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SECTION [ - GENERAL

The City of Culver City is seeking the services of a qualified Civil Engineering
firm to provide professional services for the improvement of the Braddock Sewer
Pump Station.

SECTION | - CITY AND SEWER SYSTEM BACKGROUND

The City of Culver City is a Charter City incorporated in 1917, with a population
of approximately 40,000 within five square miles. The City is located eight miles
west of Downtown Los Angeles and six miles north of Los Angeies International
Airport near the intersection the Santa Monica (I-10) and San Diego (I-405)
freeways.

The City owns and operates a sewage collection system consisting of 7 pump
stations, and approximately 80 miles of gravity sewers and 2 miles of force main.
All City sewers discharge into the City of Los Angeles system for eventual
treatment at the Hyperion Treatment Plant. The Braddock Pump Station is the
City’s largest pump station.

SECTION Il - PROJECT LOCATION

The Braddock Sewer Lift Station is located at the northeast corner of the
intersection of Braddock Drive and Sawtelle Boulevard in Culver City (See map,
Exhibit 1) .

Sewer flows from a 720-acre area of Culver City and abutting portions of the City
of Los Angeles flow to the station and are pumped in an 18" force main in
Braddock Drive to a City of Los Angeles trunk sewer in Overland Avenue.
Approximately 1,500,000 gallons of sewage are pumped through the station on a
daily basis.

SECTION Il - PUMP STATION BACKGROUND

The station has existed at the intersection of Braddock Drive and Sawtelle
Avenue since prior to 1945 and has been improved and upgraded several times.
The latest improvement was completed in 1987. The station consists of a
circular wet well for storing sewage inflows, a rectangular dry well containing
three centrifugal pumps and a block house housing the control systems (See
station plan and profile, Exhibits 2 & 3).

SECTION IV -~ PROBLEM TO BE RESOLVED

Operational problems have plagued the station for several vears. Pumps clog
and sediment builds up rapidly causing sporadic reductions in pump efficiency.
The alarm system is triggered two to three times weekly when sewage in the wet
well rises higher than normal. Sewer staff is forced to pay close attention to the
station and are frequently called-out on overtime to tend to station problems.
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SECTION V - PROPOSED SOLUTION - DESIGN REPORT

It has been determined that the main cause of the poor station performance is
the configuration of the wet well. The existing wet well is built only as deep as
the inflowing sewers. This causes sewage to back-up into the adjacent collection
system and invites the build-up of sediments in the wet well and adjacent sewers.
To alleviate the problems, the City desires to construct a submersible pump
system with a deeper wet well as indicated in the attached design report
(Exhibit 4).

SECTION VI - SCOPE OF SERVICES

The scope of services to be provided by the Consultant is specifically outlined in
this Request for Proposal and is included as Exhibit 5. As appropriate, each of the
various engineering disciplines shall be included: civil, structural, mechanical,
electrical, and instrumentation. Consultant is encouraged to comment on, to add to
and/or expand on the tasks included in Exhibit 5_Scope of Services, if appropriate,
in making the proposals more complete.

SECTION VIl - QUALIFICATION CRITERIA

Prospective firms must meet the following qualification criteria before progressing
any further in the proposal process.

1. Firm(s) must be licensed in their respective fields to operate in the State of
California and have a minimum of five years experience.
2. Firm(s) must have designed within the last five years a minimum of two (2)

similar types of projects.

3. Firm(s) must meet the City insurance requirements, as stated in the attached
Professional Services Agreement. All insurers must be licensed to sell their
specific product in the State of California.

SECTION VIl - SUBMITTAL REQUIREMENTS

Five () copies of the following information, one copy of which must be single-
sided and unbound, are requested as part of the submittal requirements. Please
use the following format:

1. Letter of Introduction - Include the respondent’s basic understanding of the
proposal; limited to two pages.

2. Project Team - List the proposed project team members, by name and
position, the function each person will perform, and the percent of time each
will spend on this project. Provide resumes for each proposed team member,
including past experience of each team member related to this project.
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3. A list of sub-consultants, if any, proposed to assist the prime consultant. This
list shall also include the sub-consultants' qualifications pertinent to this
project.

4. The City must approve changes in key personnel subsequent to the award of
the contract.

5. Approach — Describe the firm’s approach fo Section VI - Scope of Services in
this RFP, as well as the level of involvement and interaction with City staff
anticipated. Also describe what kind of information will be required from City
staff.

6. Experience - Describe the relevant experience of the firm in completing
similar of projects for public agencies. Provide a summary of the stated
experience and outcomes/results accomplished, including a client contact and
phone number. '

7. Project Timeline — Detail an anticipated project timeline from start of work to
deliverables of each project phase/milestone.

