Culver City Municipal Codes.
35.2. Per CCMC § 13.03.025, alcoholic beverages are not permitted to be
consumed on streets or in public parks.
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35.3. All users are subject to the prohibitions of CCMC § 9.10.055 Prohibitions.

35.4. Per CCMC 8§ 9.11.115, smoking is prohibited in city parks and recreational
areas.

35.5. Per CCMC 8 9.01.200, it is prohibited to conduct a business unless a
business tax certificate has been obtained.

35.6. Per CCMC 8§ 9.10.400 Off-leash Dog Park Rules and Regulations and
89.10.600 Designated Dog Paths, no dogs or animals are allowed in parks.
Service animals are exempt.

35.7. Per CCMC § 11.18 Sidewalk Vending Program, the use of non-recyclable
plastic food and polystyrene (“Styrofoam”) containers and single use plastics are
prohibited.

35.8. Per CCMC 8§ 11.18 Sidewalk Vending Program, sidewalk vending is
enforceable throughout Culver City limits.

35.9. If patrons need to report any municipal code violations, please call the
Culver City Police Department non-emergency number at (310) 837-1221 or
911.

36.MOUs/JUAs School Districts
36.1. For all organizations under a MOU or JUA, all guidelines set forth in the
contract must be followed.

37.Consequences for Noncompliance
37.1. The purpose of section 37 of the Policy is to implement a systematic
method of ensuring the Use of City Fields and Outdoor Space Policy is followed
by all users. The City reserves the right to cancel or suspend field/facility permits
for games, practices, and other usages based upon users violating the Policy.
Notwithstanding this policy, the City reserves the right to revoke any user
group’s right to use any City facility for any single serious violation, which causes
damage to property or injury to person.
37.1.1. Incident One: Consists of documented activity in direct violation of
the Culver City Municipal Code or the Policy.
37.1.1.1. Penalty: A letter summarizing the incident shall be written to the
user organization’s Designated Representative. Copy of letter shall be
placed in the organization’s file. Restitution for damages/costs will be
pursued if applicable.
37.1.2. Incident Two: Occurs within one calendar year from Incident One.
37.1.2.1. Penalty: Revocation of the use permit at which the violation relates,
effective immediately, for one day and one use. A letter summarizing
the incident shall be written to the user organization’s Designated
Representative. Copy of letter shall be placed in the organization’s file.
Restitution for damages/costs will be pursued if applicable.
37.1.2.2. A mandatory meeting will be arranged between City staff and the
Designated Representative(s) to educate the organization about the
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Fields and Outdoor Space policy and the consequences of a third
violation.

37.1.3. Incident Three: Occurs within one calendar year from Incident Two.

37.1.3.1. Penalty: The organization shall be informed, by letter from City

staff, that the permit for specified space is revoked immediately and for
the remainder of the season or a specified period of time. The
organization will be billed per permit and no refunds shall be given.
Staff shall monitor activity at the site and report further violations to the
City. If further violations occur or the Organization fails to pay the city
cost, penalties may include, but are not limited to possible loss of future
allocations and/or priority status. A letter summarizing the incident shall
be written to the user organization’s Designated Representative. Copy
of letter shall be placed in the organization’s file. Restitution for
damages/costs will be pursued if applicable.

37.2. Groups may reapply for future allocations beginning one calendar year
from the third violation. Groups with violations may not be granted future
allocations.

37.3. Failure to correct violations when advised and directed may also result in
administrative charges, criminal prosecution, the issuance of a misdemeanor
citation, and/or other legal action by the City Attorney’s office.
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Appendix A: Fee Schedule

Service Name FY 2013-14 Fee
RECREATION DIVISION

RECREATION USER FEES
Administrative Fees:

Mon-Resident Fes for Rec. Prog. Participation - 11.00

Refund Processing Fee ] 25.00

Child Care Late Pick Up Fee $1.00 per child
per minute

CC Afterschool Recreation Program (CCARP):

