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ATTACHMENT 1

Cubrercrry

PERSONNEL DEPARTMENT

i€ EVENTS surErRVIsSOR B
Occupants of this cIaSS|f|cat|on are |n the unclassnfled service. This exempt posutlon is
responsnble for a i

The following tasks are essential for this position. Incumbents in this classification may not
perform all of these tasks, or may perform similar related tasks not listed here.

2. Provides patrons SEEEEENEEEEEEREEEEEE dctailcd information regarding the
avallablllty, terms, and cond|t|ons for rental or use of the

and—mamtammg—bu#dmg — statlstlcs on aetwmes

attendance and revenue.

Revised July 2007
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6. Observes catering activities to assure compliance with building policies, health ordinances
and liquor control regulations.

] objectives.

16. Prepares and monitors g
contracts.

§ invoices, bids and

Revised July 2007
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¢ Building capacities and capabilities.
I;'EFE".E and/of .EIEE'_“ Hp-activities

¢ Fire and safety requirements for buildings utilized for public assembly.

o Public relation problems associated with a public facility h and
effective methods for their solution.

e Standard contracts, leases, concessions and rental agreements.

» _Rules and regulations relating to public health in public parks-and facilities.

Skill and Ability to: ‘
¢ Organize, direct, coordinate, and surervise the activities of a public [

o Communicate clearly both verbally and in writing.
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hlis with various irouis and

; @ maintain effective working relations
reresentatlves of entertalnment and cultural organizations

Any combination equivalent to training and experience that could likely provide the required
knowledge, skills and abllltles would be quallfylng A typlcal way to obtain the knowledge skills
and abllltles wouId be: a high-scheel-diplom

o Requiref the mobility to stand, stoop, reach and bend.
Requiref the ability to stand for long periods.

distances.

_Requiref the ability to walk long

o Performs work which involves the jgfrequent Ilftlng pushing and/or pulling of objects which

may approximate 50 pounds and-may-occasionally-weigh-up-to-100-pounds.
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e Is sub'lect to office and outside environmental conditions. _

May be required to work evenings, of weekends

Revised July 2007
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Attachment 2

REGULAR MEETING OF THE July 18, 2007
CIVIL SERVICE COMMISSION 7:00 P.M.
CITY OF CULVER CITY, CALIFORNIA

Call to Order & Roll Call

The meeting of the Civil Service Commission was called to order
at 7:02 P.M.

Present: Chair Vincent Motyl
Vice Chair Sandy Stivers
Commissioner Dan Gallagher
Commissioner Michael Whitaker
Commissioner Sharon Zeitlin
o0o

Action Items (Excerpt)

The following Action Items were discussed and voted on
separately:

MOVED BY COMMISSIONER GALLAGHER, SECONDED BY COMMISIONER ZEITLIN

AND UNANIMOUSLY CARRIED, THAT THE CIVIL SERVICE COMMISSION
APPROVE ACTION ITEM NUMBER A-3.

Item A-3
REVISED CLASSIFICATION SPECIFICATION: EVENTS SUPERVISOR
Sol Blumenfeld, Community Development Director, Todd Tipton,
Redevelopment Administrator, and Susan Obrow, Events Supervisor,
were 1in attendance. Mr. Blumenfeld and Mr. Tipton provided

information to the Commission in support of the item.

o0o

APPROVED August 1, 2007