8. Rates - Provide a not-to-exceed contract amount for the project, cost by each
task listed in Section VI - Scope of Services, and hourly rates for the

personnel assigned to this project.

9. References - Provide at least three (3) references of individuals and/or firms
with whom the Proposer has worked; provide a contact name, position, firm
name, address, telephone and fax numbers. Public Sector references are

required.

10. Provide copies of the design plan, elevations and photo of the two (2) projects
your firm is using to meet Section VIl - Qualification Criteria, No. 2. Plans
must be provided on 11" X 17" sheets.
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SECTION IX - DESIGN CONSULTANT SELECTION GUIDELINES
The following criteria will be considered in the evaluation process:

1. Extent and quality of the firm's experience and accomplishments in relevant
projects;

2. Qualifications and experience of the firm(s) and team members assigned to
the project;

3. Quality of Proposal and demonstrated understanding of the project;

4. Record of the consultant in accomplishing work within required time and

budget constraints;

5. Understanding of the approach; tasks, and methodology necessary to
complete the reguired services;

6. References; and,

7. Geographical location of the design team.

The proposed fee is not intended to be the governing factor in the selection
process but will be considered. The proposed fee must be submitted in a seailed
envelope, separate from the proposal.

While it is the intention of the City to complete the full Scope of Services provided
above in an uninterrupted sequence, the City reserves the right in consultation
with the top candidates to narrow the final scope of services to reflect project
budget constraints. The City also reserves the right to suspend the agreement
upon compietion of the alternative analysis.

Interviews will be scheduled with the top candidates. The City in its sole
discretion will determine how many and which firms will be invited to interview.

SECTION X - SOLE AUTHORITY

Rights of Rejection

The City intends to award a contract to the respondent that demonstrates the
highest level of expertise and capabilities to provide the requested services. The
City reserves the right to reject any and all proposals or to re-issue the RFP
when such action shall be considered in the best interest of the City.

By submitting a response to this RFP, prospective consultants waive the right to
protest or seek legal remedies whatscever regarding any aspect of this RFP. In
addition, the City reserves the right to issue written notice to all participants of
any changes in the proposal submission schedule or submission requirements,
should the City determine in sole and absolute discretion that such changes are
necessary. The City also reserves the right to approve all individuals and firms, if
any, to be retained by the prime consultant. The City's policy is to screen
consultants based upon their proposal and project reference checks.
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SECTION XI - RFP QUESTIONS

Questions regarding this Request for Proposals must be submitted no later than
5:00 p.m. PST on Wednesday, February 4, 2009 by e-mail. Questions should
be submitted to:

Steven.Finton@Culvercity. org

Responses to RFP Questions will be e-mailed only to RFP holders wheo have
provided an e-mail contact.

SECTION Xll - CONTRACT

The lead firm will be required to enter into an agreement with the City of Culver
City prior to commencing work. No selection will be final until an agreement has
been properly executed and signed by the consultant and the City. The terms of
the agreement will include, among other items, insurance requirements
established by the City. A sample form professional services contract is attached
as Exhibit No. 3.

Errors and omissions insurance, specifically and exclusively designated for
development of the site, shall be required of the firm providing professional
design or engineering services for the Project. Such insurance shall provide a
minimum coverage limit per claim of not less than $1,000,000 per
claim/$1,000,000 in aggregate with an additional $1,000,000 in exclusive
coverage to the Project. Such policy may be written on a “claims made” basis
provided it commences as to each named insured upon execution of each
covered contract, continues until Final Completion and includes at least a cne
year discovery period after completion of the project.

All firms are required to have Worker's Compensation coverage and General
Liability and Automobile Liability, each with a limit of $1,000,000, naming the City
and Santa Monica Mountains Conservancy as additional insured and provide for
a 30-day notice of cancellation. Additionally, the consultant is also required to
have the insurance company execute the City's Special Endorsement form. A
copy of the Special Endorsement form is attached as Exhibit No. 4. The firm and
all subconsulants must obtain a City of Culver City business tax certificate.

Should the City's relationship with the firm /contractor end during any phase of
the design/construction process the City will retain possession of and exclusive
rights to any drawings and/or documents produced by the consultant.
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SECTION XIli - PROPOSALS DUE

Five copies of the proposal and your proposed fee in a separate sealed envelope
must be submitted by 3:00 pm, February 12, 2009 to the address shown below.
Postmarks will not be accepted in lieu of delivery. Proposals are to be sent to:

Steve Finton

Senior Civil Engineer

Culver City Public Works Department
9505 Jefferson Boulevard

Culver City, CA 90232-0507

All Submittals must, be clearly marked as "Proposal for Professional Services for
the Braddock Sewer Pump Station Improvement, P-521."