One child weekly registration fee, Resident 5 49.00
Second child weekly registration fee, Resident 5 44.00
One child wkly registration fee, non-resident 5 58.00
Second child weekly registration fee, non-resident 5 5400
After School Late Payment fea - 28.00
Aquatic Fees - Recreation Swim & Lap Swim Dally Fee
Adults 18 yrs & Older 3 4.00
Seniors and children 17 and under 3 250
Aguatic Fees - Swim Passes
Adult Lap Swim Passes, Resident, 15 visits 3 35.00
Adult Lap Swim Passes, Non-Resident, 15 visits 3 50.00
Adult-Student Lap Swim Passes, Resident, 15 visits 3 30.00
Adult-Student Lap Swim Passes, Non-Resident, 15 visits 3 45.00
Student Lap Swim Passes, Resident, 15 visits 3 30.00
Student Lap Swim Passes, Non-Resident, 15 visits 3 45.00
Srz & Dizabled Lap Passes, Resident, 15 visits 3 20,00
Srz & Dizabled Lap Passes, Non-Resident, 15 visits 3 25.00
Youth Recreation Swim Passes, Resident, 15 visits 3 20,00
Youth Recreation Swim Passes, Non-Resident, 15 visits 3 2500
Aquatic Fees - Exercise Classes
Adults 18 yrs & Older (per class) 3 2,00
Seniors and Persons wi' Disability (per class) 3 1.00
Adult Pass, 15 visits 3 20000
Seniors and Persons wi' Disability, 15 visits 3 15.00
Aquatic Fees - Swim Lessons, Resident
Learn to Swim Group Lessons (per Lesson) 3 7.00
Learn to Swim Group Lessons (5 Lessons) 3 30.00
Learn to Swim Group Lessons (10 Lessons) 3 50.00
Lifeguard Training ] 165.00
Private Swim Lessons (per 30-minute lesson) 3 35.00
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Service Name FY 2013-14 Fee

Aquatic Fees - Swim Lession, Non-Resident

Learn to Swim Group Lessions (per Lesson) 5 .00
Learn to Swim Group Lesson (5 Lessons) 5 40.00
Learn to Swim Group Lesson (10 Lessons) 3 60.00
Lifeguard Training 3 175.00
Private Swim Lessons (per 30 minute lesson) 3 45.00

Aquatic Rental Fees - hourly rate
School District Rate per hour Staff & Facility costs

MNon-Profit, Resident 5 114.00
MNon-Profit, Mon-Resident 5 127.00
Private Party, Resident ] 152.00
Private Party, Mon-Resident 3 169.00
Private Commercial, Resident 3 191.00
Private Commercial, Non-Resident 3 212.00
Cancellation of rental, at least 14 day notice 50% of fees retained
Cancellation of rental, less than 14 day notice 100% of fees retained
Parmit for Outdoor Facilities {(Includes Lindberg Patio Area) - Per Hour

Youth Sports League Play, Resident

51% residency Mo Charge
Youth Sports Tournaments, Resident,

51% residency Mo Charge
Youth Sports League Play, Non-resident 5 36.00
Youth Sports Tournament Play, Non-resident 5 47 .00
Resident Adult Private Group 5 36.00

Mon-resident Adult Private Group 5 52.00
MNon-resident Adult Tournament 5 62 .00
Mon-Profit Resident 3 12.00
Mon-Profit Mon-resident 3 36.00
Lights - in addition to field use for all user

groups except Resident Youth Sports League

& Toumament Play $11 per hour
Recreation Class Fees - Contract:

Residents (City receives 30% of revenue collected) Varies
Mon-resident (City receives 30% of revenue collected) Varies
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Service Name

DAY CAMP FEES:
All day camp fees listed below are per week fees.

Residents (9am - 6pm):

Just 4 Kids Day Camp (ages 6-10)
Second child discount

Teen Camp (ages 11-13)
Second child discount

Morning Extended Care (7am - Sam)

Mon-Residents (9am - 6pm):
Just 4 Kids Day Camp (ages 6-10)
Second child discount
Teen Camp (ages 11-13)
Second child discount
Marning Extended Care (7am - Sam)

Employes Rate, 25% Discount (9am - 6pm):
Just 4 Kids Day Camp (ages 6-10)

Teen Camp (ages 11-13)

Morning Extended Care (7am - 8am) - No Discount

Permit feas for Filming or Video Taping, 12 hours or fraction thareof:*
Crew of 15 or less (per hour)
Crew of 16 to 100
Crew of 100 or more
Extended time fee (per hour after first 12 hours)
Cancellation Charge - 3 days notice
Cancellation Charge - less than 3 days notice,
% of fees retained to cover staff costs and public inconvenience

Parmit fees for Still Photographer, 6 hours or fraction thereof:*
Culver City Park