City Hall business hours are 7:30 am - 5:30 pm, Monday through Friday, City Hall
is closed alternate Fridays and will be closed on January 16, 2008 and January

30, 2008.

SECTION XIV - FURTHER INFORMATION/CONTACT

Steve Finton, Senior Civil Engineer
(310) 253-6406

EXHIBITS:

Location Map

Existing Pump Station Plan
Existing Pump Station Profile
Design Report

Scope of Services

Sample Contract

SUA LN
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EXHIBIT 1

LOCATION MAP




Drainage Area

%

_ Braddock Pump Station -

Braddock Sewer Pump Station and Force Main
Location and Drainage Area 57



58

Design RFP-Braddock Lift Station Improvements 1/09
Exhibits

EXHIBIT 2

EXISTING PUMP STATION PLAN
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EXISTING PUMP STATION PROFILE
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DESIGN REPORT

(47 pages, Please refer to Aftachment 2 to the 1/12/09 City Council staff report)
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EXHIBIT 5

Engineering Design and Construction Support
Services for the Braddock Sewer Pump Station
Improvements, P-521

PROPOSED SCOPE OF SERVICES

The City of Culver City anticipates the following Scope of Services to be
provided by the Consultant in order to fulfill the general requirements of
this RFP. The proposer is encouraged to comment on, to add to and/or
expand on the following tasks if appropriate in making the proposal more
complete.

PHASE |
TASK 1 Research and Investigation

1.1.1 Research, review and verify existing documents including any
available construction plans, specifications, utility information,
existing property boundary legal descriptions or other pertinent
information prepared by the City or others which are related to this
project.

1.1.2 Review of Preliminary Design Report (PDR), entitled “Preliminary
Design Report for Braddock Sewage Lift Station Improvements”
dated December 2008.

1.1.3 Review City operational data, existing facility reports, geotechnical
reports and file information prepared by the City or others to fully
understand the existing or proposed systems operating at the
Braddock Pump Station which are pertinent to this project.

1.1.4 Review of original construction plans and technical specifications
prepared by others for the Braddock Pump Station.

1.1.5 Research of utility records to identify utility constraints, if any
TASK 2 Design Requirements for Upgrade of Braddock Sewer Pump
Station and Concept Plan

1.2.1 The following is a list of design tasks that are anticipated to be
required as part of the Braddock Pump Station facility upgrade work:
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A Analyze, design and provide plans and specifications for the
pump station improvement indicated in Exhibit 4 of the RFP
and as generally described as follows:

1) Construction of a new rectangular wet well adjacent to
the existing dry well.

2) Installation of three new Wemco Hidrostal
submersible pump and motor sets in the new wet well
with required couplings, piping, rails and wiring.

3) Provision of a standby pump and motor unit to be
warehoused for future use.

4) Instaliation of a pre-rotation basin under one of the
new pumps for the passing of debris and sediment
per Wemco Pump requirements.

5) Conversion of the existing dry well into a valve vault
with new discharge lines, check valves, gate valves
and pressure gages

6) Upgrade or replacement of the existing motor control
center to accommodate the new, larger pumps.

7) Installation of a new flow meter and vault.

8) Installation of new gravity sewers and manholes to
direct flows to the new wet well.

9) Abandonment of existing wet wells and gravity lines to
be removed from service.

10)Upgrade the existing ventilation system to provide a
supply and exhaust fan ventilation system in
conformance with CAL OSHA requirements.

B. Perform a site survey to establish vertical and horizontal
controls necessary to design and construct the project. Dip
sewer manholes as needed to determine pipe invert
elevations and pipe slopes.

C. Prepare details as necessary to complete the equipment
installation.

D. Analyze and design three (3) replacement motor controi
centers (Allen-Bradley soft start units) to run each of the
proposed new submersible pumps. [Include in the design
provisions to install the new motor control center in the
existing block structure at the station.

E. Analyze and design a new sonic level sensing device for the
wet well. Iniegrate level control data into the new pump
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1.2.2

control system. Also provide details and system integration
for an independent back-up float and control system.

F. Evaluate the existing facility electrical service connection for
operation of the new pumps with the existing emergency
back generator and automatic transfer switch.

G. Analyze and design separate chart recorders for flow meter
and wet well levels. Incorporate with a programmable logic
controller in a new control panel unit that will include an
operator interface unit, an un-interruptible power supply and
radio telemetry system including antenna. The Consultant
shall coordinate with the City's current telemetry provider to
install equipment compatible with the City’'s citywide
telemetry system.

H. Protect the existing ventiiation systems in place.

L Analyze and provide design details for new pump check and
isolation valves.

J. Analyze and provided design details for a new magnetic flow
meter and integrate into the telemetry system, monitoring
(chart) and control system.

K. Analyze and provide detailed design for any structural
modifications to existing facilities as required to implement
the proposed upgrade improvements.

L. Prepare a traffic control plan according meeting Manuai on
Uniform Traffic Control Devices standards (MUTCD, latest
edition) to provide workspace to construct the project and to
safely handie traffic in the project vicinity. It is assumed that
24 hr. lane closures will be required to construct the project.

After independently verifying all site conditions, the Consultant shall
prepare a detailed conceptual (20%) site plan (20 scale maximum)
to fully identify the proposed locations of any improvements on the
Braddock Pump Station site and submit for City acceptance.
Sketches provided in the Preliminary Design Report and/or in
existing record drawings can be the starting point for the conceptual
plan. The Consultant’s concept diagram shall display the location
of any new pipelines, existing emergency generator, above ground
structures and other proposed facilities to accommodate new
improvements. \Where necessary to show further detail on
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1.2.3

1.2.4

125

PHASE Ii
TASK 1

2.1.1

21.2

proposed improvements, utilities or other facilities, adequate cross
sections shall be provided with the concept plan for City review.

A California Registered Electrical Engineer shall perform a
complete review of the existing and proposed new electrical system
requirements and reilated mechanical systems. Prepare a detailed
diagram showing all recommended electrical and instrumentation
system modifications for City review. With City input, prepare a
specific operation and control analysis of all proposed new systems
to be incorporated into the upgraded Braddock Pump Station
facility. The analysis is intended to identify in advance all
instrumentation, alarm, telemetry and control requirements
necessary for primary and secondary systems in advance of final
design. If necessary, the Consultant's electrical or control system
engineer(s) shall prepare a graphical flow chart of each item
identified and write up a detailed sequential overview of each
control function for review and acceptance by City staff prior to
commencement of final instrumentation design or specification
writing.

The City will contract separately for and will provide the consultant
with a geotechnical report including the following parameters: Soil
Bearing capacity, soil active pressure (top restrained and
unrestrained condition) soil passive pressure, soil friction
coefficient, depth to water table, seismic earth lateral pressure, soil
corrosivity (sulfate and chloride content) and recommendations for
shoring and dewatering during construction.

The Consultant shall assume a minimum of two (2) coordination
meetings will be required during the Phase | activities.

Final Design and Construction Plans

Upon Consultant receiving a verbal notice to proceed from the City
for Phase Il activities, prepare a complete set of biddable and
constructible plans for the lift station as described in Exhibit 4 to the
RFP and as discussed below. The Consultant shall use a
Computer Aided Drafting and Design (CADD) system to prepare
the plans and computer word processing software to assemble the
technical specifications. The construction drawings and
specifications shall be prepared utilizing industry standard.

Final plans shall be drawn on 24" by 36" mylar sheets utilizing City
standard title block to be provided to consultant in digital format.

6/
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2.1.3 The Sfandard Specifications for Public Works Construction (latest edition)
shall be used and referenced in the construction specifications wherever
practical. Culver City standard construction drawings (latest edition) shall also be
referenced whenever possible.

214

TASK 2

2.2.1

Plan sheets shall be prepared to address the following:

Title sheet

Master Material List and Construction Notes
Demolition Plan

Site Improvement Plan

Pipeline pians and profiles

Piping Details and Sections

Mechanical plans, sections and details

Structural plans, sections and details

Electrical plans, single line diagram, conduit schedule
Instrumentation Plans

Traffic Control Plans

Other plans as needed to construct the proposed improvement.

Consultant shall submit two sets of seventy-five (75%), and ninety
percent (90%) plans and specifications o the City for review and
comment. The Consultant shall incorporate any reasonable
comments within the plans and specifications and shall provide the
necessary personnel hours and budget amounts within the fee
estimate for these activities.

Technical Specifications

Preparation of construction specifications shall be prepared by the
consultant and shall specify all materials, equipment and work
indicated in the plans. A detailed operation summary will be
prepared to summarize the station pump sequences and functions.

The specifications shall also address the order of construction,
method of bypass pumping and other temporary measures required
to handle flows coming into the station.

Specifications for the pre-purchase of Wemco pump units and the
prerotation basin shall also be prepared by the consultant to allow
the ordering of pump equipment prior to the bid date.