Culver City Plunge

All ather Park Facilities

Veteran's Memorial Park

Cancellation Charge - with less than T days notice

Cancellation Charge - with more than 7 days notice

“A staff person, charged at a $25 per hour fee, will be added to these park permit rental rates.
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3 135.00
3 120.00
3 114.00
5 104.00
5 26.00
3 166.00
3 151.00
3 146.00
3 135.00
3 26.00
3 101.25
3 80.00
5 26.00
5 35.00
5 1.500.00
5 2.000.00
5 100.00
50% of fees retained
100% of fees retained
5 300.00
5 &00.00
5 250.00
5 300.00
100% of fees retained
50% of fees retained



Service Name

PARK & PARK FACILITY PERMITS

All Park Bulldings - Resident, 4 hours:
Room Rental Only
Room and Kitchen Rental
Mon-Profit Flat Rate

All Park Bulldings - Non-Resident, 4 hours:
Room Rental Only
Room and Kitchen Rental
Mon-Profit Flat Rate

Other Applicable Fees & Charges:

Refundable Security Deposit

Extended Permit Time - per hour charge

Custodial Fee - per hour, by request only, 4 hour minimum
Staff Fee - per hour

Cancellation Fee - with at least 30 days notice
Cancellation Fee - less than 30 days notice

Veteran's Park Resident, 4 hours:
For the first 100 people
For each additional 25 people or part thereof
Mon-Profit Flat Rate
Park Reservation Deposit (refundable)

Veteran's Park Non-Resident, 4 hours:
For the first 100 people
For each additional 25 people or part theneof
Mon-Praofit Flat Rate
Park Reservation Deposit (refundable)

Tennis Court Resarvations:
Resident - per court
Mon-Resident - per court

All Other Parks - Resident, 4 hours:
For the first 25 people
For each additional 25 people or part thereof
MNon-Profit Flat Rate
Park Reservation Deposit (refundable)

All Other Parks - Non-Resident Fees, 4 hours:
For the first 25 people
For each additicnal 25 people or part thereof
Mon-Profit Flat Rate
Park Reservation Deposit (refundable)

Moonbounce Reservation Fees, per use:
Moonbounce Reservation Fees, per use
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146.00
187.00
104.00

o U O

166.00
208.00
166.00

o O

208.00
26.00
52.00
25.00

50% of fees retained

100% of fees retained
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124.00
31.00
124.00
25.00

o O U L

166.00
52.00
166.00
25.00
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&5 per hour
$10 per hour

31.00
31.00
42.00
25.00
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62.00
G62.00
&4.00
25.00

o U 0

31.00
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Service Name FY 2013-14 Fee

TEEN CENTER

Teen Cantar Fees:
Teen Cir Dance Admission per person
Teen Center membership per semester (2x per year)

10.00
50.00

Lo ]

SENIOR & SOCIAL SERVICES™

Community Garden Plot Rental Fee: $30 per year
New and/or replacement key to garden 3 11.00

*Except for the Community Garden Plot rental fee, all other Senior and Social Servicas
fees and donations are established and collected by the Culver City Senior Citizen Association.

NOTE: Nominal donations and fees for programming at the Senior Center are payable to
the Culver City Senior Citizen Association.
MISCELLANEOUS

Miscellaneous Program Fea:
New programs will be charged at actual staff cost plus facility use costs Actual Staff & Facility
cosls
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These fiees shall be assessed in conjuction with the regulations set forth in Resolution Mo. 2003-R020:

Category A: "City Sponsored,” shall mean any person or group that is granted the use of any part of
a City facility for any purpose for no fee or for a small stipend as determined by the City
Council.

Category B: "Mon Profit, Resident,” shall mean any governmental agency or 301(c){3) Mon-Profit
Organization that is headquartered in the City of Culver City. Cubver City 501 (c)(3) Mon-
Profit Organization, annually, shall submit a copy of their most current IRS Form 980
(Cannot be older than 2 years) to be placed on file with the PRCS Department as well as
their General Liability Insurance with corresponding Culver City headguarters address.

Category C: “"Non Profit, Non-Resident™ shall mean any 501(c)(3) Mon-Profit Organization that is not
headquartered in the City of Culver City Non-Resident 501(c)(3) Mon-Profit Crganization,
annually, shall submit a copy of their most current IRS Form 980 (Cannot be older than 2
years) to be placed on file with the PRCS Depariment as well as their General Liability
Insurance with corresponding headguarters address.

Category D:  “Private Party, Resident” shall mean any City of Culver City resident holding a private
gathering. To qualify as a resident. renter shall submit a copy of their most current utility
bill (Mo older than 2 months) and provide a secondary proof of residency with a photo id.
Private Parties are events organized by invitation only, and no admission is charged, no
public marketing has occurred, no business or services are being provided.

Category E: “Private Party, Non-Resident” shall mean anyone residing outside of the City of Culver
City holding a private event. Private Parties are events organized by invitation only, and
no admission is charged., no public marketing has occurred, no business or services are
being provided.

Category F: “Commercial, Resident,” shall mean any business headquartered in the City of Culver
City or any person or group that does not gualify under categories A-E whether for
monetary gain or not. To qualify as a "Commercial, Resident”, renter shall submit a copy
of their valid Culver City business license. Any person or group in this category shall
prove residency using any method found in category “B” or D°. Anyone person, group or
business in this category shall submit their General Liability Insurance with
commesponding Culver City address.

Category G: “Commercial, Non-Resident,” shall mean any business not headgquartered in the City
of Culver City or any person or group that does not gualify under categories A-E whether
for monetary gain or not and is not a resident of the City of Culver City. Anyone person,
group or business in this category shall submit their General Liability Insurance.
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Service Name

HOURLY RENTAL FEES
YETERAN'S MEMORIAL BUILDING

Auditorium

Category B - Non-Profit, Resident
Category C - Non-Profit, Non-Resident
Category D - Private Party, Resident
Categary E - Private Party, Non-Resident
Category F - Commaercial, Resident
Category G - Commercial, Non-Resident

Auditorium

Category B - Non-Profit, Resident
Category C - Non-Profit, Non-Resident
Categary D - Private Party, Resident
Categary E - Private Party, Non-Resident
Category F - Commercial, Resident
Category G - Commercial, Non-Resident

Rotunda

Category B - Non-Profit, Resident
Category C - Non-Profit, Non-Resident
Categary D - Private Party, Resident
Category E - Private Party, Mon-Resident
Category F - Commaercial, Resident
Category G - Commercial, Non-Resident

Box Office

Category B - Non-Profit, Resident
Category C - Non-Profit, Non-Resident
Categary D - Private Party, Resident
Categary E - Private Party, Non-Resident
Category F - Commercial, Resident
Category G - Commercial, Non-Resident

Lobby

Category B - Non-Profit, Resident
Category C - Non-Praofit, Non-Resident
Categary D - Private Party, Resident
Category E - Private Party, Mon-Resident
Category F - Commaercial, Resident
Category G - Commercial, Non-Resident
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165.00
228.00
236.00
263.00
266,00
329.00

80.00
80.00
80.00
80.00
160.00
160.00

33.00
48.00
T6.00
84.00
109.00
122.00

50.00
50.00
50.00
50.00
100.00
100.00

50.00
50.00
50.00
50.00
100.00
100.00



Appendix B: Insurance Requirements

o SAMPLE

ACORD' CERTIFICATE OF LIAEBILITY INSURANCE o

THES CERTIFICATE IS ISSUED A5 & MATTER OF INFORMATION OMHLY AND CONFERS ND RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DDEE MOT AFFIRMATIVELY OR HEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED EY THE POLICIES
BELOW. THIE CERTIFICATE OF INSURAMCE D{DEE HOT COMETITUTE A CONTRACT BETWEEN THE ISEUING INSURER{E], AUTHORIZED
REFREEENTATIVE OR FRODUCER. AND THE CERTIFICATE HOLDER.

IMPORTANT: If tho cortificats Rolder Is an ADDITIGHAL INSURED, the policy(is) must have ADDITICNAL INSURED provisicns of bo andorsed.

If BUBROGATION IS WAIVED, subject 1o tha teames and conditions of tha policy, oortain policies may reguing an andorssmant. A statamsnt on
mmmmm:mqm-mn:m hodder in lleu of swch endorsemenb)s ).

TORTALT
PROGUCER A

ra o

[3T] AT O Dt = O I RSl MA@

SRR

IMSURIA C -

COVERAGES . STIFIC E MUMBER: REVISION NUMBER:
THIE I8 TO CERTIFY THAT T - POUCE W0 110 JRANCE LISTED EELOMW HAVE BEEM IBBUED TO THE MEURED MAMED ABTWE FOR THE POLUCY PERIDD
INDICATED. MOTWITHITAKR &0 ANY K SAREMENT, TERM OR CORDITEON OF AMY CONTRACT OR OTHER DDCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE WY BE IESUE  OR BAY | RTAIK THE INSURANCE AFFORDED BY THE POUCES DESCRIEED HEREIN BB BUBJECT TO AlL THE TERKES
EXCLUSIONS AND COMDITRON.  F SLCH  JUCGES. LIMITE T 54N MAY HAVE BEEM REDUCED BY PAID CLAMS.