. The City will provide standard contract documents to be

incorporated into the bid package by the consultant..
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TASK 4
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TASK 5

2.5.1
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PHASE Il
TASK 1

3.1.1

Engineer's Estimate of Probable Construction Cost

Prepare an engineer's estimate of construction costs for the lift
station upgrade and appurtenant facilities, including any associated
costs. The engineer's estimate shall be prepared using the
individual items broken out in the bid schedule and shall relate to
the actual construction items shown on the plans. The estimate
shall be promptly completed after City has approved the
construction plans and specifications so that this information is
readily available for prospective bidders use.

Project Meetings

Periodically meet with City staff, to discuss project status and
submit preliminary sets of plans and specifications at fifty (50%),
seventy-five (75%) and ninety percent (90%) completion stages for
review and comment by the City. Consuitant shall assume four (4)
coordination meetings will be required during the Phase [l design
work activities.

Project Deliverables

Upon completion of design activities, provide the City with vellum or
plain paper copy originals (prior to production of mylars at end of
project} of the construction plans and camera ready originals of the
technical specifications for City reproduction, assembly and
bidding. Only after review of draft record drawings shall the
Consultant provide 4 mil double matte photo mylars of the project
plans for City archives. Also provide a compact disk containing all
plans in CADD format. All costs associated with the plotting of
preliminary originals, the printing of in-house and progress plans at
the 75% and 90% stage as well as the 100% final mylar production
and provision of digital drawing files shall be included in the

. Consultant's deliverables and/or reproduction budget.

Consultant shall include a budget for reimbursables such as
blueprinting, reprographics, facsimile transmissions, addendum
preparation, expedited mail, copying, deliveries, computer time,
plotter time and automobile mileage.

Bid Process Coordination

Attend a project pre-bid meeting with the City’s staff and general
contractors to provide clarifications for the project. Respond to
bidder's questions during the bid advertisement period and provide
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TASK 2

3.2.1

TASK 3

3.3.1

TASK 4

3.4.1

70

information and clarification of construction documents to
prospective bidders including and preparation of complete addenda
documentation as required for City issuance and distribution.

Shop Drawing Review

Provide shop drawing review and any necessary plan revisions and
processing services during construction of the Braddock Pump
Station improvements and for all other aspects of the project. The
Consultant shall budget for the review and acceptance of at least
thirty five (35) shop drawing submittals for the lift station equipment
and all appurtenances. If the Consultant anticipates that more shop
drawing submittals than the number stated above will be required,
the fee estimate shall reflect the time required to review and
process the quantity of submittals estimated by the Consulfant.
Consultant shall include in his budget an adequate fee amount to
perform a second review of each shop drawing submittal.

Construction Engineering Support Services

Provide engineering support services during construction in
response to requests for information or clarification from City staff
or for field coordination activities. The Consultant shall also provide
a budget of 24 hours of staff time during construction for
clarifications and minor plan revisions to the construction drawings.
Three site visits for the structural engineer’'s review of the
construction improvements at three hours per visit. Three (3) site
visits of three hours each should also be budgeted for by the
Consultant. Additional budget should be included for three (3) site
visits of four (4) hours each during project start up activities. Site
visits will be requested by City staff on an as needed basis.

Record Drawings

Consultant shall provide a budget of 16 hours for preparation of
record drawings for any field or other revisions to the original plan
package by the Contractor. City Inspectors, the Contractor or
Consultants field staff shall provide data for completion of the
record drawings. Drafts of record drawings shall be reviewed by
the City staff and upon acceptance, the Consultant shall provide
mylar originals and a computer compact disk(s) of the plans as
defined in Task 2.5.1.
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Contract No.

CITY OF CULVER CITY
STANDARD FORM CONTRACT

WITH:

FOR:

THIS AGREEMENT is made and entered into by and between THE CITY OF
CULVER CITY, a municipal corporation, hereinafter referred to as "City," and

. a (California corporation, partnership,

sole proprietorship) hereinafter referred to as "Consultant."”

1.

CONSULTANT'S SERVICES. Consultant agrees to perform, during the
term of this Agreement, the tasks, obligations, and services set forth in the
"Scope of Service" attached to and incorporated into this Agreement as
Exhibit "A”

TERM OF AGREEMENT. The term of this Agreement shali be from the
effective date pursuant to Paragraph 27 of this Agreement and shall end
upon (DATE CERTAIN OR SATISFACTORY COMPLETION OF THE
WORK, AS REASONABLY DETERMINED BY CITY'S

)

PAYMENT FOR SERVICES. City shall pay for the services performed by
Consultant pursuant to the terms of this Agreement, the compensation set
forth in the "Schedule of Compensation” attached to and incorporated into
this Agreement as Exhibit "B." The compensation shail be paid at the time
and manner set forth in said Exhibit "B."

TIME FOR PERFORMANCE. Consultant shall not perform any work
under this Agreement until (a) Consultant furnishes proof of insurance as
required under Paragraph 7 of this Agreement; and, (b) City gives
Consultant a written and signed Notice to Proceed.

DESIGNATED REPRESENTATIVE(S). shall be
the designated Consultant Representative, and shall be responsible for
job performance, negotiations, contractual matters, and coordination with
the City. Consultant Representative shall actually perform, or provide
immediate supervision of Consultant's performance of, the Scope of
Service.

HOLD HARMLESS. To the fullest extent permitted by law, Consultant
shall indemnify, defend (at Consultant's sole expense, with legal counsel
approved by CITY) and hold harmless the City of Culver City, members of
its City Council, its boards and commissions, officers, agents, and
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10.

employees (hereinafter, "Indemnitees"”), from and against all loss,
damage, cost, expense, liability, claims, demands, suits, attorneys' fees
and judgments arising from or in any manner connected to Consultant's or
its employees or agent's wrongful or negligent acts, errors or omissions
related 1o this Agreement. This indemnification includes, but is not limited
to, tort liability to a third person for bodily injury and property damage.

Consultant agrees that this obligation to indemnify, defend and hold
harmless extends to liability and/or claims arising from INDEMNITEES'
active or passive negligence.

Notwithstanding the foregeing, nothing herein shall be construed to
require Consultant to indemnify an Indemnitee from any claim arising
from the sole negligence or willful misconduct of that Indemnitee.

" The duty to defend referenced herein is wholly independent from the

duty to indemnify, arises upon written notice by City to Consultant of a
claim within the potential scope of this indemnification provision, and
exists regardless of any determination of the ultimate liability of
Consultant, City or any Indemnitee.

INSURANCE. Without limiting its obligations pursuant to Section 6 of

this Agreement, the Consultant shall procure and maintain, at Consultant's
own cost and expense and for the duration of this Agreement, insurance
coverage as set forth in "Insurance Requirements" aftached to and
incorporated into this Agreement as Exhibit "C.”

INDEPENDENT CONSULTANT STATUS. City and Consultant agree that
Consultant, in performing the services herein specified, shall act as an
independent Consultant and shall have control of all work and the manner
in which it is performed. Consultant shall be free to contract for similar
service to be performed for other employers while under contract with City.
Consultant is not an agent or employee of City, and is not entitled to
participate in any pension plan, insurance, bonus, worker's compensation
or similar benefits City provides for its employees. Consultant shall be
responsible to pay and hold City harmless from any and all payroll and
other taxes and interest thereon and penalties therefor which may become
due as a result of services performed hereunder.

NON-APPROPRIATION OF FUNDS. Payment due and payable to
Consultant for current services is within the current budget and within an
available, unexhausted and unencumbered appropriation of City. In the
event City has not appropriated sufficient funds for payment of Consultant
services beyond the current fiscal year, this Agreement shall cover only
those costs incurred up to the conclusion of the current fiscal vear.

ASSIGNMENT. This Agreement is for the specific services with
Consultant as set forth herein. Any attempt by Consultant to assign the
benefits or burdens of this Agreement without written approval of City shall

Page 2
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11.

12.

13.

14.

15.

16.

be prohibited and shall be null and void; except that Consultant may
assign payments due under this Agreement to a financial institution.

RECORDS AND_INSPECTIONS. Consultant shall maintain full and
accurate records with respect to all services and matters covered under
this Agreement. City shall have free access at all reasonable times to
such records, and the right to examine and audit the same and to make
transcripts therefrom, and to inspect all program data, documents,
proceedings and activities. Consultant shall maintain an up-to-date list of
key personnel and telephone numbers for emergency contact after normal
business hours.

OWNERSHIP OF CONSULTANT'S WORK PRODUCT. City shall be the
owner of any and all computations, plans, correspondence and/or other
pertinent data, information, documents and computer media, including
disks and other materials gathered or prepared by Consuitant in
performance of this Agreement, or at any earlier or later time when the
same may be requested by City. Such work product shail be transmitted
to City within ten (10) days after a written request therefor. Consultant
may retain copies of such products. All written documents shall be
provided to City in digital and in hard copy form.

NOTICES. All notices given or required to be given pursuant to this
Agreement shali be in writing and may be given by persconal delivery or by
mail. Notice sent by mail shall be addressed as follows:

To City: City of Culver City
Attention:
g770 Culver Boulevard
Culver City, CA 90232-0507

To Consultant:

TAXPAYER IDENTIFICATION NUMBER. Consultant shall provide City
with a complete Request for Taxpayer |dentification Number ("TIN") and
Certification, Form W-9, as issued by the Internal Revenue Service.