[“Po0eT T |
Tilﬂ THPE OF INSA HOK Iw—_ Scywsme | mm L
& | X | coMMERCIAL GEMERAL LIABLITY [ | AL Do LIMPEHED. 5, 1,000,800
| cusmes wwnoe L EEEMIGES Easoore |5 500,000
Ci Inc - Wl [ BN 5 0, 00
— Limité eubject to changa _
YOl Y PERSCMAL & ADW BiJurrr | 5 1000000
(GENL AGGREGATE LIMIT APFLIES PER: GEMERAL AGGEREGATE 5 20000500
POLICY P;",:D: LoC PRODUCTS - DOMPOP AGG: | 5 2000,500
OTHER: ¥
— T CORHFE L SIRGLE LIRIT
A | AUTORODLE LIADRITY - 5 1,000/000
L Be g
-E MY AT Y DOOLY IMULIAY {Per parsaa) | 5
[~ | oweazn SCOMEDLED ibje chan
|_| suros ooy ALTOS Y Limels 5 clio ge DOOLY IR [Far scoderd| 5
HIFED LD ' [ PRCELHT ¥ DREeLT 5
] #rvos oLy ALTOS OHLY | ES aackhint
5
| | MSRELLA LIAD DOOLR LA H DoOC LRPEKOE 5 1000400
LRSS LA CL A S-RADE AGGROGATE 5 1000 0
pen | | memenmons 5
4 [EOERERS. OO DA TR E B T 5
MO EMPL O ERS' LLUBLITY rim ]E e ] ]'EH Sty Basira
AP RO ETOR A RTHE R ECUT G EL #1 TEDERT 5 1,0 S
OF FIC R VEER ENCUUDEDT Wik ‘1[" =~ —— —
Mardstary in HH) OESEASE - W=RPLOVEE] 5 1 000,000
r 3RS B e
DS PP Ion O CFERATIONS bascw (il psasm -pov s | 5 000,500
DESCRFPTION OF GPTRATIONS { LOCATIONS | VENICLES (ADORD 101, Tumy b ¥ mone EaRCH i regEin

HE CITY OF DULVER CITY, MERBERS OF TS CITY COUMOL, ITS BOARD AND CORBIESORES OFFICERS, ACGERTS ANT EWFL OYEE S ERWRE ML CUIDED AS ADCITIONAL IKSURED WHERE
FEOURED O WRITTEN CORTRACT WITH FESFEOT TO GEMEFAL LIAOLITY SRD AUTO LIAILITY. THS RSURSHDE 5 FRIBLARY AND HON-CORTRIBUTORT OvER AN NS TRG RIURAKOD
MO LIITED T LIABLITY SRERG DUT OF THE OFDRATIONS OF THE RAMED INSURED AMO WHERE FEOURLD I WRITTER CDRTR&CT. & WHVER OF SUBRTSATEDN |5 GRANTED M FAVDR
OF THE CITY OF DULVER CITY, ITS DFFICERS, AGEWNTS, EMPLOTEES AMD WOLUNTERRS |K ADCOROARDE WiTH THE POUCY PROVISODNS OF THE GERERAL LSSBIUITY, AU LGS Y, AND
WP IS CORFEREATION POLCIES WHERE FECUFED OV WRITTEN COONTRACT. KDTIDE OF CAKDELLATHIA Will OE PROVIDED PEA THE ATTACHID EROCASEEERTS

™ SFEOFC EHOORSERERTS, FE DURED ™

CERTIFICATE HOLDER CAMCELLATION

SHOULD ANY OF THE ABOYE DESCRISED POLICIES BE CAMCELLED SEFORE
THE EXPIRATION DATE THEREOF, NOTICE WiILL BE DELIVERED [N
ACCORDARCE WITH THE POLICY PROVIENNE.

City of Culwer Ci
Eﬁ‘: ; c‘é‘;&m AUTHORDED FEPRESEMIATIE
I
£ 19882015 ACORD CORPORATION. All rights rosered.
ACORD 28 (201603) The ACORD name and logo are registered marks: of ACORD
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SAMPLE

FOLICY NUMBER: COMMERCIAL AUTO
CA

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

DESIGNATED INSURED FOR
COVERED AUTOS LIABILITY COVERAGE

This endorsement modifies insurance provided under the following:

AUTO DEALERS COVERAGE FORM
BUSINESS AUTO COVTAGE FORM
MOTOR CARRIER | OWER. GE FORM

With respect o Jversg. woviead by this endorsement, the prowisions of the Coverage Fomn apply unbess
modified by this | dorserms L

This endorsement. ootifie’ serson(slo . anization(s) who are “insureds” for Coversd Aubos Lisbility Covermge
under the Who ls AL Lowred pot Leond ( the Coversge Fomm. This endorsement does not alter coverage
provided in the Coverage Fos

Thig endorsement changes the polic_a' clive on ¥ inception date of the policy unless another date is indicated
alow.