PERMITS AND LICENSES. Consultant, at its sole expense, shall obtain
and maintain during the term of this Agreement, all appropriate permits,
licenses, and certificates that may be required in connection with the
performance of services under this Agreement including, but not limited to,
a Culver City business tax certificate.

APPLICABLE |AWS, CODES AND REGULATIONS. Consultant shall
perform all work in accordance with all applicable laws, codes and
regulations required by all authorities having jurisdiction over such work.
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17.

18.

19.

20.

21.

22.

23.

24.

25.

Consultant agrees to comply with prevailing wage requirements as
specified in the California Labor Code, Sections 1770, et seq.

PURCHASES OF SUPPLIES AND MATERIALS WITHIN CULVER CITY.
For work performed, Consultant agrees to seek bids for supplies and
materials from businesses located within the City of Culver City, with the
intent to make purchases from these businesses if such purchases can be
made at competitive prices.

RIGHT TO UTILIZE OTHERS. City reserves the right to utilize others to
perform work similar to the services provided hereunder.

MODIFICATION OF AGREEMENT. This Agreement may not be
modified, nor may any of the terms, provisions or conditions be modified
or waived or otherwise affected, except by a written amendment signed by
all parties hereto.

WAIVER. If at any time one party shall waive any term, provision or
condition of this Agreement, either before or after any breach thereof, no
party shall thereafter be deemed to have consented to any future failure of
full performance hereunder.

COVENANTS AND CONDITIONS. Each term and each provision of this
Agreement to be performed by Consultant shall be construed to be both a

covenant and a condition.

RIGHT TO TERMINATE. City may terminate this Agreement at any time,
with or without cause, in its sole discretion, with thirty-days’ (30-days’)
written notice.

EFFECT OF TERMINATION. Upon termination as stated in Paragraph 22
of this Agreement, City shall be liable to Consultant only for work
satisfactorily performed by Consultant up to and including the date of
termination of this Agreement, unless the termination is for cause, in which
event Consultant need be compensated only fo the extent required by law.
Consultant shall be entitled to payment for work satisfacterily completed to
date, based on a proration of the monthly fees set forth in Exhibit "B"
attached herefo. Such payment will be subject to City’s receipt of a close-

out billing.

GOVERNING LAW. The terms of this Agreement shall be interpreted
according to the laws of the State of California. If litigation arises out of
this Agreement, then venue shall be in the Superior Court of Los Angeles

County.

LITIGATION FEES. |If litigation arises out of this Agreement for the
performance thereof, then the court shall award costs and expenses,
including attorney's fees, to the prevailing party. In awarding attorney's
fees, the court shall not be bound by any court fee schedule but shall
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26.

27.

Dated:

Dated:

Dated:

award the full amount of costs, expenses and attorney's fees paid or
incurred in good faith.

INTEGRATED AGREEMENT. This Agreement represents the entire
Agreement between City and Consultant regarding the subject matter
hereof, and all preliminary negotiations and agreements are deemed a
part of this Agreement. No verbal agreement or implied covenant shall be
held to vary the provisions of this Agreement. This Agreement shall bind
and inure to the benefit of the parties to this Agreement, and any
subsequent successors and assigns.

EFFECTIVE DATE. The effective date of this Agreement is the date it is

signed on behalf of City, and shall remain in full force and effect until
amended or terminated; provided, that the indemnification and hold
harmless provisions shall survive the termination.

NAME OF CONSULTANT, TYPE

By

its

By

Its

CITY OF CULVER CITY, CALIFORNIA

By

Jerry Fulwood
City Manager

(Signatures continued on Page 6)
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(Signatures continued from Page 5)

APPROVED AS TO CONTENT:

APPROVED AS TO FORM:

NAME
TITLE

APPROVED AS TO FINANCING:

Carol A. Schwab
City Attorney

AFPROVED AS TO BUSINESS
TAX CERTIFICATE:

Jeff Muir
Chief Financial Officer

Treasury Division

Page 6
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Contract No.

EXHIBIT A
CITY OF CULVER CITY
AGREEMENT
WITH:
FOR:
SCOPE OF SERVICE

(This exhibit should provide a complete description of each work task. If more
than one work task is to be performed, describe and number each work task
separately. If the objective is to be a completed study, describe what is expected
to be accomplished. Include any mandatory approaches to the problem, or task,
and specific limitations, along with a Work Schedule showing timelines for
compietion of the various tasks and of the entire job. At the very least, this
exhibit should address and answer the following questions: WHAT is the nature
and purpose of the overall project and WHAT specific tasks and services is the
CONSULTANT going to perform to complete the job? WHERE is the work going
to be performed? WHEN is the work to be performed? HOW is the work going
to be performed?)