Mamed Insured:

Endorsement Effective Date:

£ WEDUY

Hame Of Person(s) Or Organization|s):
CITY OF CULVER CITY

Information required o complete this Schedule, if not shown above, will be shown in the Declarabions.

Each person or organizabon shown in the Schedule is
an “insured” for Covered Autos Lisbility Coverage. bul
only 1o the extant that person or organizatien qualifies
as an ‘inswed” uwnder the Who kB An  Insured
lon contained in Paragragh &1, of Section Il -
overad Autes Lisbility Coverage in the Business
Auto and Motor Carrler Cowverage Fosms  and
Faragraph D.2. of Secton | — Cowvered Autos
Coverages of the Aute Dealers Coverage Form.
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SAMPLE

FOLICY NUMBER: COMMERCIAL AUTO
Ca

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFLULLY.

WAIVER OF TRANSFER OF RIGHTS OF RECOVERY
AGAINST OTHERS TO US (WAIVER OF SUBROGATION)

Thia endarsement modifies insurance provided under the fol owing:

AUTO DEALERS COVERAGE FORM
BUSIMESS AUTO COVERAGE FORM
MOTOR CARRIER & .. TAGE FORM

With respect to Jewera . prowil d by this endorsement, the prowisions of the Cowverage Fomn apply unless
mdified by the « dorsen. it

This endorsemer, thanges e policy effective on the inception date of the policy unless another date is indicated
[l oy,

Mamed Insurned:

Endorsement Effective Date:

SCHEDUL =

Mamejs) Of Person(s) Or Organization|s):
CIT¥ OF CULVER CITY

Information reguired to complete this Schedule, if not shown above, will be shown in the Declarations.

The Tramsfer Of Rights Of Recovery Against
Others To Us condition does not apply to the
personds) or onganization(s) shown in the Schedule,
but only to the extent that subrogation ls waled prior
io the “accident™ or the “loss™ under a contract with
that person or crganization.
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SAMPLE

POLICY NUMBER: COMMERCIAL GENERAL LIABILITY

=]
THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - OWNERS, LESSEES OR
CONTRACTORS - SCHEDULED PERSON OR
ORGANIZATION

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART
SCHEDULE

Name Additic 2 Insared Parsonis)
Or Orge  Lzationis)
CITY OF CULVER CITY

Location{s) Of Coverad Operations
Al lpcatons

Information required 1o complete this Schedule, f not shey & e, will b shown in the Declarabions.

A, Section Il — Wha |s An Insured s smended o B. With respec® . the Inswance afforded io these

include as an additional insured te personds) or
onganization{s) shown In the Schedula, but only
with respect 10 llabiity for “bodily Injury”, “property
damage” or “parsonal and adwertising injury”
caused, in whode or in part, by

1. Your acts or omissions; or
2. The acts or omissions of those acting on your
bsecadf,

in the perfermance of your ongoing operations for
the addiional inswed{s) at the locabon(s)
designated above.

Hiowaser:

1. The inswrance afforded o such additional
insured only applies 1o the extent permittad by
law;, and

2. If coverage provided io the addibonal insured ts
required by & conract of agreement, the
imaurance afforded to such additional nsured
will not be brosder than that whech you ane
regquired by the contract or agreement bo
provide for such additional nsured.
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additional . .sureds, e following addibonal

exclusic’ apply:

Thiz{ wrance does nots | o to "Dodily injury® or

“prope. sdamage” ool dey s e

1. Al w ', ingl - @ mats. s, paris  or
equipment fis' sheo . connecion with such
wink, on ¢+ project other than serice,
maintenance . repairs) o be performed by or
on behalf of the addiional insured(s) at the

iocation of the oo, 7ed operations has been
completad: or

2. That portion of “your work®™ out of which the
injury or damage anses has been put bo its
intended use by any person or organization
ofhver than another contracior or subconirector
engaged In performing operatons for A
principal 85 & part of the same project.