78 pace 1 O 1



Contract No.

EXHIBIT B

CITY OF CULVER CITY
AGREEMENT

WITH:

FOR:

SCHEDULE OF COMPENSATION
(TIME AND MATERIALS BASIS)

METHOD OF PAYMENT. Payment for all work performed by Consultant
pursuant to the terms of this Agreement, including Consultant’s meeting with
City staff, shall be made on the basis of the hourly rates set forth below,
plus actual out-of-pocket costs incurred in performing the work:

PERSONNEL RATE PER HOUR

Consultant agrees to discount the amount owed by 2% if payment by City is
made within ten days after receipt of the invoice.

BILLING. At the end of each calendar month in which services are
performed or expenses are incurred under this Agreement, and prior to the
10th day of the following month, Consuitant shall submit an invoice to the
City at the following address:

City of Culver City

Attn:

9770 Culver Boulevard
Culver City, CA 90232-0507

The invoice submitted pursuant to this paragraph shall show the City
Agreement Number, hours worked by each person who performed services
during the billing period, the hourly rate of pay for each person who
performed services, the dates on which the services were performed, a
description of the services performed, actual out-of-pocket expenses
incurred in the performance of the services, and such other information as
City may reasonably require.

EXHIBIT B
PAGE 1 OF 2
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Contract No.

TIME OF PAYMENT. Payment to Consultant shall be made within thirty

(30) days after submittal of Consultant's invoice and approval by City, in
accordance with City's normal demand procedure.

MAXIMUM COMPENSATION. Notwithstanding the foregoing, Consultant

shall complete all the work and tasks described in Exhibit A for a total
amount of compensation that does not exceed $ , which
amount includes all out-of-pocket expenses.

EXHIBIT B
PAGE 2 OF 2



EXHIBIT C

CITY OF CULVER CITY
AGREEMENT

WITH:

FOR:

INSURANCE REQUIREMENTS

A. Prior to commencing operations pursuant to this Agreement, Consultant
shall submit duly executed certificates of insurance for the following:

1. An occurrence-based Comprehensive General Liability (“CGL")
policy, at least as broad as ISO Form CG 001, in the minimum
amount of one million doilars ($1,000,000) each occurrence, with not
less than two million doilars ($2,000,000) in annual aggregate
coverage. The CGL policy shall meet the following requirements:

a.

The policy shall provide coverage for personal injury, bodily
injury, advertising injury, death, accident and property
damage, not excess or contributing with respect to self-
insured retentions or pooled risk arrangements, as those
terms are understood in the context of a CGL policy;

The policy shall provide coverage for owned, hired and non-
owned automobile liability;

The policy shall include coverage for liability undertaken by
contract covering, to the maximum extent permitted by law,
Consultant's obligation to indemnify the Indemnitees as
required under Section 6 of the Agreement;

The policy shall not exclude coverage for Completed
Operations Hazards or Athletic or Sports Participants; and,

The City of Culver City, members of its City Council, boards &
commissions, officers, agents and its employees will be
named as additional insureds in an endorsement to the policy,
which shall be provided to the City and approved by the City's
City Attorney.

2. Business Automobile Liability Insurance in the minimum amount of
one million dollars ($1,000,000} each occurrence, with not less than
two million doilars ($2,000,000) in annual aggregate coverage.

EXHIBIT C
Page 1 of 2
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3. Professional Liability Insurance in the minimum amount of one million
dollars ($1,000,000) per occurrence, with the following requirements:

a.

The policy shall provide that defense costs are not included
within the policy fimits;

The policy shall include coverage for separate “personal
injury” alleged to have been committed in the course of
rendering professional services.

4.  Workers' Compensation limits as required by the Labor Code of the
State of California. with Employers’ Liability limits of one million
dollars ($1,000,000) per accident.

City may waive one or more of the coverages listed in Section A., above.
This waiver must be express and in writing, and will only be made upon a
showing by the Consultant that its operations in and with respect to City are
not such as to impose liability within the scope of that particular coverage.

Additional insurance requirements:

1.

All insurance listed in Section A., above, shail be issued by
companies licensed to do business in the State of California,
with a claims paying abiiity rating of “BBB” or better by S&P
(and the equivalent by any other Rating Agency) and a rating
of A:VIl or better in the current Best's Insurance Reports;

Consultant shall provide City with at least thirty (30) days’ prior
written notice of any modification, reduction or cancellation of
any of the policies required in Section A., above ;

City may increase the scope or dollar amount of coverage
required under any of the policies described in Section A,
above, upon prior written notice to Consultant.

City may increase the dollar amount of coverages under any of the policies
described in Section A., above, upon prior written notice to Consultant.

EXHIBIT C
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