SAMPLE

C. With respect to the insurance afforded to these
gdditional insureds, the following |8 added to
Section Il — Limits Of iInsurance:

If coverage provided to the additional insured s
required by a contract or agreament, the maost we
will pay on behalf of the additional insured (s the
amaunt of mEurance:

1. Required by the contract or agresment o

2. Awallable under the applcable limits of
INSANAINCe;
wihechewver = less

This endorsement shall not  ncrease  the
applicable Bmits of insurance.

SAMPLE

POLICY MUMBER:

COMMERCIAL GEMERAL LIABILITY
ca

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - OWNERS, LESSEES OR
CONTRACTORS - COMPLETED OPERATIONS

Thia endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART
PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART

SCHEDULE

Name O idditic 1 In red Person(s}
Jr Orga  zation{s)

Location And Description Of Completed Operations

CITY OF CULVER CIi

Al compheted operasans

Information regquired to complete this Schedule, if not shown above, ww be 8 0 in the Declarations.

A. Section Il - Who Iz An Insured s amended to
include as an additional insured the persan{s) or
ofganization{s) shown in the Schedule, but only
with respect o llabiity for “bodly injury” or
“progerty damage” caused, in whole or in part, by
“your work®™ at the locabon designated and
described In the Schedule of this endorsement
performed for that additonal nsured and ncluded
In the “products-completed operations hazard®.
Howener:

1. The inswance afforded 1o such additional
Insured only applies to the extent permitted by
law;, and

2. If coverage provided io the additional insured Is
requied by & conbract or agreement, the
Imsurance afforded to such addibional insured
will not be broader than that which you ane

required by the contract or agresment bo
provide for swch additional nsured.
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B. With re ¢t to the Insurance afforded o these
addit .al nsureds, the Jowing s added 1o
Sectic 1l - Limits Of° Lur. ~e:

i covera, . orovide the ade onal insured s

required by 3 con’ 1o ngreeme.C the most we

will pay on bet | of the - ditienal insured s the

amount of insura; =

1. Required by the . airact or agreement; or

2. Avalable under 2 applcable limits  of
Insurance;

wiichever is lesa.

This  endorsement  shall not  ncrease  the
applicable brmits of insurance.



SAMPLE

COMMERCIAL GENERAL LIABILITY

CcG
THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

WAIVER OF TRANSFER OF RIGHTS OF RECOVERY

AGAINST OTHERS TO US (WAIVER OF SUBROGATION) -

AUTOMATIC

This endorsement modifies Insurance provided under the following:

COMMERCIAL GEN™ ! IABILITY COVERAGE PART

ELECTRONIC DAT. LIABi TY COVERAGE PART

LIQUOR LIABILITY OVERF E PART

POLLUTION | ABILI" ' COV RAGE PART DESIGNATED SITES
POLLUTION ABILIT" IMITeD COVERAGE PART DESIGNATED SITES
PRODUCTS/C IMPLET D OPERATIONS LIABILITY COVERAGE PART
RAILROAD PRC TECT' = UABILITM T WERAGE PART
UNDERGROUND CUORAGE ™ L PY ICY DESIGNATED TANKS

The following is added to Paragrap. ¢ Transfe:
Rights Of Recovery Against Oth s To ' . |
Section IV - Conditions:

We waive any right of recovery agalistas pers | or
organization, because of any paymd . we/ nake
under this Coverage Part, to whom the insu d b
waived #s nght of recovery in a written co. FCi or
agreement. Such waier by us applies only to the
extent that the insured has walved its right of recoys’ |
against such person or organization prior to loss.
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SAMPLE

WORKERS COMPENSATION AND EMPLOYERS LIABILITY INSURANCE POLICY WC

POLICY NUMBER:
WAIVER OF OUR RIGHT TO RECOVER FROM OTHERS ENDORSEMENT

We have the right fo recover our payments from anyone liable for an Injury covered by this policy. Wewill not enforce
our right sgainst the person or onganization named in the Schedule. [This agresment apoles only 1o the extent that you
performm work weder & written condract that requires you fo obtain this agreement from us.)

This agresment shall not operate directly or indirectly to benefit anyone mot named in the Schedule.
Schedule

CITY OF CULVER CITY

THIS FOBM IS %OT ‘PPLI ABLE IMN:
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Park Name

Appendix C: Tables of fields & Courts

Address

Fields

Field Type Baseball | Lighted Hours of
Diamond? Operation

Blair Hills 5972 Wright |Multipurpose Yes No 8:00 a.m.-
crest Dr. sports field dusk
(1)
Blanco 5687 Sawtelle |Multipurpose Yes No M-F 3:30-
Blvd. sports field dusk
(2) Sa&Su 8:00
a.m.-dusk
Carlson 10400 Sm & Med Yes No 3:00 a.m.-
Braddock multipurpose dusk
Dr. fields (4)
Culver City 9700 Multipurpose Yes Yes 8:00 a.m.-
Jefferson sports field Lights |dusk
Blvd. (4) rentable
dusk to
11:00 p.m.
Culver West 4162 Wade |Sm (1) & Md No No 3:00 a.m.-
St. (1) dusk
multipurpose
fields
El Marino 5301 Multipurpose No No 8:00 a.m.-
Berryman sports field dusk
Ave. (1)
Fox Hills Buckingham [Multipurpose No No 8:00 a.m.-
Parkway sports field dusk
(2)
Lindberg 5041 Rhoda |Multipurpose Yes No 8:00 a.m.-
\Way sports field dusk
(2)
Syd Kroenenthal 3459 Multipurpose Yes Yes 8:00 a.m.-
McManus sports field Lights |dusk
Ave. (2) rentable
dusk to
11:00 p.m.
Tellefson 3998 Bentley |Multipurpose No No 8:00 a.m.-
Ave. sports field dusk
(2)
\VVeterans Memorial 4117 Multipurpose No Yes 8:00 a.m.-
Overland sports field (2) Lights |dusk
Ave. rentable
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& Community dusk to
fields (4) 11:00 p.m.
Linwood E. Howe 4100 Irving  |Multipurpose No No M-F closed
Elementary School [Place fields Sa&Su 9:00
(No rentals) a.m.-dusk
Courts
Park Name Address Court Type Lighted Hours of
Operation
Blair Hills 5972 Wright Basketball Court (1) No 8:00 a.m.-
crest Dr. dusk
Culver City 9700 Jefferson |Basketball Court (1) No 8:00 a.m.-
Blvd. dusk
Culver West 4162 Wade St. [Basketball Court (1), Yes 8:00 a.m.-
Tennis Court (1), dusk
Handball Court (3),
Racket & Paddle
Court (2)
El Marino 5301 Berryman [Basketball Court (1), No 8:00 a.m.-
Ave. Handball Court (1) dusk
Fox Hills Buckingham Basketball Court (2), Tennis [8:00 a.m.-
Parkway Tennis Court (3), Courts only |dusk
Sand Volleyball Tennis courts
Court (1), Racket & until 10:30
Paddle Court (4) p.m.
Lindberg 5041 Rhoda Basketball Court (1), Tennis [8:00 a.m.-
\Way Tennis Court (1), Courts only |dusk
Handball Court (1) Dusk
t010:30
p.m.
Syd Kroenenthal (3459 McManus |Basketball Court (1), Yes 8:00 a.m.-
Ave. Tennis Court (1), dusk
Racket & Paddle
Court (2)
\Veterans Memorial 4117 Overland [Basketball Court (2), Yes 3:00 a.m.-
Ave. Tennis Court (2), dusk
Handball Court (1)
Veterans Memorial |Culver & Racket & Paddle Yes 8:00 a.m.-
Elenda Court (3) 10:30 p.m.
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* Racket & paddle court & tennis courts are opened by City staff between 8:00-9:00

a.m.

** Courts may not be reserved during prime time use hours (between 5:00 to 8:00 p.m.
Monday through Friday and 9:00 a.m. and 12:00 p.m. Saturday and Sunday).

Picnic Shelters & Picnic Areas

Shelter or Number of ,
Park Name Park Address Area Tables Capacity
Blair Hills 5972 Wright crest |Area & Shelter 4 25/25
Dr.
Blanco 5687 Sawtelle Shelter 5 25
After 3:00 p.m. Blvd.
Mon-Fri
Carlson 10400 Braddock Shelter 4 25 & 26-50
Dr.
Culver City 9700 Jefferson | Areal & Area | Area1:7 Area 1:50
Blvd. 2 Area 2: 13 Area 2: 100
Culver West 4162 Wade St. Area 6 50
El Marino 5301 Berryman Area 3 25
Ave.
Fox Hills Buckingham Areal & Area | Area1:4 Area 1:25
Pkwy 2 Area 2: 3 Area 2. 25
Lindberg 5041 Rhoda Shelter 6 50
Way
Syd Kronenthal 3459 McManus |Area & Shelter Area: 2 Area: 25
Ave. Shelter: 4 Shelter: 75
Tellefson 3998 Bentley Shelter 8 100
Ave.
Veterans 4117 Overland Shelter 12 100
Memorial Ave.
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